
VILLAGE OF LAKE BLUFF 
BOARD OF TRUSTEES 
REGULAR MEETING 

 
Monday, April 11, 2016 

7:00 P.M. 
40 East Center Avenue 

Village Hall Board Room 
 

AGENDA 
 

1. CALL TO ORDER AND ROLL CALL 
 
2. PLEDGE OF ALLEGIANCE 

 
3. AWARDS AND PROCLAMATIONS 
 

a) A Proclamation Declaring April 29, 2016 as “Arbor Day” 
 

4. CONSIDERATION OF THE MARCH 28, 2016 VILLAGE BOARD MEETING  
 

5. NON-AGENDA ITEMS AND VISITORS 
 

The Village President and Board of Trustees allocate fifteen (15) minutes during this item for those individuals who 
would like the opportunity to address the Village Board of Trustees on any matter not listed on the agenda.  Each 
person addressing the Village Board of Trustees is asked to limit their comments to a maximum of five (5) minutes. 
 

6. VILLAGE BOARD SETS THE ORDER OF THE MEETING 
 

The Village President and Board of Trustees will entertain requests from anyone present on the order of business to be 
conducted during the Village Board Meeting. 
 

7. VILLAGE FINANCE REPORT 
 

a) Warrant Report for April 1-15, 2016 and March 2016 Payroll Expenditures  
b) March 2016 Finance Report 

 
8. VILLAGE ADMINISTRATOR’S REPORT 

 
9. VILLAGE ATTORNEY’S REPORT 
 
10. VILLAGE PRESIDENT’S REPORT 
 

CONSENT AGENDA 
 

 
11. ACCEPTANCE OF THE CORRESPONDENCE 
 

Please note all correspondence was delivered to the Village Board of Trustees in the Informational Reports on March 
25 and April 1, 2016. 
 

12. SECOND READING OF AN ORDINANCE AMENDING TITLE 1 OF THE MUNICIPAL CODE OF THE 
VILLAGE OF LAKE BLUFF REGARDING THE COMPREHENSIVE FEE SCHEDULE 
 

OTHER BUSINESS 
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13. AN ORDINANCE DESIGNATING THE STRUCTURE AT 1010 GREENBAY ROAD AS A HISTORIC 
LANDMARK 
 

14. AN ORDINANCE AMENDING ORDINANCES 99-27, 2004-09, 2008-14, 2009-5, AND 2012-5 CONCERNING 
THE CONSTRUCTION, OPERATION, AND MAINTENANCE OF A TENT FACILITY (Blair Park – 355 West 
Washington) 

 
15. SECOND READING OF AN ORDINANCE GRANTING A SPECIAL USE PERMIT TO LAKE EFFECT 

HOLDINGS, LLC TO PERMIT OPERATION OF AN EATING PLACE WITHOUT A DRIVE-THROUGH 
FACILITY AND APPROVING A SITE PLAN AT 600 WALNUT AVENUE (Hansa Coffee Roasters) 

 
16. A RESOLUTION APPROVING A SIGN EXEMPTION REQUEST FOR 600 WALNUT AVENUE 
 
17. TRUSTEE’S REPORT 
 
18. EXECUTIVE SESSION 

 
19. CONSIDERATION OF THE MINUTES OF THE MARCH 28, 2016 EXECUTIVE SESSION MEETING 

 
20. ADJOURNMENT 
 
 

R. Drew Irvin 
Village Administrator 

 
The Village of Lake Bluff is subject to the requirements of the Americans with Disabilities Act of 1990.  Individuals with disabilities who plan to attend this meeting 
and who require certain accommodations in order to allow them to observe and/or participate in this meeting, or who have questions regarding accessibility of the 
meeting or the facilities, are requested to contact R. Drew Irvin, Village Administrator, at 234-0774 or TDD number 234-2153 promptly to allow the Village of Lake 
Bluff to make reasonable accommodations. 
 



 
 
 
 
 

Declaring April 29, 2016 “Arbor Day” 
 
 

WHEREAS, Arbor Day will be officially observed in the State of Illinois on Friday, April 29, 
2016, by proclamation of the Governor and the planting of trees on Arbor Day is a tradition throughout 
the State and the Village of Lake Bluff; and, 
 

WHEREAS, the Village of Lake Bluff has been recognized as TREE CITY USA for the past 
twenty  years by the National Arbor Day Foundation; and, 
 

WHEREAS, trees in our Village, wherever they are planted, increase property values, enhance 
our business and residential areas, beautify our community, and are a source of joy and promote the 
environmental well-being of present and future generations; and, 
 

WHEREAS, Lake Bluff Garden Club, Lake Bluff Open Lands, and other private and public 
institutions have actively supported preservation efforts and the renewal of natural areas through tree 
planting and landscape projects; and, 
 

WHEREAS, the celebration of Arbor Day 2016 in Lake Bluff will be observed on Friday, 
April 29th  throughout the day in programs at schools and, in particular, in the planting of a traditional 
Arbor Day tree, for the residents of The Village of Lake Bluff to enjoy for many years to come.. 
 

NOW, THEREFORE, BE IT RESOLVED, that I, Kathleen O’Hara, Village President of the 
Village of Lake Bluff, Illinois proclaim Friday, April 29, 2016 as Arbor Day in the Village of Lake 
Bluff, and I urge all citizens to support efforts to protect our trees and woodlands, to plant trees on this 
day, and to join in the celebration ceremony with the Lake Bluff Garden Club and Lake Bluff Open 
Lands. 
 
PASSED this 11th day of April, 2016. 
 
 
 
ATTEST: 
 
 
 
_______________________________                                _________________________________ 
Village Clerk                                                                         Village President 
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VILLAGE OF LAKE BLUFF 

BOARD OF TRUSTEES 
REGULAR MEETING 

MARCH 28, 2016      
                                                                                                     

DRAFT MINUTES 
 

1. CALL TO ORDER AND ROLL CALL 
 
Village President O’Hara called the meeting to order at 7:00 p.m. in the Lake Bluff Village Hall Board 
Room, and in the absence of Village Clerk Aaron Towle, Deputy Village Clerk Drew Irvin called the roll.  
 
The following were present: 
 
Village President:  Kathleen O’Hara 
 
Trustees:   Barbara Ankenman 

Steve Christensen 
Mark Dewart 
Eric Grenier  
John Josephitis 

    William Meyer 
     
Absent:   Aaron Towle, Village Clerk 
 
Also Present:   Drew Irvin, Village Administrator 
    Peter Friedman, Village Attorney 
    Susan Griffin, Finance Director     
    Michael Croak, Building Codes Supervisor 
    David Belmonte, Police Chief 

Brandon Stanick, Assistant to the Village Administrator (A to VA)  
  

2. PLEDGE OF ALLEGIANCE 
 
President O’Hara led the Pledge of Allegiance. 
 
President O’Hara announced Village Clerk Towle is absent from tonight’s meeting due to the birth of 
his daughter and congratulated the family on their new arrival.  
 

3. AWARD AND PROCLAMATIONS 
 

President O’Hara read the Proclamation declaring April 2016 Fair Housing Month. 
 

4. CONSIDERATION OF THE MINUTES 
 
Trustee Josephitis moved to approve the March 14, 2016 Board of Trustees Regular Meeting Minutes as 
presented.  Trustee Grenier seconded the motion.  The motion passed on a unanimous voice vote. 
 

5. NON-AGENDA ITEMS AND VISITORS 
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President O’Hara stated the Village President and Board of Trustees allocate fifteen minutes for those 
individuals who would like the opportunity to address the Village Board on any matter not listed on the 
agenda.  Each person addressing the Village Board of Trustees is asked to limit their comments to a 
maximum of five (5) minutes. 
 
There were no requests to address the Board. 
 

6. VILLAGE BOARD SETS THE ORDER OF THE MEETING 
 
At the request of those present, Trustee Meyer moved to take Agenda Items #18 and #8 and then return to 
the regular order of the meeting.  Trustee Josephitis seconded the motion.  The motion passed on a 
unanimous voice vote. 
 

7. ITEM #18 – AN ORDINANCE GRANTING A SPECIAL USE PERMIT TO LAKE EFFECT 
HOLDINGS, LLC TO PERMIT OPERATION OF AN EATING PLACE WITHOUT A DRIVE-
THROUGH FACILITY AND APPROVING A SITE PLAN AT 600 WALNUT AVENUE (Hansa 
Coffee Roasters) 
 
President O’Hara reported in January 2016 the Village received a zoning petition and a site plan review 
application from Lake Effect Holdings, LLC (Petitioner), owner of the former Village Market building 
(600 Walnut Avenue), seeking: (i) a Special Use Permit (SUP) to operate an eating place without a drive 
through facility, (ii) changes to the exterior of the building, and (iii) an exemption from the Sign Code 
requirements to allow an awning sign (to meet notice requirements this will be considered by the Board 
at its meeting on April 11th).  The Petitioner’s tenant is Hansa Coffee Roasters, a local coffee roaster that 
will provide a full service coffee bar (seats 28 customers in 1,030 sq. ft. of space), an assortment of roasted 
coffee beans, bakery and breakfast items, coffee machines, presses and other accessories. 
 
President O’Hara reported at its meeting on February 2nd the Architectural Board of Review (ABR) 
conducted a public hearing and recommended the Village Board approve an amended site plan allowing 
for the installation of window shutters, an awning structure above the entrance with a sign on each of the 
three sides of the awning valance, and to approve the existing position of the staircase (which was shown 
as perpendicular to the building pursuant to Resolution #2006-09).  President O’Hara further reported on 
February 17th the Plan Commission & Zoning Board of Appeals (PCZBA) conducted a public hearing and 
recommended the Village Board deny the request for a SUP for an eating place because of the impact the 
new business would have on parking within the Central Business District (CBD).  At its meeting on 
February 22nd the Village Board considered the recommendations, and in light of new information 
presented to the Village Board by the Petitioner that was not previously presented to the PCZBA, referred 
the zoning petition back to the PCZBA for further consideration.  She further noted on March 16th the 
PCZBA conducted a public hearing and, with additional information on parking and traffic, recommended 
(on a 4 to 0 vote with 1 abstention) the Village Board approve the request for a SUP with the following 
conditions: 
 

 Hansa Coffee Roasters (Restaurant) shall be the exclusive Restaurant operating at this location;  
 The Restaurant shall be a coffee shop that shall not prepare food on-site;  
 The Restaurant shall operate from 6:00 a.m. to 9:00 p.m. Monday through Friday, 7:00 a.m. to 

10:00 p.m. on Saturday, and 12:00 to 6:00 p.m. on Sunday; 
 No more than 28 seats may be provided for customer use;  
 The maximum space for the Restaurant shall not exceed 1,030 sq. ft.;  
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 The Restaurant shall meet regularly with Village Staff to review traffic, parking and other issues 

relating to business operations; and 
 All Restaurant employees must obtain a Downtown Employee Parking Permit and park at the Train 

Station.   
 
Mr. Tom Maegdlin, Co-Owner of Hansa Coffee, commented on the operating hours conditioned in the 
ordinance and noted the operating hours for Sunday would be 7:00 a.m. to 6:00 p.m.  Mr. Kevin Kane, 
Co-Owner of Hansa Coffee, asked if Friday’s hours could be extended to 10:00 p.m. 
 
A to VA Stanick advised the hours of operation listed in the ordinance are the same as those specified in 
the zoning application. 
 
Trustee Dewart stated according to the letter from Rich and Associates, Inc. (Downtown Parking 
Consultant) there is an increase in available parking on the same block due to the closure of Lulu’s Frozen 
Delights.  He expressed concern regarding parking allocation and how it may impact future downtown 
businesses. 
 
Mr. Dan Shappiro, a representative of Lake Effect Holdings, LLC, asked if second reading of the 
ordinance could be waived. 
 
Mr. Maegdlin clarified the proposed hours of operation desired are Monday – Thursday from 6:00 a.m. to 
9:00 p.m., Friday from 6:00 a.m. to 10:00 p.m., Saturday from 7:00 a.m. to 10:00 p.m. and on Sunday 
from 7:00 a.m. to 6:00 p.m.  
 
President O’Hara opened the floor for public comment. 
 
Ms. Kathryn Briand expressed her opinion the public hearings regarding this matter did not address 
increased traffic in the downtown as a result of Hansa Coffee.  She expressed her concern regarding 
parking and noted the Downtown Parking Study considered all the available parking in the area and not 
spaces that customers are most likely to use.  Ms. Briand commented on the resource, Trip Generator 
Manual, used by the Village Engineer to provided information on how coffee/donut shops without a drive-
through window impacts specific types of developments.  Ms. Briand stated the ordinance has not been 
approved, but there is an awning already constructed at the location.  She stated transparency in this 
process is meaningful to everyone. 
 
