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VILLAGE OF LAKE BLUFF
BOARD OF TRUSTEES
REGULAR MEETING

Monday, May 9, 2016
7:00 P.M.
40 East Center Avenue
Village Hall Board Room

AGENDA

CALL TO ORDER AND ROLL CALL

PLEDGE OF ALLEGIANCE

CONSIDERATION OF THE MINUTES OF THE APRIL 25, 2016 VILLAGE BOARD MEETING

NON-AGENDA ITEMS AND VISITORS

The Village President and Board of Trustees allocate fifteen (15) minutes during this item for those
individuals who would like the opportunity to address the Village Board of Trustees on any matter not listed
on the agenda. Each person addressing the Village Board of Trustees is asked to limit their comments to a
maximum of five (5) minutes.

VILLAGE BOARD SETS THE ORDER OF THE MEETING

The Village President and Board of Trustees will entertain requests from anyone present on the order of
business to be conducted during the Village Board Meeting.

VILLAGE FINANCE REPORT

a) Warrant Report for April 15-30, 2016 and May 1-15, 2016 and April 2016 Payroll Expenditures
b) April 2016 Finance Report

VILLAGE ADMINISTRATOR’S REPORT

VILLAGE ATTORNEY’S REPORT

VILLAGE PRESIDENT’S REPORT

a) Appointment of David Burns to the Joint Plan Commission and Zoning Board of Appeals

CONSENT AGENDA

ACCEPTANCE OF THE CORRESPONDENCE

Please note all correspondence was delivered to the Village Board of Trustees in the Informational Reports
on April 22 and 29, 2016.

SECOND READING OF AN ORDINANCE AMENDING THE LAKE BLUFF ZONING
REGULATIONS CONCERNING RESIDENTIAL POOL HOUSES
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24,

SECOND READING OF AN ORDINANCE GRANTING A SPECIAL USE PERMIT FOR THE
PROPERTY LOCATED AT 611 LANSDOWNE LANE TO PERMIT THE OPERATION OF A
RESIDENTIAL POOL HOUSE THAT HAS HEAT, LIGHT, AND BATHING AND SHOWER

FACILITIES

OTHER BUSINESS

A RESOLUTION APPROVING AN AMENDMENT TO THE VILLAGE ADMINISTRATOR’S
EMPLOYMENT AGREEMENT

A RESOLUTION APPROVING AN AMENDMENT TO THE CHIEF OF POLICE’S EMPLOYMENT
AGREEMENT

A RESOLUTION APPROVING AN AMENDMENT TO THE DEPUTY CHIEF OF POLICE’S
EMPLOYMENT AGREEMENT

A RESOLUTION ADOPTING A REVISED EMPLOYEE HANDBOOK FOR THE VILLAGE OF LAKE
BLUFF

A RESOLUTION APPROVING A PROFESSIONAL ENGINEERING SERVICES AGREEMENT WITH
GEWALT HAMILTON ASSOCIATES, INC. (East — West Transmission Main Replacement Project)

A RESOLUTION APPROVING AND AUTHORIZING THE EXECUTION OF A CONTRACT AND
WAIVER OF COMPETITIVE BIDS TO COMPLETE THE PRODUCTION AND INSTALLATION OF
NEW VILLAGE GATEWAY AND FACILITY SIGNAGE

A RESOLUTION AUTHORIZING THE EXECUTION OF AN INTERGOVERNMENTAL
AGREEMENT WITH THE VILLAGE OF GRAYSLAKE, THE CITY OF HIGHLAND PARK, THE
CITY OF HIGHWOOQOD, THE VILLAGE OF LAKE BLUFF, THE CITY OF LAKE FOREST, THE
VILLAGE OF MORTON GROVE, AND THE VILLAGE OF NILES TO FORM A JOINT EMERGENCY
TELEPHONE SYSTEM BOARD

AN ORDINANCE AMENDING CHAPTER 4 OF TITLE V OF THE LAKE BLUFF MUNICIPAL CODE
REGARDING EMERGENCY TELEPHONE SYSTEM (9-1-1)

TRUSTEE’S REPORT

EXECUTIVE SESSION

CONSIDERATION OF THE MINUTES OF THE APRIL 25, 2016 EXECUTIVE SESSION MEETING

ADJOURNMENT

R. Drew Irvin
Village Administrator

The Village of Lake BIuff is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals with disabilities who plan to attend this meeting
and who require certain accommodations in order to allow them to observe and/or participate in this meeting, or who have questions regarding accessibility of the
meeting or the facilities, are requested to contact R. Drew Irvin, Village Administrator, at 234-0774 or TDD number 234-2153 promptly to allow the Village of Lake
Bluff to make reasonable accommodations.
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VILLAGE OF LAKE BLUFF
BOARD OF TRUSTEES
REGULAR MEETING
APRIL 25, 2016

DRAFT MINUTES

CALL TO ORDER AND ROLL CALL

Village President O’Hara called the meeting to order at 7:00 p.m. in the Lake Bluff Village Hall Board
Room, and Village Clerk Aaron Towle called the roll.

The following were present:
Village President: Kathleen O’Hara

Trustees: Barbara Ankenman
Steve Christensen
Mark Dewart
Eric Grenier
John Josephitis
William Meyer

Also Present: Aaron Towle, Village Clerk
Drew Irvin, Village Administrator
Peter Friedman, Village Attorney
Susan Griffin, Finance Director
Michael Croak, Building Codes Supervisor
Jeff Hansen, Village Engineer
David Belmonte, Police Chief
Jake Terlap, Public Works Superintendent
Brandon Stanick, Assistant to the Village Administrator (A to VA)

PLEDGE OF ALLEGIANCE

President O’Hara led the Pledge of Allegiance.

. AWARD AND PROCLAMATIONS

President O’Hara read the Proclamation declaring May 2016 as National Historic Preservation Month.

CONSIDERATION OF THE MINUTES

Trustee Ankenman moved to approve the April 11, 2016 Board of Trustees Regular Meeting Minutes as
presented. Trustee Grenier seconded the motion. The motion passed on a unanimous Vvoice Vvote.

NON-AGENDA ITEMS AND VISITORS

President O’Hara stated the Village President and Board of Trustees allocate fifteen minutes for those
individuals who would like the opportunity to address the Village Board on any matter not listed on the
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agenda. Each person addressing the Village Board of Trustees is asked to limit their comments to a
maximum of five (5) minutes.

