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SECTION I:  REQUEST FOR PROPOSALS 
 
Through  this  Request  for  Proposals  ("RFP"),  the  Village  of  Lake  Bluff,  Illinois  ("Village"),  requests 
proposals  from  qualified  firms  for  snow  removal  and  salt  application  for  certain  Village  streets  and 
parking lots.  
 
The selected proposer (“Consultant”) will be invited to enter into an agreement with the Village, in the 
form  attached  hereto  as  Exhibit A  (“Agreement”).  The  Village  Council  has  the  ultimate  authority  to 
approve any proposal and to authorize execution of the Agreement. 
 
SECTION II:  KEY DATES 
   
Release of RFP              September 7, 2016 
Written Questions Due from Proposers        September 12, 2016, 11:00 a.m.  
Written Responses to Questions Posted on Village Website  September 14, 2016 
Proposal Due Date            September 21, 2016, 11:00 a.m. 
Notification of Interviews (if needed)        September 23, 2016 
Interviews (if needed)            September 26, 2016 
Preliminary Selection of Consultant        September 30, 2016 
Agreement Finalized            October 5, 2016 
Award of Contract by Village        October 17, 2016 
Consultant to Commence Work          November 1, 2016 
 
SECTION III:  PROJECT BACKGROUND 
 
A.   COMMUNITY OVERVIEW 
 
Lake Bluff was  founded  in  1895.    Today,  the Village  is  a  thriving  community of  approximately  7,500 
residents.   The Village  is approximately 4 square miles  located  in Lake County,  Illinois, along  the Lake 
Michigan shoreline. Lake Bluff is strategically located within an easy drive, or rail commute, of Chicago’s 
city center—with  its significant business and cultural  resources, as well as  leisure  time activities. Lake 
Bluff  residents  and  business  owners  enjoy  access  to major  interstate  highways,  accessible  airports 
(O’Hare International Airport and Waukegan Executive Airport) and the Metra passenger rail system.  
 

B.  PROJECT OVERVIEW 
 
Snow removal and salt application for the Village’s streets and parking lots for the 2016‐2017 winter. 

 
SECTION IV:  PROJECT SCOPE & REQUIREMENTS 
 
The Services shall meet the specifications set forth  in the Agreement attached as Exhibit A to this RFP 
and the exhibits attached thereto. 
 
SECTION V:  MINIMUM QUALIFICATIONS 
 
The Village encourages proposals from any proposers that have the experience, ability, capital, facilities, 
equipment  to  perform  the  Services  successfully.    In  addition,  proposers  should meet  the  following 
requirements: 
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1. Snow/Ice removal equipment shall be kept in good maintenance and appearance.  Each vehicle 

shall  have  a  contractor’s  name,  phone  number,  and  vehicle  identification  number  clearly 

marked on the side.  No vehicle shall leak flids, oil, hydraulics fluids, or the like; and 

2. Be able to respond to any call for service within 60 minutes. 

[INSERT ANY ADDITIONAL MINIMUM QUALIFICATIONS.] 

  
SECTION VI:  SUBMITTAL REQUIREMENTS 
 
All proposals must be signed by an authorized official, and notarized. Proposals that contain omissions, 
erasures, alterations, conditional quotes, or that contain irregularities of any kind may be rejected. 
 
The proposal should contain, without limitation, the following information at a minimum: 
 
A. Contact Information 
 

1. Name of firm and designated sales representative,  including direct telephone number, cellular 
phone number and email; and 
 

2. Office address, main telephone number, and website address. 
 
B. List of Qualifications, Certifications, and Required Licensing.  The proposer shall describe its ability to 
satisfy the minimum requirements set forth in Section II of this RFP. 
 
C. Proposal and Fee Structure 
 

1. Submit  a well‐considered  and  thorough written plan  for providing  the  Services;  all  in 
accordance with this RFP.  If any part of your proposal does not satisfy the requirements 
of this RFP, identify and explain the reason for the deviation. 
 

2. Proposals shall be clear, straightforward, and not exceed 10 pages  in  length, excluding 
company brochures.   Company brochures may be provided as attachments  to  the 10 
pages referenced above. 