Village Administrator Irvin stated in the past the Village has allowed business owners to proceed with 
construction at their own risk.  This allows them to meet a specific timeline once the appropriate 
applications have been submitted and approved.  He stated due to the cost of the project the business 
owner chose to proceed with construction prior to final approval of the ordinance. 
 
Village Attorney Peter Friedman stated the Village is under no obligation to approve the request, and 
should the request be denied, the owners are responsible for the cost to remove the awning. 
 
Mr. Maegdlin noted the average number of transactions at the Libertyville location is 18.3 per hour which 
does not equal the 75 trips suggested by the Institute of Transportation Engineers Trip Generation data.  
The peak hours will occur between 7:00 and 10:00 a.m. with an average of approximately 25 trips per 
hour. 
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Mr. Peter McGuire expressed his concern with the narrow focus that was taken at the PCZBA public 
hearing, as well as the increase traffic that will result because of this type of establishment. 
 
President O’Hara suggested the Board consider first reading of the ordinance as presented.  Should the 
ordinance return for second reading Staff will be available to address the questions raised. 
 
As there were no further comments from the Board, Trustee Ankenman moved to approve first reading of 
the ordinance.  Trustee Meyer seconded the motion.  The motion passed on the following roll call vote: 
 
Ayes:  (6) Ankenman, Christensen, Dewart, Grenier, Josephitis and Meyer   
Nays:  (0) 
Absent: (0) 
 

8. ITEM# 8A – VILLAGE ADMINISTRATOR’S REPORT: A REQUEST FROM THE LAKE 
BLUFF PARK DISTRICT TO WAIVE BUILDING PERMIT FEES FOR THE INSTALLATION 
OF EMERGENCY LIGHTS IN THE BLAIR RECREATION CENTER 
 

AND 
 

9. ITEM #8B – VILLAGE ADMINISTRATOR’S REPORT: A REQUEST FROM THE LAKE 
BLUFF PARK DISTRICT TO WAIVE BUILDING PERMIT FEES FOR THE RESURFACING 
OF THE TENNIS COURTS IN ARTESIAN PARK 
 
Village Administrator Irvin introduced the agenda items and a discussion followed. 
 
Trustee Ankenman suggested the Village Board consider procedures to address fee waiver requests to 
ensure the cost incurred as a result of the project is borne by the appropriate government agency.  It was 
the consensus of the Village Board to refer this matter to the Finance Committee for further consideration.  
 
Following a brief discussion it was the consensus of the Board to consider Agenda Items #15 and #16 
collectively.  As such, Trustee Christensen moved to waive the permit fees for the emergency lights and 
tennis courts resurfacing projects in the total amount of $3,955.  Trustee Dewart seconded the motion.  
The motion passed on the following roll call vote: 
 
Ayes:  (6) Christensen, Dewart, Grenier, Josephitis, Meyer and Ankenman 
Nays:  (0) 
Absent: (0) 
 

10. ITEM #7A – WARRANT REPORT FOR MARCH 16-31, 2016  
 
President O’Hara reported expenditure of Village funds for payment of invoices in the amount of 
$178,429.83 for March 16-31, 2016. 
 
As such, the total Expenditures for this period is in the amount of $178,429.83. 
 
As there were no comments from the Board, Trustee Dewart moved to approve the Warrant Report.   
Trustee Meyer seconded the motion.  The motion passed on the following roll call vote: 
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Ayes:  (6) Dewart, Grenier, Josephitis, Meyer, Ankenman and Christensen 
Nays:  (0) 
Absent: (0) 
 

11. ITEM #9 – VILLAGE ATTORNEY’S REPORT 
 

Village Attorney Peter Friedman had no report. 
 

12. ITEM #10 – VILLAGE PRESIDENT’S REPORT 
 
President O’Hara had no report. 
 

13. ITEM #11, #12, #13, #14 AND #15 – CONSENT AGENDA 
 

President O’Hara introduced the following Consent Agenda items for consideration:   
 

11. Correspondence Delivered in the March 11 and 18, 2016 Informational Reports;  
12. A Resolution Reallocating the 2016 Village of Lake Bluff Volume Cap to the Village of Buffalo 

Grove, Illinois (Host Community of the Lake County Private Activity Bond Clearinghouse); 
13. Second Reading of an Ordinance Granting Variations from the Village’s Maximum Floor Area 

and Side Yard Setback Regulations (611 E. Prospect Avenue); 
14. Second Reading of an Ordinance Amending the Administrative and Enforcement Provisions of 

the Village’s Building Regulations; and 
15. Second Reading of an Ordinance Comprehensively Amending Title IX of the Lake Bluff 

Municipal Code to Update New Building, Construction and Development Standards. 
 
Trustee Christensen moved to approve the Consent Agenda.  Trustee Meyer seconded the motion.  The 
motion passed on the following roll call vote: 
 
Ayes:  (6) Grenier, Josephitis, Meyer, Ankenman, Christensen and Dewart 
Nays:  (0) 
Absent: (0) 

 
14. ITEM #16 – A RESOLUTION APPROVING THE VILLAGE OF LAKE BLUFF 2016-2017 

OFFICIAL PAY PLAN 
 
President O’Hara reported attached is a Resolution approving the Village of Lake Bluff Official Pay Plan 
(Pay Plan) for Fiscal Year beginning May 1, 2016.  This document, which is updated annually, establishes 
the authority and official guidelines by which the Village Administrator may appoint, promote, evaluate and 
compensate all Village employees except those employees subject to one of the three collective bargaining 
agreements (Police Sergeants, Police Officers, and Public Works unions). 
 
President O’Hara reported a main component of the Pay Plan is the schedule of salary ranges for the various 
Village positions.  Consistent with Village policy to maintain non-union salary levels at or above the average 
of those in the competitive market, the proposed schedule reflects a market adjustment of 5% over the 
previously approved salary range maximums for only the following positions: Asst. Finance Director, PW 
Superintendent, Asst. to Village Administrator, Building Codes Supervisor, Deputy and Chief of Police,  
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Finance Director and Village Engineer. Please know that actual employee pay increases are contingent on 
performance evaluations. 
 
In addition, President O’Hara reported the Fiscal Year 2017 Annual Budget includes a 2.5% pool for non-
union salary adjustments.  At their March 14th meeting the Finance Committee reviewed the schedule of 
salary ranges, the actual current salaries with a survey of comparable communities, and recommends approval 
of the Pay Plan. The Pay Plan reflects compensation levels for all authorized positions. In accordance with 
the Illinois Open Meetings Act (5 ILCS 120/7.3) the most recent Compensation Program (attached) has been 
posted on the Village’s website since March 3, 2016.  At its March 14th meeting the Finance Committee 
reviewed and recommended Village Board approval of the Pay Plan.   
 
As there were no questions from the Board, Trustee Dewart moved to adopt the resolution. Trustee Grenier 
seconded the motion. The motion passed on the following roll call vote: 
 
Ayes:  (6) Josephitis, Meyer, Ankenman, Christensen, Dewart and Grenier 
Nays:  (0) 
Absent: (0) 
 

15. ITEM #17 – AN ORDINANCE AMENDING TITLE I OF THE MUNICIPAL CODE OF THE 
VILLAGE OF LAKE BLUFF REGARDING THE COMPREHENSIVE FEE SCHEDULE 

 
President O’Hara reported as part of the budget development process, the Finance Committee reviews the 
comprehensive fee schedule.  At the March 14, 2016 Finance Committee meeting, the members 
recommended the following changes to the comprehensive fee schedule: 
 
Construction/Building Fees: (page 4 of the Ordinance) 

 Building permit renewal fee for interior only activity from 50% of original permit fee to $100 per 
month; and 

 Building permit renewal fee for exterior and all other building/site activity from 50% of original 
permit fee to $200 per month. 

 
President O’Hara reported this fee was originally in Section 9-1-9A of the Municipal Code and has been 
deleted from this Section pursuant to the “Ordinance Adopting Updated Building Regulations” (first 
reading approval at the March 14th Board meeting.) The permit renewal fee is being included in Section 
1-12-3 of the Municipal Code (the Comprehensive Fee Schedule.) 
 
User Charges and Connection Fees: (page 16 of the Ordinance) 

 Adjust water rate for properties within Village limits from $6.95 to $7.10/1,000 gallons; and 
 Adjust water rate for properties outside of the Village limits from $7.99 to $8.17/1,000 gallons. 

 
She further noted the water rate is revised pursuant to the multi-year rate projections developed to 
adequately cover the operating and capital costs.   

 
As there were no comments from the Board, Trustee Meyer moved to approve first reading of the 
ordinance.  Trustee Christensen seconded the motion.  The motion passed on the following roll call vote: 
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Ayes:  (6) Meyer, Ankenman, Christensen, Dewart, Grenier and Josephitis 
Nays:  (0) 
Absent: (0) 

 
16. ITEM #19 – SECOND READING OF AN ORDINANCE ADOPTING THE BIENNIAL BUDGET 

FOR THE VILLAGE OF LAKE BLUFF FOR THE FISCAL YEARS COMMENCING MAY 1, 
2016 AND ENDING APRIL 30, 2018 
 
President O’Hara reported this tentative budget, in the amount of $14,043,941 plus $1,192,218 in inter-
fund transfers for FY2017 and $13,934,293 plus $1,241,853 in inter-fund transfers for FY2018, includes 
the Village of Lake Bluff funds and the Lake Bluff Public Library funds. For the first time ever the Village 
is submitting a two-year fiscal plan; this multi-year budget process emphasizes long-range planning, 
budgeting for results, effective program management, and fiscal responsibility.  

 
As there were no comments from the Board, Trustee Ankenman moved to approve second reading of the 
ordinance.  Trustee Josephitis seconded the motion.  The motion passed on the following roll call vote: 
 
Ayes:  (6) Ankenman, Christensen, Dewart, Grenier, Josephitis and Meyer 
Nays:  (0) 
Absent: (0) 
 

17. ITEM #20 – TRUSTEE’S REPORT 
  
There was no Trustee’s report. 
 

18. ITEM #21 – EXECUTIVE SESSION 
 
At 7:53 p.m. Trustee Ankenman moved to enter into Executive Session for the purpose of discussing 
Property Disposition (5 ILCS 120/2(c)(6)) and Executive Session Minutes (5 ILCS 120/2(c)(21)).  Trustee 
Grenier seconded the motion.  The motion passed on the following roll call vote: 
 
Ayes:  (6) Ankenman, Christensen, Dewart, Grenier, Josephitis and Meyer 
Nays:  (0) 
Absent: (0) 
 
There being no further business to discuss, Trustee Dewart moved to adjourn out of executive session.  
Trustee Ankenman seconded the motion and the motion passed on a unanimous voice vote at 9:13 p.m. 
 

19. ITEM #22 – CONSIDERATION OF THE MARCH 14, 2016 EXECUTIVE SESSION MEETING 
MINUTES 
 
Trustee Christensen moved to approve the March 14, 2016 Executive Session Meeting Minutes as 
presented.  Trustee Meyer seconded the motion.  The motion passed on a unanimous voice vote. 
 

20. ITEM #23 – ADJOURNMENT 
 
Trustee Grenier moved to adjourn the regular meeting.  Trustee Josephitis seconded the motion and the 
motion passed on a unanimous voice vote.  The meeting adjourned at 9:14 p.m. 
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Respectfully Submitted, 
 
 
 
______________________________  _____________________________ 
R. Drew Irvin      R. Drew Irvin 
Village Administrator     Deputy Village Clerk 
 



VILLAGE OF LAKE BLUFF 
REQUEST FOR BOARD ACTION 

 
            Agenda Item:  7a 
  
 
Subject: 

 
WARRANT REPORT FOR APRIL 1-15, 2016 AND MARCH 
2016 PAYROLL EXPENDITURES 

 
Action Requested: 

 
APPROVAL OF DISBURSEMENTS (Roll Call Vote) 

 
Originated By: 

 
DIRECTOR OF FINANCE 

  
Referred To: 

 
VILLAGE BOARD 

 
Summary of Background and Reason For Request: 
 
Expenditure of Village funds for payment of invoices in the amount of $169,971.18 for 
April 1-15, 2016. 
 
Expenditure of Village funds for payroll in the amount of $379,400.03 for March 2016. 
 
Total Expenditures of $549,371.21 
 
Reports and Documents Attached: 

 
1. Warrant Report for April 1-15, 2016   $ 169,971.18 (dated 4/11/16) 
  

Note that the warrant report designates those checks issued prior to the Board’s 
formal approval as manual checks “M” on the Warrant Report.  These are checks that 
are prepared in advance of the warrant due to contractual or governmental/payroll tax 
obligations; to obtain a discount; or for extenuating circumstances that may arise.  
 