Ms. Robin McAfee (Resident) inquired of the process to volunteer and serve on the Village’s advisory
boards. President O’Hara stated residents must complete the advisory board/commission application
available on the Village’s website. Advisory Board appointees are made by the Village President with
consent from the Board of Trustees.

VILLAGE BOARD SETS THE ORDER OF THE MEETING

There were no requests to change the order of the meeting.

ITEM #/A - WARRANT REPORT FOR APRIL 16-30, 2016

President O’Hara reported expenditure of Village funds for payment of invoices in the amount of
$148,019.95 for April 16-30, 2016.

As such, the total Expenditure for this period is in the amount of $148,019.95.

As there were no comments from the Board, Trustee Josephitis moved to approve the Warrant Report.
Trustee Dewart seconded the motion. The motion passed on the following roll call vote:

Ayes: (6) Ankenman, Christensen, Dewart, Grenier, Josephitis and Meyer
Nays: ()]
Absent: 0)

ITEM # 8A — VILLAGE ADMINISTRATOR’S REPORT

Village Administrator Irvin summarized the informational update regarding the conversion of paper
documents into electronic files. Staff will coordinate disposal pursuant to State law, presuming there are
no concerns. There were no objections from the Board.

Trustee Dewart moved to accept the report. Trustee Meyer seconded the motion. The motion passed on
a unanimous voice vote.

ITEM#9 - VILLAGE ATTORNEY’S REPORT

Village Attorney Peter Friedman had no report.

ITEM #10 - VILLAGE PRESIDENT’S REPORT CONCERNING APPOINTMENTS TO
VILLAGE ADVISORY BOARDS AND COMMISSIONS

President O’Hara reported the Village President is required by the Municipal Code to appoint members to
the Village’s various advisory Boards and Commissions, subject to the consent of the Board of Trustees.
The following Village residents are recommended for reappointment:

Architectural Board of Review (2 year term): Robert Hunter
Stephen Rappin
Carol Russ
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Board of Fire & Police Commissioners (3 year term): Craig Pierson
Historic Preservation Commission (4 year term): Janie Jerch

Joint Plan Commission and Zoning Board of Appeals (3 year term): Sam Badger
Elliot Miller
Gary Peters

Senior Resources Commission (2 year term): James Blanda

In addition, the Village President also recommends reappointment of the following chairpersons and vice
chairperson to one year terms:

e Architectural Board of Review Chair — Robert Hunter

e Historic Preservation Commission Chair — Janet Nelson

e Historic Preservation Commission Vice Chair — Robert Hunter

e Plan Commission and Zoning Board of Appeals Chair — Steven Kraus

Following a brief discussion, President O’Hara stated Michael Goldsberry has elected to resign, but will
continue to serve on the Joint Plan Commission and Zoning Board of Appeals until a new member is
appointed.

Trustee Christensen moved to approve the recommended appointments to the various Village advisory
boards. Trustee Dewart seconded the motion. The motion passed on a unanimous voice vote.

ITEM #11 — ACCEPTANCE OF THE CORRESPONDENCE

President O’Hara introduced the correspondence from the Informational Reports on April 8 and 15, 2016.

Trustee Meyer moved to accept the correspondence as submitted. Trustee Josephitis seconded the motion.
The motion passed on a unanimous Vvoice Vote.

ITEM #12 — A RESOLUTION APPROVING THE APPOINTMENT OF THE BUILDING
COMMISSIONER AND DEPUTY BUILDING COMMISSIONERS

President O’Hara reported in accordance with Village Code, the Village Board considers the
recommendation of the Village Administrator regarding the annual appointment of certain Village
Officials (Section 6 of Title ). Pursuant to the Village Code, the positions requiring Village Board
consideration on an annual basis are the Building Commissioner and Deputy Building Commissioners.
As such, it is recommended that R. Drew Irvin be reappointed as the Village’s Building Commissioner
and Michael Croak and Jeff Hansen be reappointed as Deputy Building Commissioners for the Fiscal Year
beginning May 1, 2016 and ending April 30, 2017.

As there were no questions from the Board, Trustee Josephitis moved to adopt the resolution. Trustee
Ankenman seconded the motion. The motion passed on a unanimous Vvoice Vote.
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ITEM #13 — A RESOLUTION PROCLAIMING MAY AS NATIONAL BIKE MONTH AND
THE WEEK OF MAY 16-20, 2016, AS BIKE TO WORK WEEK

President O’Hara reported the League of American Bicyclists, in 1956, established National Bike Month
as an opportunity to showcase the many benefits of bicycling and encourage more people to ride bicycles.
The League of American Bicyclists, bicycle clubs, schools, park and recreation departments, police
departments, hospitals, businesses and civic groups throughout the nation will be promoting bicycling as
a leisure activity as well as an environmentally-friendly alternative to using an automobile during the
month of May. National Bike to Work Week 2016 will be held May 16" to May 20". She further reported
to promote bicycle safety and education, the Village of Lake Bluff encourages children, adult bicyclists
and motorists to complete an interactive online learning quiz created by the League of Illinois Bicyclists
found at BikeSafetyQuiz.com.

As there were no questions from the Board, Trustee Christensen moved to adopt the resolution. Trustee
Meyer seconded the motion. The motion passed on a unanimous voice Vvote.

ITEM #14 — AN ORDINANCE AMENDING THE LAKE BLUFF ZONING REGULATIONS
CONCERNING RESIDENTIAL POOL HOUSES

President O’Hara reported on January 23, 2016 the Village received a zoning application from Mr. Edward
Fiorentino, property owner of 611 Lansdowne Lane, requesting:

e A text amendment to the Zoning Code establishing residential pool houses that have heat, light
and bathing or shower facilities as a special use in the Village’s Residence Districts; and

e A Special Use Permit to maintain and operate a residential pool house that has heat, light and
bathing or shower facilities at 611 Lansdowne Lane physical fitness facility at the Property.

She further reported the Property Owner is requesting this text amendment because the Village’s current
zoning regulations do not allow accessory structures, such as a pool house, to have heat, light and shower
facilities. The purpose of such a provision helps to control density by limiting the number of dwellings in
residential districts to one per lot. This concept has been discussed internally by Village Staff as an amenity
to allow changing into bathing wear, resting, and storage of swimming pool equipment, provided that it is
not used for overnight stays, and Staff respectfully requests the Village adjoin the petition and serve as
Co-Petitioner. Asaresult it has been the past practice of the Village Board to waive the zoning application
fee of $750.