3. Proposals should address the following questions:  N/A 
 

SECTION VII:  EVALUATION OF PROPOSALS 
 
A  Review  and  Selection  Committee  ("Selection  Committee")  consisting  of  representatives  of  Village 
Administrator, Public Works, and Finance Department will review and evaluate all proposals.  As part of 
the selection process,  the Selection Committee may  interview none, some, or all of  the proposers  for 
the Agreement.  The Selection Committee will then make a recommendation to the Village Board as to 
which proposer should be awarded the Agreement.  The results of the RFP process will be posted on the 
Village’s website at www.lakebluff.org and all proposers will be notified by electronic mail.  
 
The Village reserves the right to retain all proposals submitted and use any idea in a proposal regardless 
of whether the proposal is selected.  
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The Village reserves the right to make clarifications, corrections, or changes in this RFP at any time prior 
to  the  deadline  for  submission  of  proposals.  Proposers  should  check  the  Village’s  website  for 
clarifications, corrections, or changes to the RFP. 
 
SECTION VII:  SUBMITTAL PROCEDURES 
 
A. Questions and Clarifications: 
 
All questions regarding this RFP should be directed in writing only to the following person:  
   

Drew Irvin, Village Administrator 
Village of Lake Bluff 
40 East Center Avenue 
Lake Bluff, Illinois 60044 
Email:  dirvin@lakebluff.org 
Telephone:  847‐283‐6883 

 
Questions will be accepted until 11:00 a.m. CST on September 12, 2016.   All questions and responses 
will be compiled, posted on  the Village’s website, and distributed  to known prospective proposers by 
September 14, 2016. 
 
All contacts regarding the proposal should be with the above‐named  individual only. Proposers should 
not contact other Village staff or Village officials.   
 
B. Submission of RFP Proposals   
 
Proposers must deliver one original and four hard copies of their completed proposals to the person and 
address set forth above.  The sealed proposal package and the outside cover of each proposal must 
state the RFP title and the proposer's name. 
 
Proposals  shall  not  exceed  10  pages  in  length,  which  page  limit  shall  not  include  any  company 
brochures.  
 
Proposals  must  be  received  no  later  than  11:00  a.m.  CST  on  September  21,  2016  ("Deadline"). 
Proposals will not be opened publically. Proposals submitted after the Deadline will not be opened. No 
oral, telephone, e‐mail, or facsimile proposals will be considered.  
 
Submission of a proposal  indicates acceptance by the proposer of the conditions contained  in this RFP 
unless  clearly  and  specifically  noted  in  the  proposal  submitted  and  confirmed  in  the  subsequent 
Agreement between the Village and the consultant selected.  
 
C. Standard Terms and Conditions  
 
Proposals  submitted  are  offers  only,  and  the  decision  to  accept  or  reject  is  a  function  of  quality, 
reliability, capability,  reputation, and expertise of  the  firms submitting proposals.  Issuance of  this RFP 
does not obligate the Village to pay any costs incurred by a proposer in its submission of a proposal or 
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conducting any necessary studies or creating any necessary designs for the preparation of that proposal, 
or for procuring or contracting for the services to be furnished under this RFP.  
 
A proposer may withdraw its proposal, either personally or by written request, at any time prior to the 
Deadline  for  submittals. No  proposal  shall  be withdrawn  for  60  days  after  the  date  set  for  opening 
proposals. Proposals shall be subject to acceptance during this period.  
 
The Village reserves the right to accept the proposal that is, in its judgment, the best and most favorable 
to the interests of the Village and to the public; to reject the proposal with the lowest cost to the Village; 
to  accept  any  item  of  any  proposal;  to  reject  any  and  all  proposals;  and  to waive  irregularities  and 
informalities in any proposal submitted or in the RFP process; provided, however, that the waiver of any 
prior defect or informality shall not be considered a waiver of any future or similar defect or informality. 
Firms should not rely upon, or anticipate, such waivers in submitting their proposal. 
 