2. FY2015-16 Payroll Report. 
 
Village Administrator’s Recommendation:   
 
Approval of Warrant and Payroll in the total amount of $549,371.21 
 
 
Date Referred to Village Board: 4/11/2016 
 













































VILLAGE OF LAKE BLUFF 

REQUEST FOR BOARD ACTION 

        Agenda Item: 7b 

 

 

Subject: 

 

MARCH 2016 FINANCIAL REPORT                      

 

Action Requested: 

 

RECEIPT OF FINANCIAL REPORT (Voice Vote) 

 

Originated By: 

 

DIRECTOR OF FINANCE 

 

Referred To:  

 

VILLAGE BOARD 

 

Summary of Background and Reason For Request: 

 

Attached for your consideration is the March 2016 Financial Report. 

 

Highlights of this report are: 

 Sales tax revenue for May-December 2015 is $1.93 million which is $234k or 

14% greater and home rule sales tax of $542k is $153k or 39% greater than the 

same period in 2014;  

 Income tax revenue of $554k for May 2015-March 2016 is 11% greater than the 

same period in 2014-15; 

 Building permit revenue projection has been revised from $660k to $500k as 

some anticipated building activity is not expected to commence before May 1st; 

 Capital project expenditures exceed the same period in the prior fiscal year by 

$542k; 

 Water billed consumption is down 6.09 million gallons. This resulted in a decline 

in water sales of $18k (after accounting for the change in water rates.); 

 We continue to closely monitor the actions in Springfield and assess the 

implications to the Village of potential changes in State-shared revenue 

allocations, property tax limitation changes, or pension reform become law; and 

 Finance Committee meeting scheduled for Monday, April 25, 2016 at 6 PM in the 

Village Hall Board Room. 

 

Reports and Documents Attached: 

 

 March 2016 Financial Report 

 

 

Village Administrator’s Recommendation:  Acceptance of Report. 

 

 

Date Referred to Village Board: 4/11/2016 

 



VILLAGE OF LAKE BLUFF 
 
MEMORANDUM 
 
TO:  Village President and Board of Trustees 
  Drew Irvin, Village Administrator 
 
FROM:  Susan M. Griffin, Director of Finance 
 
DATE:  March 9, 2016 
 
SUBJECT: March 2016 Monthly Report 
 
 
Treasury Report – Exhibit A 
Attached is the two page Treasury Report for March 2016.  The total cash and investments in the 
treasury for the governmental and water funds are $9,136,718 plus $8,883,015 for the Police Pension 
Fund.   
 
Investment Report – Exhibit B 
Attached is the Investment Report for the month ending March 31, 2016.  The par value plus interest 
credited to the CD’s for the governmental and Water fund short-term investments is $2,735,291.  
The Village investments are managed within the guidelines of the Village’s Cash Management and 
Investment Policy.   
 
Budget Analysis Report – Exhibit C  
Attached is the Budget Analysis Report for May 2015-March 2016. The revenues in Exhibit C reflect 
actual and estimated receipts.  Below is more specific information about the major revenues and 
expenditures by fund.  The General and Water Funds revenues and expenditures that exceed or are 
under 20% of the prior year amounts have been highlighted on Exhibit C.   
 
 
General Fund Revenues: 
 
Property Tax revenue is received predominately in June and September as the taxes are due by the 
first week of those months.  The total Village tax extension for the 2014 property taxes (received in 
FY16) is $3,149,695 with the General Fund receiving 69% or $2,169,083 of the monies.  The IMRF, 
FICA and Police Pension Funds receive the balance of the revenues of $980,610.  The Police Pension 
property taxes are recorded as a revenue in the General Fund and a transfer out of the General Fund 
into the Police Pension Fund in compliance with GASB.  The FY16 actual distribution from the County 
represents 99.1% of the total tax extension which 1.4% less than last year at 100.5%.   
 
Sales Tax Revenue (non-home rule 1% and local use tax) is shown in table format on the next page 
with monthly revenues for FY16, FY15, and FY14.  This chart reflects the May-December 2015 
revenues for FY16 which are $234,377 or 13.8% greater than the same period in 2014.  The FY15 
sales taxes of $2,533,246 are $272,370 or 12% greater than FY14. The chart on page 3 shows the 
non-home rule sales tax by month for the calendar years 2009 through December 2015.  January-
March numbers have not been reported to the municipalities at this time. 
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Liability Month 

FY2015-16 
Revenue 
(A) 

FY2014-15 
Revenue  
(B) 

$ Change 
FY15 to 
FY16 (A-B) 

FY2013-14 
Revenue  
(C) 

$ Change 
FY14- FY15  
(B-C) 

May 2015 $  230,253 $  214,330  $ 15,923 $  208,839  $   5,491 

June  $  221,167 $  207,740  $ 13,427 $  198,781  $   8,959 

July $  231,558 $  235,549 ($   3,991) $  193,135  $ 42,414 

August  $  237,694 $  210,817  $ 26,877 $  186,436  $ 24,381 

September  $  229,733 $  189,923  $ 39,810 $  191,150 ($   1,227) 

October  $  243,811 $  191,588  $ 52,223 $  203,927 ($ 12,339) 

November  $  261,349 $  216,524  $ 44,825 $  201,292  $ 15,232 

December  $  274,963 $  229,680  $ 45,283 $  228,777  $      903 

January 2016  $  201,909  $  128,878  $ 73,031 

February  $  184,808  $  140,358  $ 44,450 

March   $  219,534  $  174,087  $ 45,447 

April   $  230,844  $  205,216  $ 25,628 

FY Total  $1,930,528 $2,533,246  $ 234,377 $2,260,876  $ 272,370 

FY Monthly 
Average  

 
$ 241,316 

 
  $211,104 

  
  $188,406 

 

 
Home rule sales tax became effective January 1, 2006 with actual receipts shown below.  By statute 
this 1% tax does not apply to food/medicines and titled products such as autos. The FY2016 home 
rule sales tax revenue of $541,891 is $153,233 or 39.4% higher than the same period in 2014.  The 
FY2015 home rule sales taxes of $544,272 are $18,839 or 3.6% more than FY14 revenue. The chart 
on page 4 shows the home rule sales tax by month for the calendar years 2009 through December 
2015.   
 

Home Rule Sales 
Tax By Liability 
Month 

FY2015-16 
Revenue 
(A) 

FY2014-15 
Revenue 
(B) 

$ Change 
FY15 to 
FY16 (A-B) 

FY2013-14 
Revenue 
(C) 

$ Change 
FY14 to FY15 
(B-C) 

May 2015  $ 60,325  $ 51,864  $  8,461  $ 54,714 ($   2,850) 

June   $ 55,143  $ 53,809  $  1,334  $ 50,760  $   3,049 

July   $ 59,056  $ 45,382  $13,674  $ 41,299  $   4,083 

August   $ 65,060  $ 47,867  $17,193  $ 44,476  $   3,391 

September   $ 69,262  $ 44,378  $24,884  $ 48,429 ($   4,051) 

October   $ 71,862  $ 49,349  $22,513  $ 44,804  $   4,545 

November   $ 72,579  $ 44,780  $27,799  $ 43,688  $   1,092 

December  $ 88,604  $ 51,229  $37,375  $ 56,579 ($   5,350) 

January 2016    $ 40,487   $ 28,248  $ 12,239 

February    $ 30,334   $ 27,948  $   2,386 

March    $ 37,121   $ 38,973  $  (1,852) 

April    $ 47,672   $ 45,515  $   2,157 

FY Total  $541,891 $544,272  $153,233 $525,433  $ 18,839 

FY Monthly 
Average 

 
$  67,736 

 
$  45,356 

  
$  43,786 

 



March 2016 Monthly Financial Report 

Page 3 

 
 
 

 
 
 

2011 

2011 

2012 

2012 

2013

2014 

2014 

2015 

2015 

$100

$110

$120

$130

$140

$150

$160

$170

$180

$190

$200

$210

$220

$230

$240

$250

$260

$270

$280

$290

Thousands
SALES TAX REVENUE

(not including Home Rule Sales Tax)

2011 2012 2013 2014 2015



March 2016 Monthly Financial Report 

Page 4 

 
 

 
 

20112012 

2012 

2013

2013 

2014 

2015 

August:  Target 
Development first full 

month

2015 

$25

$28

$31

$34

$37

$40

$43

$46

$49

$52

$55

$58

$61

$64

$67

$70

$73

$76

$79

$82

$85

$88

$91

$94

Thousands

HOME RULE SALES TAX REVENUE

2011 2012 2013 2014 2015



March 2016 Monthly Financial Report 

Page 5 

Other Taxes category encompasses state income, personal property replacement, and the demolition tax.   
 
The actual income tax revenue for May 2015-March 2016 (FY16) at $554,434 is 11.2% higher than the same 
period in FY15 at $498,384.  Below is a chart showing the income tax revenues by month from January 2011-
March 2016.   

 
According to the Illinois Municipal League, the 36% jump in the May 2013 receipts were an aberration caused 
partly by individuals and corporations reporting capital gains income in anticipation of significant changes in 
Federal tax policy.  The revenue for May 2015 is $102,570 or 5% more than May 2013.  Again this could be an 
increase in capital gains. 
 
The following page shows a bar graph of the income tax revenue by fiscal year for FY09-FY15. Fiscal year 2014 
total revenue of $557,587 was only $9 less than the peak revenue of $557,596 in FY08 and $41,917 or 8% 
greater than FY13. Fiscal year 2015 exceeds the FY08 peak by 0.5% with total revenues of $560,382. However, 
this source of revenue is one that is likely to decline if the State revises the formula for sharing income tax 
revenue with local municipalities. No word yet with any conclusive plans regarding changes to the municipal 
share as the State still has not approved a FY2015-16 budget. 
 

CY2011

CY2012

CY2013

CY2014

CY 2015

CY2016

CY2016

$20

$25

$30

$35

$40

$45

$50

$55

$60

$65

$70

$75

$80

$85

$90

$95

$100

$105

Jan Feb Mar Apr May Jun July Aug Sept Oct Nov Dec

Thousands LAKE BLUFF STATE SHARED INCOME TAX

CY2011

CY2012

CY2013

CY2014

CY2015

CY2016



March 2016 Monthly Financial Report 

Page 6 

 
 
Utility Taxes category is comprised of a tax on electric, natural gas, and telecommunications usage.  The tax is 
5% of the distribution, supply, furnishing or sale of natural gas and electricity consumed within the Village with 
the electric tax being based on tiers of kilowatt hours usage.  The telecommunications tax is 5% of the gross 
charge for the act or privilege of originating or receiving telecommunications in the Village and all services 
rendered in connection therewith.   
 
North Shore Gas utility tax revenues are received quarterly in June (for February-April), September (for May-
July), December (for August-October), & March (for November-January).  The FY15 taxes are $211,628 or 3% 
less than FY14. The FY14 taxes are $218,129 which is $71,057 or 48% greater than FY13.  The February-April 
2014 quarter amount of $107,763 was 68% greater than the same quarter in 2013. This is attributed to the 
increase in natural gas consumption for building heating because of the subzero temperatures experienced in 
the Midwest during the winter of 2014. This cooler weather pattern is assumed to be partly the reason for the 
May-July 2014 amount of $51,521 which is the highest amount received for the summer quarter since at least 
1996!  May-July 2015 tax of $30,411 is consistent with the same quarters in previous years, except for 2014.  
The August-October 2015 tax of $20,059 is slightly less than the prior year.  The November 2015-January 2016 
tax of $37,234 is 37% less than the same period the prior year consistent with the low fuel prices and mild 
winter weather. Below is a chart showing the natural gas tax revenues by quarter for the past 5 years. 
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ComEd electric tax actual revenue for May 2015-February 2016 (FY16) at $262,488 is 1.4% greater than 
$258,811 for the same period in 2014-15. FY15 of $308,147 is $11,309 or 3.5% less than the $319,456 revenue 
for FY14.  The FY14 revenue was $9,178 or 2.8% less than FY13 revenue of $328,634.   
 
Actual telecomm taxes are remitted to the Village by the State; actual receipts lag about 3-4 months from the 
liability period. The Village May-December 2015 revenue of $153,122 is 2.1% less than the same period in 2014 
of $156,440.  In March 2013 the State notified the Village that a large telecommunications carrier was ordered 
to seek refunds from the states on behalf of customers that were charged telecomm taxes on transactions that 
were not properly taxable under federal and state laws.  Illinois municipalities were advised that a significant 
portion of the State refunds involved proceeds that were distributed to local governments. The Village’s 
portion of the recovery of distributions was $32,792.  While the State recovered these funds over an equal 
amount each month for a year during FY15, the Village reduced its FY14 telecommunications tax revenue by 
this amount. After this adjustment, FY14 revenue is $217,745; $55,867 or 25.7% less than FY13 revenue of 
$273,612. The FY15 revenue is $231,348 compared to $217,745 for FY14 (after taking into account the 
refundable adjustment noted above) which represents a 6.2% increase.   
 