In addition, President O’Hara reported at the conclusion of the public hearing on April 20" the PCZBA
unanimously voted to recommend the Village Board approve: i) a text amendment to the Zoning Code
establishing residential pool houses that have heat, light and bathing or shower facilities as a special use
in the Village’s Residence Districts; and ii) a Special Use Permit to maintain and operate a residential
pool house that has heat, light and bathing or shower facilities at 611 Lansdowne Lane.

Trustee Meyer asked the Board to consider other types of accessory structures to have heat, light and
shower facilities such as workshops or greenhouses.

In response to a question from Trustee Josephitis, Village Administrator Irvin stated accessory structures
are subject to maximum gross floor area limitations pursuant to the Zoning Code. The objective of the
existing regulation to not allow heat, light and shower facilities in accessory structures is to limit the

4
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number of dwellings per zoning lot. The proposed text amendment would allow the same amenities as a
principal structure and are specifically intended to not be used as an additional residence. This ordinance
can be used as a tool for residents to acquire an SUP for accessory structures that have heat, light and
bathing facilities.

In response to a question from Trustee Grenier, Village Administrator Irvin stated the PCZBA
recommended this request for heat, light and bathing facilities for accessory structures require Village
Board approval through the special use permit process.

As there were no further comments from the Board, Trustee Dewart moved to approve first reading of the
ordinance. Trustee Josephitis seconded the motion. The motion passed on the following roll call vote:

Ayes: (6) Christensen, Dewart, Grenier, Josephitis, Meyer and Ankenman

Nays: 0)

Absent: 0)

ITEM #15 — AN ORDINANCE GRANTING A SPECIAL USE PERMIT FOR THE PROPERTY

LOCATED AT 611 LANSDOWNE LANE TO PERMIT THE OPERATION OF A
RESIDENTIAL POOL HOUSE THAT HAS HEAT, LIGHT, AND BATHING AND SHOWER
FACILITIES

President O’Hara stated this is an ordinance granting a special use permit to 611 Lansdowne Lane for the
item previously discussed.

Following a discussion, the Board referred the matter of allowing heat, light and bathing facilities in other
accessory structures to the PCZBA.

As there were no further comments from the Board, Trustee Grenier moved to approve first reading of the
ordinance. Trustee Josephitis seconded the motion. The motion passed on the following roll call vote:

Ayes: (6) Dewart, Grenier, Josephitis, Meyer, Ankenman and Christensen
Nays: 0)

Absent: 0)

ITEM #16 - TRUSTEE’S REPORT

There was no Trustee’s report.

ITEM #17 - EXECUTIVE SESSION

At 7:27 p.m. Trustee Meyer moved to enter into Executive Session for the purpose of discussing Property
Disposition (5 ILCS 120/2(c)(6)), Potential Litigation (5 ILCS 120/2(c)(11)), Personnel (5 ILCS
120/2(c)(2)) and Executive Session Minutes (5 ILCS 120/2(c)(21)). Trustee Christensen seconded the
motion. The motion passed on the following roll call vote:

Ayes: (6) Grenier, Josephitis, Meyer, Ankenman, Christensen and Dewart
Nays: 0)
Absent: 0)
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There being no further business to discuss, Trustee Grenier moved to adjourn out of executive session.
Trustee Meyer seconded the motion and the motion passed on a unanimous voice vote at 8:14 p.m.

ITEM #18 — CONSIDERATION OF THE APRIL 11, 2016 EXECUTIVE SESSION MEETING
MINUTES

Trustee Christensen moved to approve the April 11, 2016 Executive Session Meeting Minutes as
presented. Trustee Josephitis seconded the motion. The motion passed on a unanimous Vvoice vote.

ITEM #19 - ADJOURNMENT

Trustee Grenier moved to adjourn the regular meeting. Trustee Josephitis seconded the motion and the
motion passed on a unanimous voice vote. The meeting adjourned at 8:15 p.m.

Respectfully Submitted,

R. Drew Irvin Aaron Towle
Village Administrator Village Clerk



VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 6a

Subject: WARRANT REPORT FOR APRIL 15-30, 2016, MAY 1-15,
2016 AND APRIL 2016 PAYROLL EXPENDITURES

Action Requested: =~ APPROVAL OF DISBURSEMENTS (Roll Call Vote)

Originated By: DIRECTOR OF FINANCE

Referred To: VILLAGE BOARD

Summary of Background and Reason For Request:

Expenditure of Village funds for payment of invoices in the amount of $293,334.65 for
April 15-30, 2016 and May 1-15, 2016.

Expenditure of Village funds for payroll in the amount of $256,619.23 for April 2016.
Total Expenditures of $549,953.88
Reports and Documents Attached:

1. Forest Builders, Inc. Memorandum
2. Warrant Report for April 16-30, and May 1-15,2016  $293,334.65 (dated 5/09/16)

Note that the warrant report designates those checks issued prior to the Board’s
formal approval as manual checks “M” on the Warrant Report. These are checks that
are prepared in advance of the warrant due to contractual or governmental/payroll tax
obligations; to obtain a discount; or for extenuating circumstances that may arise.

3. FY2015-16 Payroll Report.

Village Administrator’s Recommendation:

Approval of Warrant and Payroll in the total amount of $549,953.88

Date Referred to Village Board: 5/09/2016




Attachment 1

Memorandum

LAKE BLUFF
To: Village President and Board of Trustees
From: Drew Irvin, Village Administrator

Susan M. Griffin, Finance Director
Jake Terlap, PWV Superintendent

] NORTH SHORE LIFE
e Department Directors LAKE BLUFF STYLE

Marlene Scheibl, Assistant Finance Director

Date: May 4, 2016

Subject : Forest Builders, Inc. Street Plowing Expenditures

The Village Administrator engaged Forest Builders, Inc. to provide snow plowing services at a

cost not to exceed $20,000. For the fifth consecutive year, Forest Builders has supplemented

the PW crew by servicing the Sanctuary Subdivision, the Business Park, the Bath and Tennis Club
area, the area on the east and west side of Green Bay Road north of Washington Ave, and the
Village Parking lots. There have been 9 snow plowing/removal/salting events from November 201 5-
March 2016.