If a proposer chooses to include material of a confidential nature in its proposal, such material must be 
conspicuously  identified as confidential,  the disclosure of which would cause competitive harm  to  the 
proposer,  and  the  Village will make  reasonable  efforts  to  keep  such  information  confidential  to  the 
extent permitted by law, unless such disclosure will not cause competitive harm or such information was 
actually  known  to  the  Village  prior  to  its  submission,  or  such  information  was  properly  obtained 
independently  by  the  Village,  or  the  Proposer  consents  to  such  disclosure.    Notwithstanding  the 
foregoing, the Village must comply with legal or statutory requirements and court orders, including, but 
not  limited to, the  Illinois Freedom of  Information Act, and therefore will disclose such confidential or 
proprietary information whenever the Village determines in good faith that it is required by law or court 
order to do so. By submission of a proposal, proposer expressly waives any claim for damages or other 
relief arising out of any disclosure by the Village. No proposals or materials will be returned. 
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VILLAGE OF LAKE BLUFF 
PROFESSIONAL SERVICES AGREEMENT 

 
This AGREEMENT is dated as of the ____ day of _________, 20__ (“Agreement”), and is by and between the VILLAGE 

OF LAKE BLUFF, an Illinois municipal corporation (“Village”), and ___________________________, a  
____________________________ at ____________________________________________ (“Consultant”). 

IN CONSIDERATION OF the recitals and the mutual covenants and agreements set forth in the Agreement, and pursuant 
to the Village’s statutory and home rule powers, the parties agree as follows: 

SECTION 1. SCOPE OF SERVICES.  The Village 
retains the Consultant to perform, and the Consultant agrees to 
perform, all necessary services to perform the work identified 
below (“Services”), which Services the Consultant shall 
provide pursuant to the terms and conditions of this 
Agreement: 

Snow removal and salt application for certain Village streets, 
alleys and parking lot, as described more fully on Exhibit A 
“Services”, Exhibit B “Special Provisions” and Exhibit C 
“Location Map of Work Site”. 

SECTION 2. TIME OF PERFORMANCE. The 
Consultant shall perform the Services beginning on November 
1, 2016 (“Time of Performance”) and complete the Services 
no later than March 31, 2016 (“Term”), unless the term is 
extended by the parties or Additional Contracting Services are 
provided by Consultant pursuant to Section I of Exhibit D. 

SECTION 3. COMPENSATION. 

A. Agreement Amount.  The Consultant 
shall be paid for its services as more fully described in the 
attached Exhibit D “Compensation”. Any payments due and 
owing to Consultant shall be paid by the Village within 45 
days after receiving the invoice. 

B. Taxes, Benefits, and Royalties.  Each 
payment by the Village to the Consultant includes all 
applicable federal, state, and Village taxes of every kind and 
nature applicable to the Services as well as all taxes, 
contributions, and premiums for unemployment insurance, old 
age or retirement benefits, pensions, annuities, or similar 
benefits and all costs, royalties, and fees arising from the use 
of, or the incorporation into, the Services, of patented or 
copyrighted equipment, materials, supplies, tools, appliances, 
devices, processes, or inventions.  All claim or right to claim 
additional compensation by reason of the payment of any such 
tax, contribution, premium, costs, royalties, or fees is hereby 
waived and released by Consultant. 

SECTION 4. REPRESENTATIONS OF 
CONSULTANT.  The Consultant represents and certifies that 
the Services shall be performed in accordance with the 
standards of professional practice, care, and diligence 
practiced by recognized consultants in performing services of 
a similar nature in existence at the Time of Performance.  The 
representations and certifications expressed shall be in 
addition to any other representations and certifications 

expressed in this Agreement, or expressed or implied by law, 
which are hereby reserved unto the Village.   

The Consultant further represents that it is financially solvent, 
has the necessary financial resources, and is sufficiently 
experienced and competent to perform and complete the 
Services in a manner consistent with the standards of 
professional practice by recognized consultants providing 
services of a similar nature.  The Consultant shall provide all 
personnel necessary to complete the Services.   

SECTION 5. INDEMNIFICATION; INSURANCE; 
LIABILITY.   

A. Indemnification.  The Consultant proposes 
and agrees that the Consultant shall indemnify and save 
harmless the Village against all damages, liability, claims, 
losses, and expenses (including attorneys' fee) that may arise, 
or be alleged to have arisen, out of or in connection with the 
Consultant’s performance of, or failure to perform, the 
Services or any part thereof, or any failure to meet the 
representations and certifications set forth in Section 4 of this 
Agreement. 