Below is a chart showing the telecommunications (from various sources), ComEd electric, and the North Shore 
natural gas utility taxes by fiscal year.  Upon review of this chart, it is clear that all three of these revenue 
sources are well below their pre-2008-2009 amounts. Given the more efficient appliances, consumer 
conservation habits, and the lower price of fuel, projections are that this source will not likely rise to those 
levels in the next five years. 
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Building Permit revenue for May 2015-March 2016 is $451,759 compared to $983,013 for the same period in 
FY15.  While the FY16 budget was reduced to account for the decline in commercial redevelopment projects; 
this period represents 68% of the FY16 annual building permit projected revenue. I lowered the FY16 
projection from $660,000 to $500,000 as some anticipated building permits are not expected before May 1st 
and overall construction values are down.  FY15 ended the year at $1,045,008; 113% more than the receipts 
for FY14 due to the Target development, Heinen’s remodeling of the Dominick’s store and two large 
residences in Lansdowne.   
 
Below is a graph of the building permit revenues since FY09 with a revised estimate of revenues for FY2016.  
 

 
 
Sewer charge revenue from May 2015-March 2016 of $149,047 is $2,010 or 1.3% less than the same period in 
FY15. Total FY15 revenues of $161,358 are 9.4% less than FY14 consistent with the reduction in water 
consumption attributed to the mild summer and fall. The sewer charge is billed at the rate of $1.10 per 
thousand gallons of water used with a credit during the billing months of August-October for water presumed 
for lawn irrigation purposes.    
  
General Fund Expenditures: 
 
The May 2015-March 2016 expenditures of $7.95 million are $678,426 or 9.3% more than the same period in 
FY15 and represent 79% of the budget compared to 76% of the budget last fiscal year.  Police Records division 
costs are less than last year because the Village had internal dispatch services until September 2014.  Crossing 
guards division has been moved to the Police Records division in FY16. The decrease in Fire department 
expenditures is attributed the purchase in FY15 of diesel exhaust systems for the fire engines in the amount of 
$44k (paid for with an AFG grant.)  Street division expenditures and capital spending is up $615k over last year 
due to the road paving projects (of $744k.)   
 
FY16 General Fund capital projects budget includes: $709k for street repaving/curb and gutter replacements; 
$285k for sewer and lift station improvements; $280k for the West Scranton Ave pedestrian bridge (which is 
on-hold pending the State’s decision on the grant monies); $167k for sidewalk extension and deteriorated 
panel replacements; $100k for gateway signage and corridor improvements; and $90k for building 
maintenance and ADA improvements. 
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Interfund transfers are for the Police Pension property taxes, Vehicle Replacement contributions, and the 2012 
Refunding Bonds debt payment. Refunding bond interest is paid in June and December with principal payment 
in December each year. 
 
Water Fund Revenues: 
The Water sales in dollars for May 2015-March 2016 is 1.6% or $18k lower than the same period in FY15. Billed 
consumption was 151.089 million gallons (mg) for this period compared to 157.179 mg for the same period in 
FY15. The decrease in billed consumption of 6.090 mg reduced the revenue by $41k but the rate increase 
added $23k to the sales revenue.  The water rate was changed on May 1, 2015 from $6.80 to $6.95 per 
thousand gallons of water consumed.  
 
Water Purchases: 
Water purchases for May 2015-March 2016 are 212.991 mg compared to 216.934 mg for the same period in 
FY15. Effective May 1, 2015, CLCJAWA increased the wholesale water rate from $2.60 to $2.68 per 1,000 
gallons of water purchased.  The decline in water purchased of 3.943 mg accounted for $10k in less cost but 
the increase in the rate added $17k to the expense for a net difference of $7k (1.2% increase) in water 
purchase expense in FY16 compared to the same period in FY15. 
 
The water billing system is currently being examined to determine the reason for the substantial difference 
between the water purchases decrease of 3.943 mg compared to the water sales decrease of 6.090 mg. An 
internal billing audit did not uncover any billing discrepancies; however, PW has located some leaks in the 
water mains and is continuing to assess the physical infrastructure to find and correct system breaks causing 
this unacceptable gap. An engineering firm is being engaged to provide professional assistance in locating 
leaks. 
 
Special Revenue, Capital Projects, and Debt Service Funds: 
The revenues and expenditures for these funds are consistent with their specified purpose.  The IMRF Fund 
expenditures increased by $194k in January due to the accelerated pension payment pursuant to Public Act 
97-0609 requiring employers to pay that portion of the present value of a pension attributable to “earnings 
increases” within the final rate of earnings period (highest consecutive 48 months) which exceed the greater of 
6% or 1.5 times the increase in the CPI-Urban.  “Earnings increases” include payouts at retirement of accrued 
vacation, holiday and a portion of unused sick time.  The IMRF and FICA funds expenditures are financed by 
property tax revenues.  The Motor Fuel Tax Fund (MFT) receives allotments each month from the state to be 
used exclusively for roadway improvements.  In FY16 all road improvements are expensed in the General Fund 
and in FY15 the General Fund supplemented the MFT by $182k for a total road expenditures of $490k.  The 
Redevelopment Fund expenditures are for the $115k for the Moffett Road box culvert improvement project 
and $65k for the Sheridan Rd/Scranton Ave pedestrian traffic safety enhancements.  
 
 Finance Committee Meeting 
The next Finance Committee is scheduled for Monday, April 25, 2016 at 6:00 PM to review the ERP 
(accounting, utility billing and building permit) software selection and implementation; to receive a status 
update on the water automated meter reading system upgrade; and to discuss a policy for the waiver of 
building permit fees for other governmental agencies and not-for-profit organizations.      
 
 



06-Apr-16

Village of Lake Bluff

Treasury Report EXHIBIT A1

For the Month Ending March 31, 2016

Beginning Cash Inter-Fund March 2016

Fund Name # Cash Balance Receipts Acct. Pay/EFT Gross Payroll Transfers/ Ending Cash

Pension Benefits Other Transactions Balance

General  1 6,675,788.72 631,329.25 372,063.83 355,225.96 6,579,828.18

IMRF 7 45,087.61 241.73 12,907.87 32,421.47

Foreign Fire Tax 10 34,623.91 34,623.91

Social Security 14 170,858.22 290.07 28,211.06 142,937.23

Motor Fuel Tax 29 287,933.45 287,933.45

E911 32 253,241.44 10,190.57 263,432.01

2006 G.O. Bonds 37 715.40 715.40

Special Serv 38 13,437.86 13,437.86

Capital Improve 42 13,770.32 13,770.32

Redevelopment 43 108,390.35 14,068.07 94,322.28

Vehicle Replace 45 702,633.78 910.83 701,722.95

Water Fund 46 941,417.43 133,885.57 81,352.11 24,174.07 969,776.82

Train Wreath 61 1,796.50 1,796.50

Subtotal 9,249,694.99$         775,937.19$         509,513.77$         379,400.03$        -$                    9,136,718.38$         

Police Pension  (a) 62 8,944,383.75 7,776.27 5,408.00 63,736.64 8,883,015.38

Total 18,194,078.74$       783,713.46$         514,921.77$         443,136.67$        -$                    18,019,733.76$       

(a)  Other Transactions is the net loss on the sale of investments in January 2016.

      Disbursements
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06-Apr-16

Village of Lake Bluff

Treasury Report EXHIBIT A2

As of March 31, 2016

March 31, 2016

Checking Savings/ Certificates Federal Gov't Mutual Funds Total Cash &

Fund Name # Accounts Money Market IL Funds of Deposit Corporate & Municipal Stocks/Equities Investments

Max Safe LF Bnk (a) Bonds Obligations (a)

General 1 1,209,602.98 0.00 2,903,271.98 2,466,953.22    6,579,828.18

IMRF 7 32,421.47 32,421.47

Foreign Fire Tax 10 34,623.91 34,623.91

Social Security 14 142,937.23 142,937.23

Motor Fuel Tax 29 287,933.45 287,933.45

E911 32 263,432.01 263,432.01

2006 G.O. Bond 37 715.40 715.40

Special Serv 38 13,437.86 13,437.86

Capital Improve 42 13,770.32 13,770.32

Redevelopment 43 94,322.28 0.00 94,322.28

Vehicle Replace 45 434,010.34 267,712.61 701,722.95

Water Fund 46 597,959.22 371,817.60 0.00 969,776.82

Train Wreath 61 1,796.50           1,796.50

Subtotal 1,842,186.11$  -$                 4,559,866.44$  2,734,665.83$  -$                 -$                  9,136,718.38$        

Police Pension 62 88,338.12 559,861.76 40,000.00         1,914,976.75   2,283,131.55 3,996,707.20    8,883,015.38

Total 1,930,524.23$  559,861.76$     4,559,866.44$  2,774,665.83$  1,914,976.75$ 2,283,131.55$  3,996,707.20$  18,019,733.76$      

(a)  The CD's are shown with interest that has been added to the principal balance.  The Police Pension investments are shown at market value as of April 30, 

2015.  The Police Pension Fund is the only fund allowed to invest in equities.
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VILLAGE OF LAKE BLUFF OUTSTANDING INVESTMENTS AS OF MARCH 31, 2016 6-Apr-16 EXHIBIT B

Vehicle

Certif Interest Purchase Maturity Investment Interest Current General Replace

# Nmbr Amount Rate Date Date Maturities Credited Book Value Fund Fund

NORTHERN TRUST BANK 

35551-4 1,013,891.13 0.145% 09/02/14 09/02/15 (1,015,362.25) $1,471.12 $0.00 $0.00

35550-6 505,578.10 0.075% 02/08/15 11/05/15 (505,858.66) $280.56 $0.00 $0.00

35549-9 502,806.26 0.075% 02/12/15 08/07/15 (502,992.25) $185.99 $0.00 $0.00

35549-10 502,992.25 0.075% 08/07/15 02/03/16 (503,178.32) $186.07 ($0.00) ($0.00)

35551-5 1,015,362.25 0.095% 09/02/15 09/02/16 $481.06 $1,015,843.31 $1,015,843.31

35550-7 505,858.66 0.075% 11/05/15 08/01/16 $124.75 $505,983.41 $505,983.41

35549-11 503,178.32 0.075% 02/03/16 08/01/16 $31.02 $503,209.34 $503,209.34

SUBTOTAL INVESTMENTS--NORTHERN TRUST BANK $2,025,036.06 $2,025,036.06 $0.00

PRIVATE BANK - LAKE FOREST

52027-13 134,730.55 0.15% 7/8/2014 9/8/2015 (134,970.43) $239.88 ($0.00) ($0.00)

52027-14 134,970.43 0.15% 9/8/2015 11/8/2016 $102.37 $135,072.80 $135,072.80

SUBTOTAL INVESTMENTS--PRIVATE BANK $135,072.80 $135,072.80

LAKE FOREST BANK & TRUST

51371-31 460,514.35 0.15% 03/29/15 09/29/15 (460,862.68) $348.33 $0.00 $0.00 $0.00

51371-32 460,862.68 0.15% 09/29/15 03/29/16 $460,862.68 $307,469.59 $153,393.09

SUBTOTAL INVESTMENTS--LAKE FOREST BANK & TRUST $460,862.68 $307,469.59 $153,393.09

FIRST BANK & TRUST OF EVANSTON

601724631-16 113,948.63 0.325% 08/05/14 08/06/15 (114,319.52) $370.89 $0.00 $0.00

601724631-17 114,319.52 0.325% 08/06/15 08/05/16 $114,319.52 $114,319.52

SUBTOTAL INVESTMENTS--FIRST BANK/EVANSTON $114,319.52 $0.00 $114,319.52

TOTAL INVESTMENTS -- CURRENT BALANCE $2,735,291.06 $2,467,578.45 $267,712.61
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VILLAGE OF LAKE BLUFF EXHIBIT C

REVENUE AND EXPENDITURE REPORT

For period ending March 31, 2016 FY2015-16

Fiscal Year Fiscal Year % of Budget Previous % of Budget FY14-15

Department Description Total-to-Date 15-16 Budget Used/Rec'd Fiscal YTD Used/Rec'd BUDGET

FUND NAME: GENERAL

Revenues

Property Taxes 2,884,644$    2,910,404$    99.1% 2,836,770$   100.5% 2,822,922$   

Sales Taxes 2,547,902      2,703,840      94.2% 2,171,499     100.1% 2,169,000     

Home Rule Sales Tax 661,892         707,840         93.5% 548,657        99.6% 550,800        

North Chicago Sales tax share 50,877           6,000             848.0% -                           --- 10,810          