On April 29, 2016, Forest Builders submitted an invoice in the amount of $24,219.50 for November
2015-March 2016 street plowing and salting services which has been included in the attached
warrant report. The invoice also includes services for March 3, 2015 and March 23, 2015, which had
not previously been billed.

Please contact me at 847-283-6883 or dirvin@lakebluff.org should you have any questions regarding
this matter-.




DATE: 05/02/16 - VILLAGE OF LAKE BLUFF = Attachment 2

TIME: 11:21:33 DETAIL BOARD REPORT
ID: AP441000.WOW
INVOICES DUE ON/BEFORE 04/30/2016
INVOICE # INVOICE ITEM
VENDOR # DATE # DESCRIPTION ACCOUNT # P.O. # DUE DATE ITEM AMT

ICMA RET ICMA RETIREMENT TRUST 457

4/28 PAYROLL DEDUCT 04/28/16 01 4/28 'EE PAYROLL DEDUCTION 01-20-102-45000 04/30/16 168.84
ICMA 457 PLAN PAYABLE
02 4/28 'EE PAYROLL DEDUCTION 01-20-102-45000 422.08
ICMA 457 PLAN PAYABLE
03 4/28 'EE PAYROLL DEDUCTION 01-20-102-45000 201.29
ICMA 457 PLAN PAYABLE
04 4/28 'EE PAYROLL DEDUCTION 01-20-102-45000 211.04
ICMA 457 PLAN PAYABLE
05 4/28 'EE PAYROLL DEDUCTION 01-20-102-45000 422.08
ICMA 457 PLAN PAYABLE
INVOICE TOTAL: 1,425.33
4/28/16 W/H 04/28/16 01 4/28 'EE W/H 01-20-102-45000 04/30/16 2,944 .94
ICMA 457 PLAN PAYABLE
INVOICE TOTAL: 2,944 .94
VENDOR TOTAL: 4,370.27
IFOP 1L, FRATERNAL ORDER OF POLICE
4/14 W/H 04/14/16 01 '"EE W/HELD FOP DUES:4/14/16 01-20-102-49000 04/30/16 279.50
UNION DUES PAYABLE
INVOICE TOTAL: 279.50
4/28 W/H 04/28/16 01 "EE W/HELD FOP DUES:4/28/16 01-20-102-49000 04/30/16 279.50
UNION DUES PAYABLE
INVOICE TOTAL: 279.50
VENDOR TOTAL: 559.00 ﬁgﬂ
IUCEADM INT'L UNION OF OPER ENGINEERS
4/28 W/H 04/28/16 01 4/28 'EE IUOE ADMIN DUES 01-20-102-49000 04/30/16 378.86
UNION DUES PAYABLE
INVOICE TOTAL: 378.86

VENDOR TOTAL: 378.86 fyq

- <



DATE: 05/02/16 -= VILLAGE OF LAKE BLUFF =
TIME: 11:21:33 DETAIL BOARD REPORT
ID: AP441000.WOW
INVOICES DUE ON/BEFORE 04/30/2016
INVOICE # INVOICE ITEM
DATE ACCOUNT # P.O. #

# DESCRIPTION

IUOEMEMB INT'L UNION OF OPER ENGINEERS

01-20-102-49000
UNION DUES PAYABLE

4/28 W/H 04/28/16 01 4/28 'EE IUOE MEMBER DUES

POLPEN LAKE BLUFF POLICE PENSION FUND

01-20-102-45500
POLICE PENSION EE CONTRIBU

4/28/16 W/H 04/28/16 01 4/28 'EE POLPEN W/HELD

MOUNTJAS JASON MOUNT

01-70-711-42410
CONFERENCES

2016 CAD CONF 04/28/16 01 CAD CONF:ARIZONA 4/24-4/26/16

STATEDIS STATE DISBURSEMENT UNIT

01-20-102-51000
WAGE ASSIGNMENT PAYABLE

4/28 PAYROLL DEDUCT 04/28/16 01 4/28 'EE PAYROLL DEDUCTION

USPOSTAL UNITED STATES POSTAL SERVICE

46-80-800-43300
POSTAGE

APR 2016 04/26/16 01 POSTAGE:CYCLE #02 WTR BILLING

DUE DATE

04/30/16

INVOICE TOTAL:

VENDOR TOTAL:

04/30/16

INVOICE TOTAL:

VENDOR TOTAL:

04/30/16

INVOICE TOTAL:

VENDOR TOTAL:

04/30/16

INVOICE TOTAL:

VENDOR TOTAL:

04/30/16

INVOICE TOTAL:

VENDOR TOTAL:

TOTAL ALL INVOICES:

PAGE:

ITEM AMT

82.39

82.
82.

5,003.52

5,003.
5,003.

119.93

119.
119.

579.69

579.
¥79..

356.55

356.
356.

11,450.

2

39
39

52
52

93
93

69
69

55
55

21



DATE: 05/04/16
TIME: 15:40:47
ID: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE #
A PLUS A PLUS BUILDING SERVICES
8228 04/18/16 01
02
03
ADP ADP INC.
472958323 04/29/16 01

ADVBUSGR ADVANCED BUSINESS GROUP LLC

19403 04/15/16 01
AFLAC AFLAC
946553 04/15/16 01

ATIRONEEQ AIR ONE EQUIPMENT, INC.

111824P 03/02/16 01

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

PSB CLEANING:MAY 2016
VILL HALL CLEANING:MAY 2016

DEPOT CLEANING:MAY 2016

PAYROLL PROCESSING:4/28/16

POLICE T1 LINE CHRG:3/15-4/15

AFLAC 'EE CONTR:3/31 & 4/14/1l6

FIRE HOSES

ACCOUNT # P.O.

01-70-930-41000
MAINTENANCE-BUILDING
01-60-900-41000
MAINTENANCE-BUILDING
01-80-920-41000
MAINTENANCE-BUILDING

01-60-610-41304
OTHER PROFESSIONAL SERVICE

01-70-710-43210
TELEPHONE

01-20-102-65500
AFLAC PAYABLE

01-70-730-45900
MINOR EQUIPMENT

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

1,360.00

490.00

200.00

2,050.
2,050.

191.75

LI .
191.

387.88

387.
387.

88.44

88.
88.