B. Insurance.  The Consultant acknowledges 
and agrees that the Consultant shall, and has a duty to, 
maintain adequate insurance, in an amount, and in a form and 
from companies, acceptable to the Village. Attached as 
Exhibit E “Financial Assurances” is a description of the 
basic bond and insurance requirements for this 
Agreement. The Consultant’s maintenance of adequate 
insurance shall not be construed in any way as a limitation on 
the Consultant’s liability for losses or damages under this 
Agreement.   

C. No Personal Liability.  No elected or 
appointed official, or employee of the Village shall be 
personally liable, in law or in contract, to the Consultant as the 
result of the execution of this Agreement. 

SECTION 6. GENERAL PROVISIONS. 

A. Relationship of the Parties.  The 
Consultant shall act as an independent contractor in providing 
and performing the Services.  Nothing in, nor done pursuant 
to, this Agreement shall be construed to: (1) create the 
relationship of principal and agent, employer and employee, 
partners, or joint venturers between the Village and 
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Consultant; or (2) to create any relationship between the 
Village and any subcontractor of the Consultant.   

B. Conflicts of Interest.  The Consultant 
represents and certifies that, to the best of its knowledge: (1) 
no Village employee or agent is interested in the business of 
the Consultant or this Agreement;  (2) as of the date of this 
Agreement, neither the Consultant nor any person employed 
or associated with the Consultant has any interest that would 
conflict in any manner or degree with the performance of the 
obligations under this Agreement; and (3) neither the 
Consultant nor any person employed by or associated with the 
Consultant shall at any time during the term of this Agreement 
obtain or acquire any interest that would conflict in any 
manner or degree with the performance of the obligations 
under this Agreement. 

C. No Collusion.  The Consultant represents 
and certifies that the Consultant is not barred from contracting 
with a unit of state or local government as a result of (1) a 
delinquency in the payment of any tax administered by the 
Illinois Department of Revenue unless the Consultant is 
contesting, in accordance with the procedures established by 
the appropriate revenue act, its liability for the tax or the 
amount of the tax, as set forth in Section 11-42.1-1 et seq. of 
the Illinois Municipal Code, 65 ILCS 5/11-42.1-1 et seq.; or 
(2) a violation of either Section 33E-3 or Section 33E-4 of 
Article 33E of the Criminal Code of 1961, 720 ILCS 5/33E-1 
et seq.    If at any time it shall be found that the Consultant 
has, in procuring this Agreement, colluded with any other 
person, firm, or corporation, then the Consultant shall be liable 
to the Village for all loss or damage that the Village may 
suffer, and this Agreement shall, at the Village’s option, be 
null and void. 

D. Termination.  Notwithstanding any other 
provision hereof, the Village may terminate this Agreement at 
any time upon 15 days prior written notice to the Consultant.  
In the event that this Agreement is so terminated, the 
Consultant shall be entitled to retain only that portion of the 
Village’s payment for Services actually performed and 
reimbursable expenses actually incurred, if any, prior to 
termination, not exceeding the value of the Services 
completed, and Consultant must return to the Village within 
30 days of termination any payments for Services not yet 
provided to the Village. 

E. Compliance with Laws and Grants.  
Consultant shall give all notices, pay all fees, and take all 
other action that may be necessary to ensure that the Services 
are provided, performed, and completed in accordance with all 
required governmental permits, licenses, or other approvals 
and authorizations that may be required in connection with 
providing, performing, and completing the Services, and with 
all applicable statutes, ordinances, rules, and regulations, 
including without limitation, if applicable, the Illinois 
Prevailing Wage Act, 820 ILCS 130/0.01 et seq., the Fair 
Labor Standards Act; any statutes regarding qualification to do 
business; any statutes prohibiting discrimination because of, or 
requiring affirmative action based on, race, creed, color, 

national origin, age, sex, or other prohibited classification, 
including, without limitation, the Americans with Disabilities 
Act of 1990, 42 U.S.C. §§ 12101 et seq., and the Illinois 
Human Rights Act, 775 ILCS 5/1-101 et seq.  Consultant shall 
also comply with all conditions of any federal, state, or local 
grant received by the Village or Consultant with respect to this 
Agreement or the Services.  Consultant shall be solely liable 
for any fines or civil penalties that are imposed by any 
governmental or quasi-governmental agency or body that may 
arise, or be alleged to have arisen, out of or in connection with 
Consultant's, or its subcontractors,  performance of, or failure 
to perform, the Services or any part thereof.  Every provision 
of law required by law to be inserted into this Agreement shall 
be deemed to be inserted herein. 