Utility Taxes 577,414         729,945         79.1% 626,293        87.8% 713,440        

Other Taxes 747,550         707,050         105.7% 655,014        97.3% 673,265        

Vehicle Licenses 129,963         135,250         96.1% 130,568        95.2% 137,200        

Building Permits 451,760         660,000         68.4% 983,013        126.8% 775,000        

Demolition Permits 18,504           33,200           55.7% 64,057          256.2% 25,000          

Other Licenses & Permits 201,662         189,410         106.5% 191,924        101.7% 188,735        

Sewer Charge 149,036         176,000         84.7% 151,057        81.7% 185,000        

Services & Fees 28,630           29,475           97.1% 26,409          83.4% 31,660          

Fines 96,949           95,100           101.9% 119,101        142.6% 83,500          

Interest Earnings 10,292           12,000           85.8% 6,961            58.0% 12,000          

Grants 3,072             297,000         1.0% 51,141          30.1% 170,000        

Sale of Property -                 -                            --- -                           --- -                

Miscellaneous Revenue 394,462         380,402         103.7% 319,403        87.0% 366,992        

Operating Transfers In -                 -                            --- -                           --- -                

Total Revenues 8,954,608$    9,772,916$    91.6% 8,881,866$   99.6% 8,915,324$   

Expenditures

Administration 980,664$       1,393,173$    70.4% 956,762$      62.5% 1,531,180$   

Finance 453,673         470,225         96.5% 417,185        89.1% 468,265        

Community Development 297,701         331,620         89.8% 278,607        80.2% 347,390        

Boards & Commissions 42,914           72,200           59.4% 48,866          80.3% 60,840          

Village Hall 41,317           113,350         36.5% 50,485          54.6% 92,500          

Village Properties/Vacant Land 3,456             7,150             48.3% 3,933            109.3% 3,600            

   Total Administration 1,819,724$    2,387,718$    76.2% 1,755,839$   70.1% 2,503,775$   

Police Sworn 2,706,500$    2,822,935$    95.9% 2,496,259$   91.8% 2,720,130$   

Police Records 383,367         484,583         79.1% 591,093        82.4% 717,550        

Crossing Guards 0                    -                            --- 9,749            101.5% 9,600            

Fire 448,230         733,149         61.1% 417,927        54.4% 767,975        

Public Safety Building 66,361           85,550           77.6% 191,455        190.0% 100,750        

  Total Public Safety 3,604,458$    4,126,217$    87.4% 3,706,482$   85.9% 4,316,005$   

Streets, Lighting 1,334,024$    1,918,100$    69.5% 719,472$      70.0% 1,027,730$   

Sanitation 581,076         603,575         96.3% 530,225        85.9% 617,610        

Forestry 136,184         187,827         72.5% 116,386        62.3% 186,735        

Parks/Parkways/Ravines 91,941           222,385         41.3% 69,198          36.9% 187,585        

Sewers 220,046         489,865         44.9% 236,073        42.8% 551,530        

Public Works Facility 79,733           53,525           149.0% 68,544          65.8% 104,135        

Commuter Station 82,433           88,928           92.7% 68,975          75.2% 91,725          

   Total Public Works 2,525,437$    3,564,205$    70.9% 1,808,872$   65.4% 2,767,050$   

Total Expenditures 7,949,619$    10,078,140$  78.9% 7,271,193$   75.8% 9,586,830$   
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VILLAGE OF LAKE BLUFF EXHIBIT C

REVENUE AND EXPENDITURE REPORT

For period ending March 31, 2016 FY2015-16

Fiscal Year Fiscal Year % of Budget Previous % of Budget FY14-15

Department Description Total-to-Date 15-16 Budget Used/Rec'd Fiscal YTD Used/Rec'd BUDGET

FUND NAME: GENERAL

Expenditures by Type

Salaries, Benefits, Insurance 3,638,242$    3,963,444$    91.8% 3,637,259$   89.7% 4,056,855$   

Contractual & Commodities 2,488,146      2,870,203      86.7% 2,285,677     75.8% 3,016,610     

Interfund Transfers Out 897,440         1,159,643      77.4% 964,192        74.1% 1,301,215     

Contingency -                 200,000         0.0% -                0.0% 300,000        

    Total Operating Expenditures 7,023,829$    8,193,290$    85.7% 6,887,129$   79.4% 8,674,680$   

Capital & Land Acquisition 925,791         1,884,850      49.1% 384,064        42.1% 912,150        

Total Expenditures 7,949,619$    10,078,140$  78.9% 7,271,193$   75.8% 9,586,830$   

FUND NAME: WATER

Revenues

Water Sales 1,106,496$    1,365,120$    81.1% 1,124,636$   85.0% 1,322,500$   

Connection Fees 28,800           22,000           130.9% 24,362          20.2% 120,375        

Meter Sales 6,708             6,500             103.2% 10,140          258.4% 3,925            

Other Fees 2,500             150                1666.7% 100                        ---- -                

Interest Earnings 2,342             2,000             117.1% 1,697            70.7% 2,400            

Miscellaneous Revenue 448                450                99.6% 424               84.9% 500               

IRMA Surplus Credit -                 3,000             0.0% 3,300            122.2% 2,700            

Interfund Operating Transfr -                 -                        ---- -                         ---- -                

Total Revenues 1,147,294$    1,399,220$    82.0% 1,164,661$   80.2% 1,452,400$   

Expenses

Salaries & Benefits 264,362$       256,281$       103.2% 230,970$      85.1% 271,445$      

IMRF 16                  25,200           0.1% -                0.0% 24,450          

FICA/Medicare -                     13,900           0.0% -                0.0% 15,325          

Water Purchases 570,816         628,125         90.9% 564,028        93.4% 603,840        

Contractual & Commodities 97,503           96,845           100.7% 98,752          103.0% 95,845          

Debt Principal/Interest Paymnt 218,544         219,044         0.0% 221,844        0.0% 222,344        

Contingency -                     50,000           0.0% -                0.0% 50,000          

Interfund Transfers Out -                     15,000           0.0% -                0.0% 15,000          

Capital Equipment -                     300,000                 ---- -                        ---- 375,000        

Capital Infrastructure 16,562           40,000           41.4% 151,720                ---- 139,182        

Total Expenses before Depreciation 1,167,802$    1,644,395$    71.0% 1,267,313$   69.9% 1,812,431$   

Depreciation Expense -                -                

Total Expenses After Depreciation 1,167,802$    1,644,395$    71.0% 1,267,313$   69.9% 1,812,431$   
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VILLAGE OF LAKE BLUFF EXHIBIT C

REVENUE AND EXPENDITURE REPORT

For period ending March 31, 2016 FY2015-16

Fiscal Year Fiscal Year % of Budget Previous % of Budget FY14-15

Department Description Total-to-Date 15-16 Budget Used/Rec'd Fiscal YTD Used/Rec'd BUDGET

SPECIAL REVENUE, CAPITAL PROJECTS, DEBT SERVICE FUNDS & POLICE PENSION TRUST

FUND NAME: IMRF

Revenues 153,492$       153,790$       99.8% 153,024$      99.3% 154,100$      

Expenditures IMRF on Water Salaries in Water Fund 354,017$       158,250$       223.7% 193,524$      99.6% 194,205$      

FUND NAME: SOCIAL SECURITY

Revenues 194,116$       194,050$       100.0% 182,656$      101.7% 179,565$      

Expenditures FICA on Water Salaries chg to Wtr Fnd 227,363$       245,525$       92.6% 226,289$      96.9% 233,460$      

FUND NAME: SPECIAL FIRE INS TAX

Revenues 28,214$         27,415$         102.9% 26,098$        107.1% 24,368$        

Expenditures 17,936$         31,700$         56.6% 7,725$          26.8% 28,800$        

FUND NAME: MOTOR FUEL TAX

Revenues & Transfers In from General 132,090$       171,045$       77.2% 285,264$      83.4% 342,045$      

Expenditures -$               -$                       ---- 450,497$      91.9% 490,000$      

FUND NAME: E911 SURCHARGE

Revenues 62,120$         78,530$         79.1% 68,349$        91.5% 74,730$        

Expenditures 5,468$           141,942$       3.9% 199,824$      73.1% 273,177$      

FUND NAME: VEHICLE/EQUIP REPLACE

Revenues & Transfers In 12,663$         279,300$       4.5% 80,370$        23.1% 347,400$      

Capital Equipment Expenditures 87,005$         194,750$       44.7% 206,545$      117.6% 175,626$      

FUND NAME: REDEVELOPMENT PROGRAM 

Revenues & Transfers In 99$                10$                990.0% 1$                       ----- -$              

Expenditures 116,826$       95,000$         123.0% 173,081$      96.2% 180,000$      

Revenues from this account are reimbursements for grants for the Route 41/176 Interchange project.

FUND NAME: 2012 REFUNDING BONDS

Revenues & Transfers In from General Fund 253,792$       254,293$       99.8% 255,862$      100.0% 255,900$      

Expenditures - Bond Payments 253,792$       254,293$       99.8% 255,862$      99.8% 256,363$      

FUND NAME: POLICE PENSION TRUST

Additions 969,650$       976,295$       99.3% 937,487$      88.8% 1,055,315$   

Deductions 991,369$       851,700$       116.4% 739,095$      84.4% 875,947$      
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VILLAGE OF LAKE BLUFF 

REQUEST FOR BOARD ACTION 
                               Agenda Item: 12 

 
Subject: 

 
AN ORDINANCE AMENDING TITLE I OF THE MUNICIPAL CODE OF THE 
VILLAGE OF LAKE BLUFF REGARDING THE COMPREHENSIVE FEE 
SCHEDULE 

Action Requested: SECOND READING APPROVAL (Roll Call Vote) 

Originated By: FINANCE COMMITTEE 

Referred To:  VILLAGE BOARD 
 
Summary of Background and Reason For Request:   
 
As part of the budget development process, the Finance Committee reviews the comprehensive fee schedule.  
At the March 14, 2016 Finance Committee meeting, the members recommended the following changes to the 
comprehensive fee schedule: 
 
Construction/Building Fees: (page 4 of the Ordinance) 

 Building permit renewal fee for interior only activity from 50% of original permit fee to $100 per month; 
and 

 Building permit renewal fee for exterior and all other building/site activity from 50% of original permit 
fee to $200 per month. 

 
This fee was originally in Section 9-1-9A of the Municipal Code and has been deleted from this Section pursuant 
to the “Ordinance Adopting Updated Building Regulations” (first reading approval at the March 14th Board 
meeting.) The permit renewal fee is being included in Section 1-12-3 of the Municipal Code (the Comprehensive 
Fee Schedule.) 
 
User Charges and Connection Fees: (page 16 of the Ordinance) 

 Adjust water rate for properties within Village limits from $6.95 to $7.10/1,000 gallons; and 
 Adjust water rate for properties outside of the Village limits from $7.99 to $8.17/1,000 gallons. 

 
The water rate is revised pursuant to the multi-year rate projections developed to adequately cover the operating 
and capital costs. The Village Board approved first reading of the ordinance at its meeting on March 28, 2016.  
  
Reports and Documents Attached: 
 

 Village’s Comprehensive Fee Ordinance with the Recommended Adjustments Highlighted. 
 
Finance Committee’s Recommendation:  Second Reading Approval of the Ordinance. 
 
Village Administrator’s Recommendation:    Second reading approval of the ordinance.  
 

Date Referred to Village Board: 4/11/2016 
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ORDINANCE NO. 2016- 

AN ORDINANCE AMENDING TITLE 1 OF THE MUNICIPAL CODE  
REGARDING THE COMPREHENSIVE FEE SCHEDULE 

 
WHEREAS, all Village fees and charges are set forth in the Village's Comprehensive Fee 

Schedule, codified as Section 1-12-3 of the Municipal Code, for ease of reference and administrative 
purposes; and, 

WHEREAS, the Village Administrator and the Finance Committee have reviewed fees and 
charges to ensure that the rates are commensurate with either the best interest of the Village or with 
inflation, and otherwise reasonably approximate the Village’s costs and expenses in providing the Village 
service; and,  

WHEREAS, the Village Administrator and the Finance Committee recommend that the fees 
and charges for water usage be established at a rate that is necessary to adequately fund the operating and 
capital costs to purchase and deliver potable water; and, 

WHEREAS, the Village Administrator and the Finance Committee further recommend that 
the fees and charges for water usage for residents be set at $7.10 and for non-residents at $8.17 per 
thousand gallons of usage effective May 1, 2016; and, 

WHEREAS, Section 9-1-9A of the Municipal Code entitled “Building Permits; Restoration” 
allows the building commissioner to extend the time limit for expired building permits upon payment of a fee; 
and,  

WHEREAS, the Village Administrator and the Finance Committee recommend that the fees 
for building permit renewals for expired permits be incorporated into Section 1-12-3 of the Municipal Code 
and be set at $100 per month for permits that comprise interior work only and $200 per month for all other 
building permit renewals; and, 

WHEREAS, the President and Board of Trustees have determined that it is in the best 
interest of the Village to adjust certain fees and charges for Village services, as set forth in this Ordinance. 