3,743.00

3,743.
3,743,

1

00
00

75
75

88
88

44
44

00
00



DATE: 05/04/16
TIME: 15:40:47

DESCRIPTION

= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

ID: AP441000.WOW

INVOICE # INVOICE ITEM
VENDOR # DATE #
ALTERNAT ALTERNATE POWER, INC

316 04/18/16 01
AWWA AMERICAN WATER WORKS ASSOC.
AWWA DUES 2016-17 02/29/16 01
ANDERPES ANDERSON PEST CONTROL

3804681 05/01/16 01
AT & T AT & T

1604 289-0083 04/16/16 01

1604 Z97-5542 04/16/16 01

1604 Z99-9528 04/16/16 01

AVERUS AVERUS

REP'R GENERATOR:PUB WKS

AWWA DUES 6/1/16-5/31/17

PEST CONTROL:

VILLAGE HALL

T-1 LINE PSB

POLICE IPSAN

VILL HALL

T-1 LINE

TO PUB WKS

CIRCUIT LINE

ACCOUNT #

01-80-910-41200
MAINTENANCE-EQUIPMENT

46-80-800-42440
DUES

01-60-900-41000
MAINTENANCE-BUILDING

01-60-610-43210
TELEPHONE

01-80-910-43210
TELEPHONE

01-70-710-43210
TELEPHONE

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

599.00

599.
599.

330.00

330.
330.

44 .29

44 .
.29

44

382 .:%]

382.

397.92

397.

1,492.57

1,492.
2,272.

2

00
00

00
00

29

11

92

57
60



DATE: 05/04/16
TIME: 15:40:47
ID: AP441000.WOW

INVOICE ITEM
DATE #

INVOICE #
VENDOR #

AVERUS AVERUS

R.2227973 04/20/16 01

BAXTWOOD BAXTER & WOODMAN

0185271 03/22/16 01
0185500 04/21/16 01
0185501 04/21/16 01
0185502 04/21/16 01
02

BEACON BEACON SSI INCORPORATED
0000076889 04/27/16 01

BEHMENT BEHM ENTERPRISES INC.

1982 04/25/16 01

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

RECHRG FIRE EXTINGUISHER:FIRE

ENG SRVC'S:MOFFET RD CULVERT

NPDES PHASE II ASSISTANCE

ENG SRVC'S:MOFFETT RD CULVERT

SANITARY SEWER FLOW MONITORING

EAST TERRACE

REP'R DIESEL FUEL PUMP

WATERMAIN VALVE REP'R

ACCOUNT # P=Or

01-70-730-41200
MAINTENANCE EQUIPMENT

43-80-870-49000
MOFFETT RD BOX CULVERT

01-60-680-41304
OTHER PROFESSIONAL SERVICE

43-80-870-49000
MOFFETT RD BOX CULVERT

01-80-890-49500
STORM SEWER IMPROVEMENTS
**%* COMMENT **

01-80-910-41200
MAINTENANCE-EQUIPMENT

46-80-800-41306
CONTRACTUAL LABOR

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

153.00

153.
153.

1,500.00

1,500.

120.00

120.

4,650.00

4,650.

5,217.15

5,217.
11,487.

243.00

243.
243.

1,000.00

1,000.
1,000.

00
00

00

00

00

15
15

00
00

00
00



DATE: 05/04/16
TIME: 15:40:47

ID: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE #

BOUNDMED BOUND TREE MEDICAL, LLC

82124369 04/20/16 01

BUCKBROS BUCK BROTHERS, INC.

70951 04/22/16 01

72821 04/28/16 01

BURRISEQ BURRIS EQUIPMENT CO.

PI62217 04/19/16 01
02

CANOPYTR CANOPY TREE SPECIALISTS
240 04/29/15 01

CARGILL CARGILL, INCORPORATED

2902788401. 04/14/16 01

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

EMT SUPPLIES:FIRE

LAWN MOWER BLADE SPINDLE

MISC LAWN MOWER PARTS

REP'L CUTTING EDGE KIT:P WKS

FRONT LOADER #32905

TREE & STUMP REMOVALS

ROAD SALT: 52.3 TONS

ACCOUNT # L Qi

01-70-730-43570
OPERATING SUPPLIES

01-80-870-43650
MAINTENANCE SUPPLIES-EQUIP

01-80-870-43650
MAINTENANCE SUPPLIES-EQUIP

01-80-840-43650
MAINTENANCE SUPPLIES-EQUIP
*% COMMENT **

01-80-860-41301
TREE REMOVAL/TRIMMING SERV

01-80-840-43580
SNOW/ICE CONTROL MATERIALS

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

PAGE:

ITEM AMT

4

110.69

110.
110.

364.96

364.

252.40

252.
617.

1,068.09

1,068.
1,068,

1,400.00

1,400.
1,400.

3,525.54

3,525.

69
69

96

40
36

09
09

00
00

54



DATE: 05/04/16
TIME: 15:40:47
ID: AP441000.WOW
INVOICE # INVOICE
VENDOR # DATE
CARGILL CARGILL, INCORPORATED
2902790394 04/15/16
2902792411 04/18/16
2902794637 04/19/16
2902796667 04/20/16
R0001580 JOHN CARMODY
H20 CREDIT 05/03/16

ITEM

01

01l

01

01

01

CARQUEST CARQUEST OF LIBERTYVILLE

14663-146677 04/22/16
14663-146907 04/22/16
14663-146949 04/22/16

01

01

01

DESCRIPTION

ROAD

ROAD

ROAD

ROAD

REFUND H20

SALT:

SALT:

SALT:

SALT:

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

76 .55 TONS

123.91 TONS

25.26 TONS

50.61 TONS

CREDIT BALANCE

LIFTGATE LIGHTING

CREDIT:RETURNED PARTS

LIFTGATE LIGHTING

ACCOUNT # R.O.

01-80-840-43580

SNOW/ICE CONTROL MATERIALS

01-80-840-43580

SNOW/ICE CONTROL MATERIALS

01-80-~840-43580

SNOW/ICE CONTROL MATERIALS

01-80-840-43580

SNOW/ICE CONTROL MATERIALS

46-40-403-45000
WATER SALES

01-80-870-43650
MAINTENANCE SUPPLIES-EQUIP

01-80-870-43650
MAINTENANCE SUPPLIES-EQUIP

01-80-870-43650
MAINTENANCE SUPPLIES-EQUIP

DUE DATE

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

PAGE:

ITEM AMT
5,160.23
5,160.
8,355.47
8,355,
1,702.78
1,702.
3,412.30
3,412.
22,156.
943.62
943.