F. Default.  If it should appear at any time that 
the Consultant has failed or refused to prosecute, or has 
delayed in the prosecution of, the Services with diligence at a 
rate that assures completion of the Services in full compliance 
with the requirements of this Agreement, or has otherwise 
failed, refused, or delayed to perform or satisfy the Services or 
any other requirement of this Agreement (“Event of 
Default”), and fails to cure any such Event of Default within 
ten business days after the Consultant’s receipt of written 
notice of such Event of Default from the Village, then the 
Village shall have the right, without prejudice to any other 
remedies provided by law or equity, to (1) terminate this 
Agreement without liability for further payment; or (2) 
withhold from any payment or recover from the Consultant, 
any and all costs, including attorneys’ fees and administrative 
expenses, incurred by the Village as the result of any Event of 
Default by the Consultant or as a result of actions taken by the 
Village in response to any Event of Default by the Consultant. 

G. Assignment.  This Agreement may not be 
assigned by the Village or by the Consultant without the prior 
written consent of the other party. 

H. Notice.  All notices required or permitted to 
be given under this Agreement shall be in writing and shall be 
delivered: (1) personally; (2) by a reputable overnight courier; 
or by (3) by certified mail, return receipt requested, and 
deposited in the U.S. Mail, postage prepaid.  Unless otherwise 
expressly provided in this Agreement, notices shall be deemed 
received upon the earlier of: (a) actual receipt; (b) one 
business day after deposit with an overnight courier as 
evidenced by a receipt of deposit; or (c) three business days 
following deposit in the U.S. mail, as evidenced by a return 
receipt.  Notices and communications to the Village shall be 
addressed to, and delivered at, the following address: 

Village of Lake Bluff 
40 East Center Ave 
Lake Bluff, Illinois 60044 
Attention: Village Administrator 
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Notices and communications to the Consultant shall be 
addressed to, and delivered at, the following address: 

__________________________________________________
__________________________________________________
__________________________________________________ 
 

 
 I. Waiver. Neither the Village nor the 
Consultant shall be under any obligation to exercise any of the 
rights granted to them in this Agreement except as it shall 
determine to be in its best interest from time to time.  The 
failure of the Village or the Consultant to exercise at any time 
any such rights shall not be deemed or construed as a waiver 

of that right, nor shall the failure void or affect the Village's or 
the Consultant's right to enforce such rights or any other 
rights. 
 
 J. Third Party Beneficiary.  No claim as a 
third party beneficiary under this Agreement by any person, 
firm, or corporation shall be made or be valid against the 
Village. 
 
 K. Conflicts; Exhibits.  If any term or 
provision in this Agreement conflicts with any term or 
provision of an attachment or exhibit to this Agreement, the 
terms and provisions of this Agreement shall control.  

 
 
 
ATTEST: VILLAGE OF LAKE BLUFF 
 
 
By:    By:          

 Village Clerk Village Administrator 
 
 
ATTEST: [CONSULTANT] 
 
 
By:       By:        
 
Title:       Its:        
 

#47884744_v2 
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EXHIBIT A to 
Professional Services Agreement (the “Agreement”) 

Between the Village of Lake Bluff (the “Village”) and 
________________________(“Consultant”) 

 
SERVICES 

 

The Consultant will provide for the performance of all work, labor, transportation, equipment, 
materials, (except rock salt which will be provided by the Village) supplies, information, data 
and other means and items that are required for successful snow removal and salting of the 
Village streets, alleys,  and parking lots (“Services”)  under the jurisdiction and control of the 
Village and depicted in EXHIBIT C “Location Map of Work Site”, including but not limited to 
the following:  

The Sanctuary Subdivision and Atkinson Road, Lake Bluff Industrial Park, Armour Woods 
Subdivision, Oak Ridge Court, Kohl Drive, Campbell Court, Signe Court, Belle Foret Drive, 
Thorn Valley Lane, W. Washington Avenue, Tangley Oaks Subdivision, North Terrace and 
Village parking lots: 1. Train Depot Lot; 2. Mawman Lot; 3. Walnut Lot; and 4. Lake Bluff 
Open Lands Lot, and other roadways during icy conditions as may be specifically identified by 
the Village (collectively, including Exhibit E, the “Work Site”).   