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF 
TRUSTEES OF THE VILLAGE OF LAKE BLUFF, LAKE COUNTY, ILLINOIS, as follows:  

Section 1. Recitals.  

The foregoing recitals are incorporated herein as the findings of the President and Board of 
Trustees.  

Section 2. Amendment to Section 1-12-3 of the Municipal Code  

Section 1-12-13, entitled "Schedule of Fees, Charges and Rates," of Chapter 12, entitled 
“Comprehensive Fee Schedule,” of Title 1, entitled “Administration,” of the Municipal Code shall be and it is 
hereby amended in its entirety so that Section 1-12-3 shall hereafter be and read as follows (additions are 
bold and underlined and deletions are struck through):  

“1-12-3:  SCHEDULE OF FEES, CHARGES AND RATES:  

 
ADMINISTRATIVE FEES  
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Description   Amount   

Municipal 
Code Provision 

  

Budget   $  25.00     

Building code   10.00   Title 9, chapters 
1 through 9   

Comprehensive plan   25.00     

Documents and records:     1-10-2   

  Deposit for microfilm records   150.00 per week     

  For all documents or records copied in response to an 
FOIA request:   

  Ord. 2010-1; 5 
ILCS 140/1 et 
seq.   

    8.5" x 11" or 8.5" x 14" (black and white), first 50 pages 
  

No charge     

    8.5" x 11" or 8.5" x 14" (black and white), each page 
after first 50 pages   

$0.15 per side     

    11" x 17" (black and white)   0.50 per page     

    8.5" x 11", 8.5" x 14", or 11" x 17" (color)   Costs incurred     

    Certification of documents/records   $1.00 per document 
(plus copying cost)   

  

    Electronic records      

   Non-voluminous requests Cost Incurred  

   Voluminous Requests (PDF format) •$20 for up to 80 
megabytes of data 
• $40 for more than 80 
but not more than 160 
megabytes of data 
•$100 for more than 160 
megabytes of data 

 

   Voluminous Requests (Non-PDF Format) •$20 for up to 2 
megabytes of data 
•$40 for more than 2 but 
not more than 4 
megabytes of data 
•$100 for more than 4 
megabytes of data 

 

    Use of an outside vendor to produce requested 
documents   

Cost incurred     

    Fine for FOIA violations   $750.00 for each 
violation   
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  For records requested by a commercial requestor, time 
in excess of eight hours spent to search for, examine 
for redactions, or retrieve requested records 

$10.00/hour  

Land use maps   $ 5.00     

Sign regulations   10.00   Title 10, chapter 
10   

Subdivision title   25.00   Title 11   

Tree regulations   10.00   Title 10, chapter 
11   

Zoning title   25.00   Title 10   

 
 
ALARM FEES  
 

Description   Amount   
Municipal 

Code Provision   

Annual registration:     5-6-8   

  Within the village limits   $ 25.00     

  Outside the village limits   50.00     

Directly connected alarm fees:     5-6-8   

  Initial connection fee   125.00     

  Onetime relay deposit fee   150.00     

  Single-family residence within the village limits  50.00     

  Other property within the village limits   75.00     

  All property outside the village limits   Set by contract    

False alarm fees:     5-6-10A   

  1 to 4 false alarms   No charge     

  5th false alarm   $ 50.00     

  6th false alarm   100.00     

  7th false alarm   100.00     

  8th false alarm   100.00     

  9th false alarm   150.00     

  10th false alarm or more   250.00     
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CONSTRUCTION/BUILDING FEES  
 

Description   Amount   

Municipal 
Code 

Provision   

Construction permit1, unless 
otherwise listed   

$30.00 per $1,000.00 of construction cost   Title 9, chapter 
1  

Building Permit, Restoration (renewal 
for expired permit) 

$100 per month for interior only building activity 
$200 per month for all other building/site activity 

Title 9, chapter 
1, para. 9A 

Plumbing permit   $25.00 application fee, plus $10.00 per $1,000.00 
of construction cost   

Title 9, chapter 
1  

Electric permit   $25.00 application fee, plus $10.00 per $1,000.00 
of construction cost   

Title 9, chapter 
2  

Heating and air conditioning   $25.00 application fee, plus $10.00 per $1,000.00 
of construction cost   

Title 9, chapter 
1  

Replacement siding, exterior doors, 
and windows permit   

$50.00 application fee, plus $10.00 per $1,000.00 
of construction cost   

Title 9, chapter 
2  

Building permit fee reduction for 
landmark designated structures   

Reduction of 25% of total building permit fee     

Building permit fee reduction for 
certified landmark designated 
structures   

Reduction of 50% of total building permit fee     

Elevator plan review and inspection   Village cost   Title 9, chapter 
2  

Residential fire sprinkler plan review 
and inspection   

$150.00   Title 9, chapter 
1  

Fence installation:     10-9-1   

  New fence   50.00     

  Replacement fence   25.00     

New or replacement patio, sidewalk, 
driveway, private roadway, and 
parking lot permit   

$25.00 application fee, plus $10.00 per $1,000.00 
of construction cost, $50.00 minimum   

7-1-12E1, E2   

Demolition tax for principal residential 
structures   

$10,000.00   1-8I-2   

Demolition tax for landmark 
designated structures   

12,500.00     

Demolition tax for certified landmark 
designated structures   

15,000.00     
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Demolition permit2:     9-1-18   

  Principal structures:       

    Up to and including 500 
square feet3   

$1.00 per square foot     

    501 square feet through 2,500 
square feet   

$1.00 per square foot for the first 500 square feet, 
plus $2.00 for each square foot from 501 through 
2,500   

  

    2,501 square feet and above   $1.00 per square foot for the first 500 square feet, 
plus $2.00 for each square foot from 501 through 
2,500, plus $0.50 for each square foot from 2,501 
and above   

  

  Accessory structures:     9-1-18   

    150 square feet through 500 
square feet   

$0.50 per square foot     

    501 square feet through 1,000 
square feet   

$0.50 per square foot from 150 through 500, plus 
$1.00 for each square foot from 501 through 1,000 
  

  

    1,001 square feet and above   $0.50 per square foot from 150 to 500, plus $1.00 
for each square foot from 501 through 1,000, plus 
$0.25 for each square foot from 1,001 and above   

  

Roofing permit   $25.00 application fee, plus $10.00 per $1,000.00 
of construction cost, $50.00 minimum fee   

Title 9, chapter 
2  

Reinspections   $150.00   Title 9, chapter 
1  

Occupancy certificate   250.00   10-2-3B3   

  Copy of original certificate   1.00   10-2-3B4   

Building department plan review (only 
applies when plans are reviewed and 
no permit is issued)   

200.00   Title 9, chapter 
2  

Plan review deposit   $200.00 for plans that are $20,000.00 or more in 
construction value and $100.00 for plans under 
$20,000.00 in construction value   

Title 9, chapter 
2  

Fire department plan review (multi-
family and commercial only)   

$    50.00   Title 9, chapter 
2  

Septic system permit   2,500.00   8-2-1B2   

Street opening permit   550.00   7-1-8C, 9-3-
2(R106.2)   

Street tunneling permit   100.00   7-1-8C   

Sidewalk opening permit   110.00   7-1-8C   
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Swimming pool installation permit   330.00   Title 9, chapter 
1  

Aboveground pool/spa   330.00   Title 9, chapter 
1  

Inground pool/spa (no structures or 
enclosures)   

350.00   Title 9, chapter 
1  

Pools and spas (which include 
structures)   

$30.00 for each $1,000.00 of construction value 
(minimum of $400.00)   

Title 9, chapter 
1  

Moving license   $5,000.00   9-1-16   

Lawn irrigation system installation 
permit   

330.00   Title 9, chapter 
1  

Water tap permit   25.00   8-1A-2A2   

Water taps   100.00   8-1A-2A2   

Water meter and accessories   Costs incurred, plus 10%   8-1A-3   

Satellite/antenna dish review   $25.00     

Special inspections (i.e., veterans' 
affairs, FHA)   

$125.00 per inspection   Title 9, chapter 
1  

Security systems   $25.00 per permit and $10.00 per $1,000.00 of 
construction value for an electrical permit 
(minimum of $50.00)   

Title 9, chapter 
1  

New construction and/or large scale 
renovation 15,000 or more square 
feet, life safety review   

$0.005 per square foot (minimum of $250.00)   Title 9, chapter 
1  

Small scale tenant finish or 
renovation less than 15,000 square 
feet, life safety review   

$150.00   Title 9, chapter 
1  

Automatic fire extinguishing systems, 
NFPA 13 or 13R   

$100.00 plus $3.00 per sprinkler head (minimum of 
$200.00)   

Title 9, chapter 
1  

Automatic fire extinguishing systems, 
combination preaction/clean agent   

$450.00   Title 9, chapter 
1  

Automatic fire extinguishing systems, 
other fire suppression systems (wet 
chemical, etc.)   

250.00   Title 9, chapter 
1  

Standpipe systems   200.00   Title 9, chapter 
1  

Fire pumps and related equipment   200.00   Title 9, chapter 
1  

Compressed gases, system 
installations   

100.00   Title 9, chapter 
1  
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Flammable and combustible liquids 
tank installation and/or process 
installation   

100.00   Title 9, chapter 
1  

Hazardous materials uses   100.00   Title 9, chapter 
1  

LP gas installations   100.00   Title 9, chapter 
1  

Private fire hydrants review   100.00   Title 9, chapter 
1  

Fire alarm systems and related 
equipment   

$5.00 per device (minimum of $100.00)   Title 9, chapter 
1  

Fire alarm panel replacement   $250.00   Title 9, chapter 
1  

Small scale tenant fire alarm 
renovation   

100.00   Title 9, chapter 
1  

Tents and air supported structures   25.00   Title 9, chapter 
1  

 
 
DEVELOPMENT FEES  
 

Description   Amount   

Municipal 
Code 

Provision   

Preannexation, per filing   $500.00 per acre or fraction 
thereof (plus additional costs 
incurred by the village)4   

  

Annexation of territory   $1,000.00 per acre or fraction 
thereof (plus additional costs 
incurred by the village)5   

  

Appeals to administrative decisions/rebuttals to board 
and commission recommendations   

$100.00     

Architectural board of review:       

  Minor improvements to existing sites/structures or 
concept review   

$100.00, plus additional costs 
incurred   

9-13-5   

  Major improvements, per structure or type of 
structure   

$300.00, plus additional costs 
incurred   

9-13-5   

  Sign review, per sign   $150.00, plus additional costs 
incurred   

10-10-17   

Site plan approval application   $300.00, plus an amount 10-2-8A   
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determined by the village 
administrator to reimburse the 
village for all anticipated out of 
pocket expenses incurred in 
connection with the delivery of 
notice pursuant to section 10-2-8of 
this code   

Subdivisions and planned developments:       

  Filing fee for preliminary plat of subdivision 
application, no plan commission review   

$250.00 per subdivision   11-3-1   

  Filing fee for preliminary plat of subdivision 
application, with plan commission review   

$250.00 per subdivision   11-3-1   

  Tentative and final plat of subdivision (prior to 
recording by village)   

$1,000.00 (plus additional costs 
incurred by the village)6   

11-3-2   

  Application filing fee for planned development   $150.00 per acre or fraction 
thereof   

10-5J-4B1   

  Planned development   $2,000.00 (plus additional costs 
incurred by the village)6   

Title 10, 
chapter 5, 
article J   

  Tentative and final plat for planned development 
(prior to recording by the village)   

$1,000.00 (plus additional costs 
incurred by village)6   

10-5J-4B1   

  Tree permit application review (see permit fees of 
this section for tree permit fees):   

  10-11-6E   

  1.    Development of a vacant lot   $450.00     

  2.    Structure demolitions   525.00     

  3.    Room additions   275.00     

  4.    Driveway installations   150.00     

  5.    Installations (pools, tennis courts, sport 
courts)   

195.00     

  6.    Fence and shed installations   125.00     

  7.    Deck and patio installations   140.00     

  8.    Irrigation system installations   125.00     

Tree replacement mitigation fee   $150.00 per each 1 inch caliper of 
replacement trees that are not 
being planted on the subject 
property at the full replacement 
rate that would otherwise be 
applicable   