943 .
26.22
26.

26.22
-26.
15.24
15.

5

23

47

78

30
32

62
62

22

22

24



DATE: 05/04/16
TIME: 15:40:47
ID: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE #

CARQUEST CARQUEST OF LIBERTYVILLE

14663-147904 05/02/16 01
CDWG CDW GOVERNMENT, INC.
CTP4005 04/21/16 01

CLCJAWA CENTRAL LAKE COUNTY JOINT

APR 2016 05/02/16 01

CINT1STA CINTAS FIRST AID & SAFETY

9009414895 04/29/16 01
02
03
04

COMED COM ED
0435147130 1604 04/29/16 01

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION ACCOUNT # P.O.

01L-70-710-43640
MAINTENANCE SUPPLIES-VEHIC

ALTERNATOR SQD #23

01-60-610-45900
MINOR EQUIPMENT

REP'L NETGEAR SWITCH:V HALL

46-80-800-44100
WATER PURCHASES

H20 PURCHASES:APRIL 2016

AED KIT:VILL HALL 01-60-900-49400
EQUTIPMENT

AED KIT:PSB 01-70-930-49400
EQUIPMENT

AED KIT:PUB WKS 01-80-910-49400
EQUIPMENT

AED KIT:DEPOT 01-80-920-49400
EQUIPMENT

01-80-840-43230
UTILITIES/STREET

ELECTR:ST LIGHTS (VILL RENTS)

LIGHTS

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

PAGE :

ITEM AMT

156.86

52.50

43,935.92

1,984.88
1,984.88
1,984.88

1,984.88

3,650.34

156.
172.

52.
52.

43,935,
43,935.

7,938,
7,939.

86
10

50
50

92
92

52
52



DATE:
TIME:
ID:

05/04/16
15:40:47
AP441000.WOW

INVOICE # INVOICE
VENDOR # DATE

COMED COM ED

0435147130 1604 04/29/16
COMCAST COMCAST CABLE

MAY 2016 04/18/16

DELTADEN DELTA DENTAL
841154 05/01/16

841156 05/01/16

DONATISP DONATIS PIZZA

FINANCE CMTE DINNER 04/25/16

EJEQUIP EJ EQUIPMENT INC

P01653 04/18/16

ITEM

#

02

01

01

01

01

01

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

3/31-4/29/16

V HALL CABLE SERVICE:MAY 2016

PPO DENTAL PREM:MAY 2016

HMO DENTAL PREM:MAY 2016

FINANCE CMTE MTG DINNER:4/25

SEWER JET WTR PUMP REP'R PARTS

ACCOUNT # P.O.

** COMMENT **

01-60-900-43230
UTILITIES

01-20-102-20000
ACCOUNTS PAYABLE

01-20-102-20000
ACCOUNTS PAYABLE

01-60~610-40800
EMPLOYEE RECOGNITION

01-80-890-43650
MAINTENANCE SUPPLIES-EQUIP

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

PAGE:

ITEM AMT

3,650.
3,650.

3,927.04

3,927.

66.83

66 .
3,993.

138.46

138.
138.

1,288.52

1,288.

34
34

.34
.34

04

83
87

46
46

52



INVOICES DUE ON/BEFORE 05/09/2016

DETAIL BOARD REPORT

DATE: 05/04/16 -= VILLAGE OF LAKE BLUFF =
TIME: 15:40:47
ID: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE # DESCRIPTION

EJEQUIP EJ EQUIPMENT INC

P01l662 04/19/16 01 SEWER JET WTR PUMP REP'R PARTS

ELEVATOR ELEVATOR INSPECTION SERVICES
59643 04/26/16 01 ELEVATOR INSPECTION:TO BE

02 REIMBURSED BY BUSINESS

ELFERINP PETER ELFERING

RENEW CDL LIC 04/20/16 01 REIMBURSE FOR CDL LIC RENEWAL

FEDEX FEDERAL EXPRESS CORP.

5-390~-24804 04/20/16 01 4/12 FED EX:FIRST BANK & TRUST

FLOLOCOR FLOLO CORPORATION
095095 04/18/16 01 TROUBLESHOOT HIGH WATER ALARM

02 PUB WKS WATER TOWER

ACCOUNT #

01-80-890-43650
MAINTENANCE SUPPLIES-EQUIP

01-10-201-15020
ELEVATOR INSPECTION RECEIV

** COMMENT

01-80-840-42440

DUES

01-60-610-43300

POSTAGE

46-80-800-41200
MAINTENANCE-EQUIPMENT
** COMMENT **

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

564.92

564 .
1,853.

160.00

160.
160.

65.00

65.
615h:

25.27

25.
25.

345.00

345.
345.

92
44

00
00

00
00

23
27

00
00



-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DATE: 05/04/16
TIME: 15:40:47
1D: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE # DESCRIPTION
FORESTBU FOREST BUILDERS, INC.
DEC 2015-MAR 2016 04/29/16 01 SNOW PLOWING SRVC'S
02 REIMBURSEMENT FOR BLADES
GEHRKEER ERIK C GEHRKE
BODYCAM TRNG 04/22/16 01 BODYCAM TRNG CLASS:SGT GEHRKE
GLOBALCO GLOBALCOM INC
13093523 04/21/16 01 PRI/VOIP TELEPHONE SRVC
02 PRI/VOIP TELEPHONE SRVC
03 PRI/VOIP TELEPHONE SRVC
04 PRI/VOIP TELEPHONE SRVC
05 PRI/VOIP TELEPHONE SRVC
06 PRI/VOIP TELEPHONE SRVC
07 PRI/VOIP TELEPHONE SRVC

GRAYSLAP GRAYSLAKE OUTDOOR POWER

ACCOUNT # P.O. # DUE DATE

01-80-840-41304 05/09/16
OTHER PROFESSIONAL SERVICE
01-80-840-43650

MAINTENANCE SUPPLIES-EQUIP

INVOICE TOTAL:

VENDOR TOTAL:

01-70-710-42400 05/09/16

TRAINING/EDUCATION

INVOICE TOTAL:

VENDOR TOTAL:

01-60-600-43210 05/09/16
TELEPHONE
01-60-610-43210
TELEPHONE
01-60-680-43210
TELEPHONE
01-70-710-43210
TELEPHONE
01-70-711-43210
TELEPHONE
01-70-730-43210
TELEPHONE
01-80-910-43210
TELEPHONE

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

24,219.50

-633

23,586.
23,586.