Under normal circumstances the Consultant will not be requested to provide snow plowing 
and/or salting services for routine icing events or snow events of less than 2-inches.  However, 
there may be a very limited number of occasions during successive, repeated ice or snow events, 
or during extreme heavy snow events when the Village will request the Consultant to provide for  
snow plowing and/or salting services.  See Exhibit B for Special Provisions relating to the 
Consultant’s performance of the Services. 

Before the first snow event the Consultant shall be required to participate, at no charge to the 
Village,  in a tour of the Village with the Public Works Superintendent to review the proposed 
Work Site in detail prior to the commencement of Services, in order to facilitate the Consultant’s 
performance of its Services.   



 

EXHIBIT B to 

Professional Services Agreement (the “Agreement”) 

Between the Village of Lake Bluff (the “Village”) and 

____________________________(“Consultant”) 

SPECIAL PROVISIONS TO SERVICES AS OUTLINED IN THE AGREEMENT  

I. General 

A. The objective of the Village’s snow removal operation is to remove snow from all 
streets, alleys and parking lots from curb to curb or edge to edge within three 
hours after the conclusion of a snowfall.  Should snow accumulate in excess of six 
(6) inches, the length of time to remove snow from the streets may increase 
depended upon the intensity and duration of the storm.  The Village’s snow 
plowing operating will commence before the accumulation of snow on streets 
reaches two (2) inches or as weather conditions warrant.  The Village’s ice control 
operation will commence upon notification of developing hazardous conditions 
by the Police Department or other village personnel. 

B. The Consultant will respond to snow, ice, and/or slick roadway conditions with 
equipment and personnel, sufficient to adequately control conditions, within 60 
minutes of the receipt of notification from the Village Services.  The Village may 
notify the Consultant by telephone or such other manner agreed to by the parties.   

C. The Services performed by the Consultant as described in the Agreement will 
normally only be requested when there is a snow event of 2-inches or greater,  
however, there may be a very limited number of occasions during successive, 
repeated ice or snow event, or during extreme heavy snow events when the 
Village will request the Consultant to furnish Services.   

D. If the event of a police or fire emergency requiring snow removal, such operation 
shall have the highest priority. 

E. Snow will be plowed from all roadways with primary emphasis placed on those 
areas selected by the Village upon consultation with Consultant. 

F. During persistent snowfalls or periods of blowing or normal snow clearing 
operations, no more than 2 inches of snow shall be allowed to accumulate at any 
given time.  Consultant shall remain in communication with Village at all times 
by means of cellular phones.  In certain limited circumstances if cell phone 
service is interrupted the Village will supply handheld radios for communication 
with the Village. 
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G. Special snow handling equipment (i.e., end loaders, bobcats, tractors) requiring 
special charges above and beyond Consultant’s normal rates shall be utilized only 
with the Village’s prior authorization. 

H. All Services will be completed in a timely manner. 

I. Fire hydrants, shutoff valves, extruding curb points or similar obstacles will 
normally be flagged by the Village and therefore the Consultant should 
familiarize himself with the Work Site prior to the first snow event.  Any damage 
to such items shall be repaired or replaced by the Village at the Consultant’s 
expense. 

J. Village shall provide rock salt through the State of Illinois Purchase Program.  
The loading of rock salt into the Consultant’s snow plowing equipment will only 
be performed at the Village’s Public Work’s Facility located at 640 Rockland 
Road. 

K. Consultant shall apply rock salt on roadways and intersections as directed by the 
Village. 

L. Consultant shall apply rock salt on all icy areas on roadways, but only as 
prioritized by the Village. 

II. CONSULTANT/DRIVERS SAFETY RESPONSIBILITIES 

Safety shall be of the utmost concern of the Consultant.  The Consultant will ensure that 
its vehicles, equipment, property, are properly maintained and that its personnel’s well-
being is a first priority to Consultant.  The Services must be completed with precision and 
coordination to clear the roadways as quickly as possible. 

Each driver is responsible for the condition of the vehicle he/she is operating.  The 
following items must be checked before departing on the assigned plow route: 

1. Plow fittings 
2. Spinner 
3. Auger 
4. Transmission Fluid 
5. Engine Oil 
6. Belts 
7. Tires 
8. Lights 
9. Hydraulic 
10. Radio 

III. SNOWPLOWING 

A. Snow removal in the Village of Lake Bluff is a function of the Public Works 
Department and is under the administrative and operational jurisdiction and 
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authority of the Public Works Superintendent.  The entire operation is under the 
general direction of the Village Administrator. 