10-11-7G2   

Watershed development regulations review7,8:     12-1-1   
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  1.   Sediment and erosion control only:       

    a. Single-family home/ 
development under 5 acres   

$  150.00     

    b. Single-family home/ 
development under 5 acres with floodplain 
or wetlands   

200.00     

    c. Development 5 acres or more   350.00     

  2.   Minor development without detention   700.00     

  3.   Minor development with detention   1,400.00     

  4.   Major development (stream bank/shoreline 
stabilization)   

300.00     

  5.   Major development (detention, no 
floodplain)   

1,950.00     

  6.   Major development (grading in floodplain, 
no detention)   

400.00     

  7.   Major development (with floodplain under 
100 acres tributary)   

2,700.00     

  8.   Major development (with floodplain 100 to 
200 acres tributary)   

4,350.00     

  9.   Major development (with floodplain over 
200 acres tributary)   

5,500.00     

  10.   Floodplain/floodway accessory structure 
review   

100.00     

  11.   Public road development (detention and 
floodplain modeling)   

1,550.00     

  12.   Public road development (with detention 
and/or floodplain impact)   

1,050.00     

  13.   Public road development (no detention)   600.00     

  14.   Wetland, jurisdictional determination   350.00     

  15.   Wetland, no impact determination   300.00     

  16.   Wetland category I permit (single-family)   150.00     

  17.   Wetland category I permit (nonsingle-
family)   

900.00     

  18.   Wetland category II permit   1,250.00     

  19.   Wetland category III permit   1,300.00     

  20.   Wetland category IV permit (less than 1 500.00     
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acre)   

  21.   Wetland category IV permit (greater than or 
equal to 1 acre)   

1,000.00     

  22.   Resubmittals   1/3 of base fee     

  23.   FEMA map revisions   $1,250.00     

Zoning board of appeals:     2-5-3F,10-2-
6   

  Appeal of interpretation of zoning regulations 
pursuant to state statutes   

150.00     

  Variations:       

    Requiring only zoning board of appeals 
approval, per filing   

$500.00, plus additional costs 
incurred by the village   

  

    Requiring village board approval, per filing   $750.00, plus additional costs 
incurred by the village   

  

  Text or map amendments to the zoning regulations, 
per filing   

$750.00, plus additional costs 
incurred by the village   

  

  Special use permit up to 1 acre:       

    Up to 1 acre   $750.00, plus additional costs 
incurred by the village   

  

    Per acre or fraction thereof over 1 acre   $10.00 per acre     

Developer donation impact fees: The following 
variables shall be used to determine developer 
donations for school, park, library, and village purposes 
in accordance with the method of calculation and 
provisions outlined in title 11 of this code, 
particularly title 11, chapter 4:   

  11-4-4   

  Lake Bluff park district multiplier   7.3 acres per 1,000 residents     

  School district 115 multiplier   50 acres per 1,500 students     

  School district 65 multipliers   15 acres per 600 K - 5 students 
30 acres per 900 6 - 8 students   

  

  Municipal (village)   9.7 acres per 1,000 residents     

  Library (village)   0.05 acre per 1,000 residents     

  Value of vacant land for "cash in lieu of" donation   $583,200.00 per acre   11-4-4G   

 
 
 
 



 

11 

LICENSE FEES  
 

Description   Amount   

Municipal 
Code 

Provision   

Business occupancy certificate fee   $  100.00   3-9-2B   

Business license transfer fee   10.00   3-1-4B   

Contractor's license fee; fees for all contractor licenses 
that are issued on or after November 1 shall be prorated 
on a semiannual basis   

100.00   9-2-3(105.8) 
  

Liquor licenses:       

  Initial application fee   250.00   3-2-4B   

  Annual license fees; fees for all liquor licenses, 
except class L, that are issued on or after 
November 1 shall be prorated on a semiannual 
basis:   

  3-2-9   

    Class A   2,500.00     

    Class B   940.00     

    Class C   2,500.00     

    Class D   2,500.00     

    Class L   30.00 per event     

    Class P   No charge     

    Class R   $1,250.00     

    Class S   1,250.00     

    Class T   1,250.00     

    Class U   1,250.00     

    Class V   2,750.00     

    Class W   500.00     

    Class X   500.00     

    Class Y   1,000.00     

    Class Z   275.00     

    Class AA   $250.00, provided that this charge 
will be waived for holders of an 
existing village liquor license   

  

Food license, restaurant/food store   $100.00   3-7A-2B   
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Food and beverage delivery service   $100.00 per vehicle   3-7B-1C1   

Milk and milk products sales, delivery and distribution:     3-7C-2B3   

  Engaging in business of delivery or distribution 
of milk   

$50.00 per vehicle     

  Retail businesses where milk is sold, except 
where a food dealer's license has been issued   

$ 50.00     

  Each milk vending machine   25.00     

Junk dealer   25.00   3-8-3A   

Gasoline station   100.00   3-6-5A   

Massage establishments   100.00   Title 3, 
chapter 13   

Motor vehicle:   40.00   6-2-3   

  Owner 65 or over   15.00   6-2-3   

Trucks   55.00   6-2-3   

Motorcycles, motorized bicycles, motorized tricycles and 
other motorized vehicles   

25.00   6-2-3   

Motor vehicle, truck or motorcycle late fee penalty   50% of license fee   6-2-3   

Vehicle license - transfer to new vehicle, same owner   No charge   6-2-3   

Vehicle license fine   $50.00   6-2-5   

Peddler or solicitor   $100.00 per person   3-3-3   

Scavenger   $750.00 per company   3-4-1B   

Taxicab service   $   25.00   3-5-3A   

Livery service   250.00   3-5-3B   

Fingerprinting fees:       

  Village resident   Free     

  Nonvillage resident   $100.00     
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PERMIT FEES  
 

Description   Amount   
Municipal 

Code Provision   

Commercial filming and videotaping:       

  Permit application   $1,000.00   3-10-3A1   

  Disruptive use of village property   2,000.00 per 
day   

3-10-3F1   

  Nondisruptive use of village property   1,000.00 per 
day   

3-10-3F1   

  Total closure of public street right of way   200.00 per 
hour   

3-10-3F1   

  Partial closure of public street right of way   100.00 per 
hour   

3-10-3F1   

Parking permit:       

  Village lot (Mawman Avenue)   125.00 per 
year   

  

  Train station lot   360.00 per 
year   

6-4-3D14, 6-4-4D14, 10-
6A-8C2c(2)   

  Train station lot   3.00 per day   6-4-3D12, 6-4-4D12   

  Overnight   300.00 per 
year   

6-4-3D2, 6-4-4D2   

  Central business district   150.00 per 
year   

  

  Central business district Walnut Avenue lot   50.00 per year 
  

6-4-3D16   

  Central business district train station lot (northern portion) 
  

25.00 per year 
  

6-4-3D16   

  Transfer to new vehicle, same owner   No charge     

Tree permit (see development fees of this section for tree 
permit application review fees):   

$50.00   10-11-6E   

  Application   50.00   10-11-6E   
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SUPPLIES AND OTHER USER CHARGES  
 

Description   Amount   

Municipal 
Code 

Provision   

Refuse and recycling containers   First container: provided 
by supplier   

4-2-8A   

  Each additional 
container: $5.00 per 
month   

  

Lost or damaged refuse or recycling container   $50.00 per container   4-2-8C   

Solid waste collection:       

  1.   For recyclables collection (curbside), weekly curbside 
solid waste collection, and weekly curbside landscape 
waste collection   

Amount pursuant to 
most recent contract   

4-2-7C   

A la carte waste disposal services:     4-2-7L   

  1.   For weekly back door solid waste collection   Amount pursuant to 
most recent contract   

  

  2.   For twice weekly curbside solid waste collection   Amount pursuant to 
most recent contract   

  

  3.   For twice weekly back door solid waste collection   Amount pursuant to 
most recent contract   

  

White goods collection   Amount pursuant to 
most recent contract   

4-2-7G   

 
 
TAXES  
 

Description   Amount   

Municipal 
Code 

Provision   

Automobile rental use tax 
  

1%     

Automobile renting 
occupation tax   

1%   1-8E-1A   

Cable and video service: 
  

    

  PEG access support 
fee   

1% of holder's gross revenues or, if greater, the percentage of 
gross revenues that incumbent cable operators pay to the village 
or its designee for PEG access support in the village   

3-11-3A   
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  Provider fee   5% of holder's gross revenues   3-11-2A   

Electric utility tax, calculated on a monthly basis for each purchaser:   1-8C-2A   

  Kilowatt Hours Used 
Or 

Consumed In A 
Month   

Cents Per 
Kilowatt Hour   

  

   First 2,000 
 Next 48,000 
 Next 50,000 
 Next 400,000 
 Next 500,000 
 Next 2,000,000 
 Next 2,000,000 
 Next 5,000,000 
 Next 10,000,000 
 Excess of 20,000,000 
  

$0.553 
0.416 
0.323 
0.315 
0.300 
0.280 
0.260 
0.240 
0.220 
0.200   

  

Emergency disaster 
services agency tax   

Not to exceed $0.05 per $100.00 of the full, fair cash value as 
equalized by the department of revenue of the state of Illinois on 
all taxable property in the village. However, that amount 
collectible under such levy shall in no event exceed $0.25 per 
capita   

2-7-13   

Emergency 911 
telephone tax   

$0.65 per month, per landline connection   5-4-2B2   

Foreign fire insurance 
companies   

2% of gross receipts   1-8F-1   

Home rule food and 
alcoholic beverage tax   

1% of the purchase price   1-8J-2   

Home rule hotel tax   7% of gross revenues   1-8H-2   

Home rule municipal 
retailers' occupation tax   

1% of gross receipts   1-8D-1A   

Home rule municipal 
service occupation tax   

1% of selling price   1-8D-2A   

Home rule municipal use 
tax   

1% of selling price   1-8D-3A   

Public benefit tax   0.05% of the full fair cash value as equalized or assessed by the 
state department of revenue   

1-8A-1   

Simplified municipal 
telecommunications tax   

5% of gross receipts   1-8G-2A   

Utility tax   5% of gross receipts   1-8B-2   
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USER CHARGES AND CONNECTION FEES  
 

Description   Amount   
Municipal 

Code Provision   

Water rate:     8-1B-1   

  Within the village   $6.95  $7.10 per 1,000 gallons of 
water usage   

  

  Outside the village   $7.99  $8.17 per 1,000 gallons of 
water usage   

  

Water service, account maintenance fee   $7.50 per quarter     

Water system recapture connection fee:       

  Within the village:       

    Per residential dwelling unit   $400.00 per 1/8 inch of tap size     

    New commercial construction   $0.73 per square foot     

    New tax exempt institutional 
construction   

$0.67 per square foot     

    Water system tap size increase   $400.00 per 1/8 inch of tap size     

  Outside the village   $600.00 per 1/8 inch of tap size     

Turning water on and off   $25.00   8-1A-3C3, 8-1A-10, 8-
1B-2B, 8-1C-9   

Reinstating water to a plugged pipe   10.00   8-1A-10   

Delinquent payment fee   1.5% of the outstanding balance   8-1B-5C   

Use of water by construction contractors   $10.00 for meter rental, plus charge 
for use of the water   

8-1C-7   

Cross connection control violations; fee to 
reconnect water service   

$100.00   8-1E-5   

Sanitary sewer rate:     8-1B-1   

  Within the village   $1.10 per 1,000 gallons of water 
usage   

  

  Outside the village   $1.21 per 1,000 gallons of water 
usage   

  

Sanitary sewer service, account 
maintenance fee   

$0.00 per quarter     

Sanitary sewer system recapture 
connection fee:   

    

  Within the village   $1,000.00     
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  Outside the village   2,000.00     

Storm sewer system recapture connection 
fee:   

    

  Within the village   750.00     

  Outside the village   1,000.00     

 
 
 
AMBULANCE TRANSPORT FEES  
 

Description   Amount   
Municipal 

Code Provision  

Resident and nonresident   $1,335.00    

 

 
Notes: 
1. Includes the construction of municipal utilities, including stormwater detention facilities, and the 
construction of private/public roadways and all new parking lots associated with new construction. 
2. In addition to the other applicable fees, a $25.00 application fee shall apply to all demolition permits. 
3. For purposes of determining square footage for demolition permit fees, only the square footage of floor 
area at or above grade shall be counted. 
4. "Costs" for preannexation include all legal, engineering, and other consulting and administrative fees, 
costs, and expenses that are incurred in connection with review and processing of the preannexation. 
5. "Costs" for annexation include all legal, engineering, and other consulting and administrative fees, 
costs, and expenses that are incurred in connection with review and processing of the annexation. 
6. "Costs" for subdivisions and planned developments include all legal, engineering, and other consulting 
and administrative fees, costs, and expenses that are incurred in connection with review and processing 
of the subdivision or planned development, including construction observation services related to all 
infrastructure construction associated with a development. An escrow and a maintenance guarantee are 
also required and shall be maintained to cover costs incurred as a result of a development. 
7. When consulting fees are incurred by the village for the processing of watershed development permits, 
the applicant shall pay the village for the cost incurred for utilizing the consultant in lieu of applicable 
fee(s) listed herein. 
8. "Major development", "minor development", and the permit categories used in this section shall have 
the meanings ascribed to them in the village watershed development ordinance. (See section 12-1-1 of 
this code.)” 
 