67.

67.

67.

67.

89.

44 .

44 .

.32

+23

51 .2,
51.3

47

47

47

47

95

97

97

18
18

449.77
449.717



DATE: 05/04/16
TIME: 15:40:47

ID: AP441000.WOW
INVOICE # INVOICE 1ITEM
VENDOR # DATE #

-« VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

ACCOUNT # P.O.

GRAYSLAP GRAYSLAKE OUTDOOR POWER

9128 04/26/16 01

GRIFFINS SUSAN GRIFFIN
2016 GFOA CONF 05/02/16 01

02

STRENGER H. T. STRENGER, INC.

3474-891023 04/28/16 01

HAVEYCOM HAVEY COMMUNICATIONS, INC.

6349 04/20/16 01

HDSUPPLY HD SUPPLY WATERWORKS, LTD
F374616 04/19/16 01

F440554 04/27/16 01

LAWN MOWER GAS TANK

ADVANCE-GFOA CONF IN TORONTO

CANADA 5/22-5/25/16

ROD SEWER AT TRAIN STATION

REP'L EMERG LED LIGHTs #4517

FIRE HYDRANT REP'R PARTS

WHITE MARKING PAINT

01-80-870-43650
MAINTENANCE SUPPLIES-EQUIP

01-60-610-42410
CONFERENCES
** COMMENT **

01-80-920-41000
MAINTENANCE-BUILDING

01-70-730-41100
MAINTENANCE VEHICLES

46-80-800-43670
MAINTENANCE SUPPLIES-UTILI

01-60-680-43570
OPERATING SUPPLIES

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE :

ITEM AMT

28.04

28.
28.

1,200.00

1,200.
1,200.

478.00

478.
478.

240.85

240.
240.

177.00

177.

91.20

s
268.

10

04
04

00
00

00
00

85
85

00

20
20



DATE: 05/04/16 -= VILLAGE OF LAKE BLUFF =- PAGE: 11
TIME: 15:40:47 DETAIL BOARD REPORT
ID: AP441000.WOW

INVOICES DUE ON/BEFORE 05/09/2016

INVOICE # INVOICE ITEM
VENDOR # DATE # DESCRIPTION ACCOUNT # P.O. # DUE DATE ITEM AMT
ILCMA I L CMA CENTER FOR GOV'T
456 04/21/16 01 JOB AD:BLDG/ENG TECHNICIAN 01-60-680-42450 05/09/16 50.00
RECRUITMENT
INVOICE TOTAL: 50.00
VENDOR TOTAL: 50.00
IACPLOGI IACP NET/LOGIN, INC
27242 02/12/16 01 POLICE TRAINING MODULE: 01-70-710-42460 05/09/16 525.00
PUBLICATIONS
02 4/22/16-4/21/17 *% COMMENT **
INVOICE TOTAL: 525.00
VENDOR TOTAL: 525.00
RO001576 ICON BUILDING GROUP
PARWAY BOND REFUND 01/16/14 01 BOND REFUND:531 LANSDOWNE LN 01-20-202-20100 05/09/16 5,000.00
PARKWAY BONDS
02 PERMIT #20130897 *% COMMENT *#
INVOICE TOTAL: 5,000.00
VENDOR TOTAL: 5,000.00
IEA ILL. ARBORIST ASSN.
673 05/04/16 01 HERTEL TRNG: IAA SEMINAR 01-80-860-42400 05/09/16 320.00
TRAINING/EDUCATION
INVOICE TOTAL: 320.00
VENDOR TOTAL: 320.00
ILCENTRA ILLINOIS CENTURY NETWORK
T1630050 04/18/16 01 INTERNET SRVC PROVIDER:MAR 16 01-60-610-41300 05/09/16 76.00
COMPUTER SERVICES
INVOICE TOTAL: 76.00

VENDOR TOTAL: 76.00



DATE: 05/04/16
TIME: 15:40:48
ID: AP441000

INVOICE #
VENDOR #

.WOW

INVOICE
DATE

ITEM

= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

ACCOUNT # B.Q.

INTERDEV INTERDEV, LLC

MSP-1009591

ICCI

3088119

R0001577 JEFF

H20 FINAL

R0001578 CARL

H20 REFUND

00000855 LAKE

#3 LB GARDEN

04/30/16

03/28/16

JACOBS

04/28/16

KITZEROW ITII

04/28/16

BLUFF GARDEN CLUB

CLUB 04/29/16

01

INTERNATIONAL CODE COUNCIL

o1l

01

01

02

LFLBCHMB LF-LB CHAMBER OF COMMERCE

IT ADMINISTRATION:APR 2016

MEMBERSHIP DUES:CROAK

REFUND FINAL H20 349 THORNWOOD

REFUND H20 BAL 353 W PROSPECT

SPECIAL VEH STICKER DONATIONS

4/2-4/29/16

01-60-610-41300
COMPUTER SERVICES

01-60-680-42440
DUES

46-40-403-45000
WATER SALES

46-40-403-45000
WATER SALES

01-20-202-20450
OUTSIDE ORGANIZATION DONAT
** COMMENT **

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

4,993.81

4,993.
4,993.

135.00

135.
135.

11.67

11.
11.

167.94

167.
167.

2,300.00

2,300.
2,300.

12

81
81

00
00

67
67

94
94

00
00



DATE: 05/04/16
TIME: 15:40:48
ID: AP441000.WOW

INVOICE #
VENDOR #

INVOICE

DATE

ITEM

#

LFLBCHMB LF-LB CHAMBER OF COMMERCE

3966

02/16/16

01

= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

FY16-17 MUNICIPAL CONTRIBUTION

LECHNER LECHNER & SONS UNIFORM RENTAL

2151955

2154328

04/22/16

04/29/16

01

02

03

04

05

06

02

03

04

05

06

UNIFORMS:

UNIFORMS:

UNIFORMS :

UNIFORMS:

UNIFORMS :

FORESTRY

STREETS

SEWERS

PUB WKS

WATER

PUB WKS OPERATING SUPPLIES

UNIFORMS:

UNIFORMS:

UNIFORMS:

UNIFORMS:

UNIFORMS:

FORESTRY

STREETS

SEWERS

PUB WKS

WATER

PUB WKS OPERATING SUPPLIES

ACCOUNT #

01-60-650-44850

COMMUNITY PARTNERSHIP PROG

01-80-860-42420
UNIFORMS
01-80-840-42420
UNIFORMS
01-80-890-42420
UNIFORMS
01-80-910-42420
UNIFORMS
46-80-800-42420
UNIFORMS
01-80-910-43660

MAINTENANCE SUPPLIES-BLDG

01-80-860-42420
UNIFORMS
01-80-840-42420
UNIFORMS
01-80-890-42420
UNIFORMS
01-80-~910-42420
UNIFORMS
46-80-800-42420
UNIFORMS
01-80-910-43660

MAINTENANCE SUPPLIES-BLDG

DUE DATE

05/09/16

INVOICE TOTAL:
VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:
VENDOR TOTAL:

PAGE:

ITEM AMT

10,015.