B. The Consultant shall have equipment within the Village limits and shall have 
initiated snow plowing and/or salting operation commence within 60 minutes 
following receipt of notification from the Village. 

C. The driver will report in to the Village’s Public Work’s Department Shift 
Supervisor, (“Snow Commander”) prior to beginning and ending snow removal 
operations. 

D. The Village will provide the necessary road salt for the Consultant to accomplish 
the Services.  Road salt will be furnished to the Consultant at the Village’s Public 
Work’s Facility located at 640 Rockland Road. 

E. Any damage to Village property shall be reported to the Snow Commander and 
repaired or replaced by the Village at the Consultant’s expense. 

F. Any damage to mailboxes shall be reported to the Snow Commander immediately 
and repaired or replaced by the Consultant at the Consultant’s expense. 

G. Any damage to residential property shall be reported to the Snow Commander and 
repaired or replaced by the Consultant at the Consultant’s expense, as weather 
permits, with approval by the Superintendent of Public Works. 

H. Special snow handling equipment requiring special charges above and beyond the 
Consultant’s normal rates shall be utilized only with the Village’s prior 
authorization. 

IV. COMMUNICATION PROCEDURES 

A. Consultant’s Drivers and Equipment Operators. 

1. Before leaving the Public Works Center, drivers will make communication 
check with Snow Commander. 

2. Drivers will be called by the Snow Commander to ascertain the current 
status of streets and cul-de-sacs on their routes. 

3. If the driver experiences any difficulty in completing the route, or goes out 
of service for any reason, the driver shall communicate the same to the 
Snow Commander by radio or cell phone. 

4. Upon completion of the route, the driver shall indicate status to the Snow 
Commander. 

5. Drivers shall adhere to the following snow equipment and vehicle 
servicing procedures: 
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(a) When a problem with a vehicle arises, the driver shall report it to 
Snow Commander. 
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EXHIBIT C to 

Professional Services Agreement (the “Agreement”) 

Between the Village of Lake Bluff (the “Village”) and 

_____________________________________(“Consultant”) 

LOCATION MAP OF WORK SITE 
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EXHIBIT D to 

Professional Services Agreement (the “Agreement”) 

Between the Village of Lake Bluff (the “Village”) and 

_____________________________________(“Consultant”) 

COMPENSATION 

General Terms 

I. Consultant shall take in full payment for all Services and other matters set forth under 
Section 3 of the Agreement, including overhead and profit; taxes, contributions, and 
premiums; and compensation to all subcontractors and suppliers, the compensation set 
forth below. 

A. SCHEDULE OF RATES.  For providing, performing, and completing all 
Services, Consultant shall be paid at the Rates set forth in Exhibit D-1 but not to 
exceed, in totality, by the end of this Agreement, the amount in Section 3 
Paragraph A of the Agreement. 

B. TIME OF PAYMENT.  Consultant shall bill the Village for Work performed 
within 7 calendar days of each snow event for which services were provided.   

C. WAIVER OF LIEN.  Each request for payment shall include Consultant’s 
certification of the value of, and partial or final waivers of lien covering, all Work 
for which payment is then requested and Consultant’s certification that all prior 
payments have been properly applied to the payment or reimbursement of the 
costs with respect to which they were paid. 

D. MINIMUM MONTHLY PAYMENTS.  The Consultant may, at its option, 
include in the Agreement Price minimum monthly compensation to the 
Consultant in the amount provided below (“Minimum Monthly Payments”) for 
the months of November 2016 through March 2017.  If the Consultant elects to 
receive the Minimum Monthly Payments, Consultant acknowledges and agrees 
that in the months during which the Consultant is either unable to perform the 
Services due to the absence of any snowfall or ice or performs Services in an 
amount less than the Minimum Monthly Payment, the Consultant must provide 
the Village with additional general contracting services as will be agreed upon by 
the Village Administrator and the Consultant (“Additional Contracting Services”) 
in the amount of the difference between the Minimum Monthly Payment amounts 
and the compensation the Consultant actually received for the Services performed 
during that month.  The Additional Contracting Services shall be charged at the 
labor and equipment rates (if applicable) established below and shall be 
completed to the satisfaction of the Village during the months of April and/or 
May 2017 at the mutual agreement of the Village and Consultant.  (Additional 
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services could include activities such as general cleanup in designated areas of the 
Village, pot hole patching, curb patching, street inlet reconstruction, or other 
similar public works type maintenance activities.)  