  Section 3. Effective Date. 
 

This Ordinance shall be effective following passage by the Board of Trustees of the Village of 
Lake Bluff in the manner required by law and publication in pamphlet form in the manner required by law. 

PASSED this _____ day of April, 2016, by vote of the Board of Trustees of the Village of Lake Bluff, as 
follows: 
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AYES:  ( )   

NAYS: ( )   

ABSENT: ( ) 
 
APPROVED this _____ day of April, 2016. 

______________________________ 
Village President 

ATTEST: 
 
 
_________________________ 
Village Clerk 

 
FIRST READING:  March 28, 2016 
 
SECOND READING:  April 11, 2016 
 
PASSED:    
 
APPROVED:    
 
PUBLISHED IN PAMPHLET FORM:   

 
 



 
VILLAGE OF LAKE BLUFF 

REQUEST FOR BOARD ACTION 
             

                               Agenda Item: 13 

 
Subject: 

 
AN ORDINANCE DESIGNATING THE STRUCTURE AT 1010 GREEN BAY 
ROAD AS A HISTORIC LANDMARK 

 
Action Requested: 

 
CONSIDER FIRST READING OF THE ORDINANCE (Roll Call Vote) 
CONSIDER WAIVING SECOND READING (Roll Call Vote) 

 
Originated By: 

 
TRENT WISEHART (Applicant and Property Owner)  

 
Referred To:  

 
HISTORIC PRESERVATION COMMISSION 

 
Summary of Background and Reason For Request:   
 
On March 2, 2016 the Village received an application for landmark designation of the house located at 
1010 Green Bay Road more commonly known as the “Ralph Poole House” from Mr. Trent Wisehart 
(Property Owner).  Pursuant to the 2008 architectural survey, the house has a local significance rating of 
“Significant.” Additionally, the house was constructed in 1912 and is an example of the French Eclectic 
style of architecture by architect David Adler.  At a special meeting on March 29th the Historic Preservation 
Commission (HPC) conducted a public hearing to consider the proposed nomination and unanimously 
recommended the Village Board approve landmark designation status for 1010 Green Bay Road.  In addition, 
renovation plans were presented to the HPC during an advisory review and the Commission determined the 
proposed work is consistent with the purposes and goals of the Village’s historic preservation regulations.  
The advisory review was conducted prior to receiving landmark status to accommodate the Property Owner’s 
construction timeline, as well as be eligible for a reduced building permit fee for which landmark structures 
qualify.    
 
Since the appointment of the HPC in 2004, there have been 23 local landmark designations in the Village.  
Susan Benjamin and Michael Hoeft, as well as Village Staff, will be in attendance to answer questions from 
the Board.  
 
Reports and Documents Attached: 
 

1. Ordnance Designating 1010 Green Bay Road a Historic Landmark (with attachments); and 
2. Email Dated March 29, 2016 Requesting the Village Board Waive Second Reading.  

 
HPC’s Recommendation:                Approve the Ordinance. 
 
Village Administrator’s Recommendation:   Consider First Reading of the Ordinance; and 

Consider Waiving Second Reading. 
 

Date Referred to Village Board: 4/11/2016 









































































































































































VILLAGE OF LAKE BLUFF 
REQUEST FOR BOARD ACTION 

  
                               Agenda Item: 14 

 
Subject: 

 
AN ORDINANCE AMENDING ORDINANCES 99-27, 2004-09, 2009-05  AND 
2012-05 CONCERNING THE CONSTRUCTION, OPERATION, AND 
MAINTENANCE OF A TENT FACILITY (Blair Park) 

 
Action Requested: 

 
CONSIDER FIRST READING OF THE ORDINANCE (Roll Call Vote) 

 
Originated By: 

 
LAKE BLUFF PARK DISTRICT (Petitioner) 

 
Referred To:  

 
ARCHITECTURAL BOARD OF REVIEW  
JOINT PLAN COMMISSION & ZONING BOARD OF APPEALS 

 
Summary of Background and Reason For Request:   
 
On March 4, 2016 the Village received a final zoning application from the Lake Bluff Park District 
(Petitioner) requesting an amendment to an existing Special Use Permit (SUP) allowing for the 
construction, operation and maintenance of a tent facility east of the golf course and adjacent to the club 
house at 355 W. Washington Avenue.  The tent facility was previously authorized pursuant to Ord. 2009-
05 (expired November 1, 2011) with certain conditions concerning lighting, landscaping, days and hours 
of operation for events and the duration of the SUP, and again through Ord. 2012-05 (expired on 
November 1, 2015), with additional conditions of approval such as: hours of operation, parking in the 
northeast lot, installation of a tent wall and speakers and amplification equipment.  
 
On March 16th the Plan Commission and Zoning Board of Appeals (PCZBA) conducted a public hearing 
and recommended the Village Board approve the Petitioner’s request to amend the SUP to: i) further 
extend the duration of the tent through December 31, 2019; ii) allow a smaller tent that is 2,400 sq. ft. in 
size (previously 6,000 sq. ft. in size); and iii) continue to abide by the aforementioned conditions pursuant 
to Ordinances 2009-05 and 2012-05.  At its meeting on April 5th the Architectural Board of Review 
conducted a public hearing and recommended the Village Board approve the amended site plan for a 
2,400 sq. ft. tent. The paved area that would no longer be under the tent would become a patio with tables 
and planters.  
 
It is anticipated the Petitioner will request waiver of second reading.  Ron Salski (Executive Director) and 
Ed Heiser (Superintendent of Facility Services) of the Lake Bluff Park District, as well as Village Staff, 
will be in attendance to answer questions from the Board.  
 
Reports and Documents Attached: 

1. Ordinance Amending the Petitioner’s Existing SUP Regarding the Tent Facility; 
2. PCZBA Staff Report (without attachments) Dated March 11, 2016; and 
3. ABR Staff Report (without attachments) Dated April 1, 2016.  

 
ABR’s Recommendation:   Approve the site plan amendment. 
PCZBA’s Recommendation:   Conditionally approve the ordinance. 
Village Administrator’s Recommendation:  Consider first reading of the ordinance.  

Date Referred to Village Board: 4/11/ 2016 





























































VILLAGE OF LAKE BLUFF 
REQUEST FOR BOARD ACTION  

                               Agenda Item: 15 

 
Subject: 

 

AN ORDINANCE GRANTING A SPECIAL USE PERMIT TO LAKE EFFECT HOLDINGS, LLC 
TO PERMIT OPERATION OF AN EATING PLACE WITHOUT A DRIVE-THROUGH FACILITY 
AND APPROVING A SITE PLAN AT 600 WALNUT AVENUE (Hansa Coffee Roasters) 

 

Action Requested: 
 

CONSIDER SECOND READING APPROVAL (Roll Call Vote) 
 

Originated By: 
 

LAKE EFFECT HOLDINGS, LLC (Petitioner) 
 

Referred To:  
 

ARCHITECTURAL BOARD OF REVIEW  
JOINT PLAN COMMISSION & ZONING BOARD OF APPEALS 

 

Summary of Background and Reason For Request:   
In January 2016 the Village received a zoning petition and a site plan review application from Lake Effect Holdings, LLC 
(Petitioner), owner of the former Village Market building (600 Walnut Avenue), seeking: (i) a Special Use Permit (SUP) to 
operate an eating place without a drive through facility, (ii) changes to the exterior of the building and the installation of an 
awning sign (which awning sign is presented in Agenda Item 16).  The Petitioner’s tenant is Hansa Coffee Roasters, a local 
coffee roaster that will provide a full service coffee bar, an assortment of roasted coffee beans, bakery/breakfast items, coffee 
machines, presses and other accessories. 
 

At its meeting on February 2nd the Architectural Board of Review (ABR) conducted a public hearing and recommended the 
Village Board approve an amended site plan allowing for the installation of window shutters, an awning structure above the 
entrance with a sign on each of the three sides of the awning valance, and to approve the existing position of the staircase 
(which was shown as perpendicular to the building pursuant to Resolution #2006-09).  On February 17th the Plan Commission 
& Zoning Board of Appeals (PCZBA) conducted a public hearing and recommended the Village Board deny the request for a 
special use permit for an eating place because of the impact the new business would have on parking within the Central 
Business District (CBD).  At its meeting on February 22nd the Village Board considered the recommendations, and in light of 
new information presented to the Village Board by the Petitioner that was not previously presented to the PCZBA, referred the 
zoning petition back to the PCZBA for further consideration.  On March 16th the PCZBA conducted a public hearing and, with 
additional information on parking and traffic, recommended (on a 4 to 0 vote with 1 abstention) the Village Board approve the 
request for a special use permit with the following conditions: 
 

a) Hansa Coffee Roasters (Restaurant) shall be the exclusive Restaurant operating at this location;  
b) The Restaurant shall be a coffee shop that shall not prepare food on-site;  
c) The Restaurant shall operate from 6:00 a.m. to 9:00 p.m. Monday through Friday, 7:00 a.m. to 10:00 p.m. on Saturday, and 

12:00 to 6:00 p.m. on Sunday; 
d) No more than 28 seats may be provided for customer use;  
e) The maximum space for the Restaurant shall not exceed 1,030 sq. ft.;  
f) The Restaurant shall meet regularly with Village Staff to review traffic, parking and other issues relating to business 

operations; and 
g) All Restaurant employees must obtain a Downtown Employee Parking Permit and park at the Train Station.   
 

On March 28th the Village Board approved first reading of the ordinance.  Since that time, Rich and Associates, the Village’s 
Parking Consultant and Village Engineer Jeff Hansen, have opined (refer to Attachments 4 and 5) on the business owner’s 
request to amend the hours of operation to 6:00 a.m. to 10:00 p.m. on Friday and 7:00 a.m. to 6:00 p.m. on Sunday (no change 
to Mon-Thurs & Sat).  
 

Reports and Documents Attached: 
1. Ordinance (with Exhibits) Approving a Site Plan and Granting a Special Use Permit to the Petitioner to Operate an 

Eating Place Without a Drive Through. 
2. ABR Staff Report (without attachments) Dated February 2, 2016;  
3. PCZBA Staff Report (without attachments) Dated March 11, 2016;  
4. Letter Received April 6, 2016 from Rich and Associates Regarding Change to Hours of Operation;  
5. Memo Dated April 6, 2016 from Village Engineer Hansen Reviewing the Consultant’s Letter; and 
6. Comments Regarding the Restaurant. 

 

ABR’s Recommendation:   Approve the site plan amendment. 
PCZBA’s Recommendation:   Conditionally approve the SUP. 
Village Administrator’s Recommendation:  Consider second reading of the ordinance.  

Date Referred to Village Board: 4/11/ 2016 









































































































































































































































































 
VILLAGE OF LAKE BLUFF 

REQUEST FOR BOARD ACTION 
             Agenda Item: 16 

 

Subject: 
A RESOLUTION APPROVING A SIGN EXEMPTION REQUEST 
FOR 600 WALNUT AVENUE  

 
Action Requested: 

 
ADOPTION OF THE RESOLUTION  (Roll Call Vote) 

 
Originated By: 

 
LAKE EFFECT HOLDINGS, LLC (Petitioner) 

 
Referred To:  

 
ARCHITECTURAL BOARD OF REVIEW 

 
Summary of Background and Reason For Request: 
 
The signage requested for Hansa Coffee includes three awning signs, one facing each direction 
(north, south, and east) on the descending skirt and two window signs.  Placing an awning sign 
on each side of the awning allows the business name to be visible people approaching from any 
direction. The three awning signs require an exemption from Section 10-10-14B of the Village 
Sign Code which limits each business to one awning sign. 
 
The Architectural Board of Review (“ABR”) reviewed the proposed signs at its February 2, 2016 
meeting and recommended the Village Board approve an exemption from the Sign Code to allow 
them.  
 
In preparation for the Village Board’s consideration of the request, the neighboring property 
owners have been notified of the meeting date and a resolution has been prepared transmitting 
the ABR’s recommendation.  
 
The petitioner, as well as Village Staff, will be in attendance at the meeting to answer questions 
from the Board. 
 
Reports and Documents Attached: 
 
1. A copy of  a Resolution Approving a Sign Exemption Request for 600 Walnut Avenue; 
2. Drawings of the Proposed Signs and Building Changes; and 
3. A copy of the February 2, 2016 ABR Staff Report (without Attachments). 
 
ABR’s Recommendation:     Adoption of the Resolution.  
 
Village Administrator’s Recommendation:   Adoption of the Resolution. 
 
Date Referred to Village Board: 4/11/2016 
