The Consultant does not request a “Minimum Monthly Payment” (Check Here: _______) 

The Consultant requests a Minimum Monthly Payment in the amount of $__________, 
per month, for the months of November 2016, through March 2017, in accordance with the 
above provisions. 

 

SCHEDULE OF PRICES 

SEE Exhibit D-1 for Schedule of Prices 

Consultant billing will start upon arrival of personnel at the location in the Village where 
the Consultant’s Equipment is located and as identified on Exhibit D-3 and will stop upon the 
return of the Consultant’s Equipment to the location identified in Exhibit D-3. 

 
SNOW REMOVAL EQUIPMENT LIST  

 
The following is a list of the Consultant’s Equipment that the Consultant intends to utilize 

when responding to a request from the Village for a snow removal event in order to perform 
Services for the Work Site. 

SEE Exhibit D-2 for List of Equipment 

The following is the location(s) where all of the above identified equipment will be 
located when not in actual use in the Village for snow plowing operations. 

See Exhibit D-3 for Location of Equipment  

The following is a list of additional or other equipment which the Consultant has at its 
disposal, in addition to the specific equipment identified on Exhibit D-2, which the Consultant 
may utilize in the event of equipment failure or the need for additional equipment during very 
heavy snow events, or if requested by the Village to provide additional Services in areas not 
included in the “Work Site” as shown on Exhibit A and as delineated on Exhibit C,  along with 
the rates to be charged for each piece of equipment. 

See Exhibit D-4 for Additional Equipment  



EXHIBIT E to 
Profession Service Agreement (the “Agreement”) 

 Between the Village of Lake Bluff (the “Village”) and 
______________________________________ (“Consultant”) 

 
FINANCIAL ASSURANCE 

 

A. Bonds.  Consultant shall provide a Performance Bond and a Labor and Material 
Payment Bond, on forms provided by, or otherwise accepted by the Village, from a 
surety company acceptable to the Village, each in the penal sum of $10,000, within 10 
days following the Village’s acceptance of the Agreement. 

B. Insurance.  Consultant shall provide certificates and policies of insurance evidencing 
the minimum insurance coverages and limits set forth below within 10 days following 
Village’s acceptance of the AGreement.  Such policies shall be in form, and from 
companies, acceptable to the Village.  The insurance coverages and limits set forth 
below shall be deemed to be minimum coverages and limits and shall not be construed 
in any way as a limitation on Consultant’s duty to carry adequate insurance or on 
Consultant’s liability for losses or damages under this Contract.  The minimum 
insurance coverages and limits that shall be maintained at all times while providing, 
performing, or completing the Services are as follows: 

 Workers’ Compensation and Employer’s Liability 

Limits shall not be less than: 

Worker’s Compensation: Statutory 

Employer’s Liability: 
$500,000 each accident-injury 
$500,000 each employee-disease 
$500,000 disease-policy 

Such insurance shall evidence that coverage applies to the State of Illinois. 

 Comprehensive Motor Vehicle Liability 

Limits for vehicles owned, non-owned or rented shall not be less than: 

$1,000,000 Bodily Injury and Property Damage Combined Single Limit 

 Comprehensive General Liability 

Limits shall not be less than: 
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$1,000,000 Bodily Injury and Property Damage Combined Single Limit 

Coverage is to be written on an “occurrence” basis 

Coverage to include: 

 Premises Operations 
 Products/Completed Operations 
 Independent Consultants 
 Personal Injury (with Employment Exclusion deleted) 
 Broad Form Property Damage Endorsement 
 “X,” “C,” and “U” 
 Contractual Liability 

 
Contractual Liability coverage shall specifically include the indemnification set  

      forth below 

 Umbrella Liability 

Limits shall not be less than: 

$2,000,000 Bodily Injury and Property Damage Combined Single Limit 

This Policy shall apply in excess of the limits stated in 1, 2, and 3 above. 
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