10,015.
10,015.

25.

15.

10.

25.

15.

10.

00

.79

00

.72

17

.00

23

57.

.79

00

.72

17

.00

23

57.
115.

13

00
00

91

91
82



DATE: 05/04/16
TIME: 15:40:48
ID: AP441000.WOW
INVOICE # INVOICE
VENDOR # DATE

LINCOLN LINCOLN NATIONAL LIFE

MAY 2016 05/01/16
MAILQUIC MAIL QUICK
366778 04/26/16

MARIANIP MARIANI PLANTS

SBI-1629 04/18/16
MENARDS MENARD'S

3050 04/18/16

3891 04/28/16
NAPA NAPA AUTO SUPPLY

600400 04/26/16

ITEM

INS.

01

01

01

01

01

01

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

co.

GR TERM LIFE PREM:MAY 2016

POSTAGE MACH SEALING SOLUTION

ARBOR DAY TREE

POLY SHEETING:ROAD SALT COVER

REP'L VENT FAN:P WKS BATHROOM

REP'R PARTS #4517 LIGHTS

ACCOUNT # P.O.

01-20-102-20000
ACCOUNTS PAYABLE

01-60-610-43550
OFFICE SUPPLIES

01-80-860-44900
TREE SHARING PROGRAM

01-80-840-43690
MAINTENANCE SUPPLIES-STREE

01-80-910-45900
MINOR EQUIPMENT

01-70-730-41100
MAINTENANCE VEHICLES

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

826.72

826.
826.

54 .51

54 .
54.

183.00

183.
183.

106.98

46.89

46.
153.

54.02

54.
54.

14

72
72

51
51

00
00

.98

89
87

02
02



DATE: 05/04/16
TIME: 15:40:48
ID: AP441000.WOW
INVOICE # INVOICE
VENDOR # DATE

ITEM

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

NCCPETER NCC PETERSEN PRODUCTS

69666 04/14/16

69752 04/26/16

NORTHSHO NORTH SHORE GAS

611 WALNUT 4/26 04/28/16
GASLITES 4/26/16 04/28/16
PSB GENERATOR 4/26 04/28/16

01

02

01

01

01

01

NILPOLAL NORTHERN ILL POLICE ALARM

10944 04/26/16

01

02

DESCRIPTION

JANITORIAL SUPPLIES: VILL HALL
JANITORIAL SUPPLIES: PSB
JANITORIAL SUPPLIES: PUB WKS

GAS:611 WALNUT 3/28-4/26/16

GASLITES:3/28-4/26/16

PSB GENERATOR:3/28-4/26/16

SYS
ANN'L NIPAS MTG: BELMONTE,

HOSKING, GEHRKE & REYNOLDS

00001219 NORTHWEST MUNICIPAL CONFERENCE

ACCOUNT # P.O.

01-60-900-43660
MAINTENANCE SUPPLIES-BUILD
01-70-930-43660
MAINTENANCE SUPPLIES-BLDG

01-80-910-43660
MAINTENANCE SUPPLIES-BLDG

01-60-940-43230
UTILITIES

01-80-840-43230
UTILITIES/STREET LIGHTS

01-70-930-43230
UTILITIES

01-70-710-42400
TRAINING/EDUCATION
** COMMENT **

DUE DATE

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

190.66

190.67

381.

144 .80

144.
526.

96.21

96.

292.05

292.

91.88

91.
480 .

108.00

108.
108.

15

33

80
13

21

05

88

14

00
00



DATE: 05/04/16 -= VILLAGE OF LAKE BLUFF =-
TIME: 15:40:48 DETAIL BOARD REPORT
ID: AP441000.WOW
INVOICES DUE ON/BEFORE 05/09/2016
INVOICE # INVOICE 1ITEM
ACCOUNT # P.O.

VENDOR # DATE

00001219 NORTHWEST MUNICIPAL CONFERENCE

10004 05/02/16 01 FYle6-17 MEMBER DUES

R0001579 DAVID OHLMULLER

H20 FINAL 04/28/16 01 REFUND FINAL H20 138 E SHER RD

PACIFICT PACIFIC TELEMANAGEMENT SERVICE

831663 04/20/16 01 PAY PH:PSB LOBBY-MAY 2016

02 PAY PH:JAIL INTAKE-MAY 2016

R0001273 DONALD PATTON

VEH STICKER REFUND 03/14/16 01 REFUND VEH STICKER SOLD TRUCK

PORTERLE PORTER LEE CORPORATION

17150 04/01/16 01 POLICE EVIDENCE TRACKING SFTWR

02 5/1/16-4/30/17

01-60-650-42440
DUES

46-40-403-45000
WATER SALES

01-70-710-43210
TELEPHONE
01-70-710-43210
TELEPHONE

01-40-303-16000
VEHICLE LICENSES

01-70-710-41304
OTHER PROFESSIONAL SERVICE
** COMMENT x*

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

5,421.00

5,421.
5,421.

204 .42

204.
204 .

76.50

76 .50

153.
153.

55.00

55.
55.

675.
675.

16

00
00

42
42

00
00

00
00

00
00



DATE: 05/04/16
TIME: 15:40:48
ID: AP441000.WOW

INVOICE #

QUILL QUILL CORP.

5175287

5238505

RONDOUT RONDOUT SERVICE CENTER

7924 05/03/16

SHERAUTO SHERIDAN AUTO PARTS

901325

STANICKB BRANDON STANICK

APA SEMINAR

STAPLES STAPLES ADVANTAGE

3299184702

INVOICE
VENDOR # DATE

04/20/16

04/22/16

04/29/16

04/27/16

04/12/16

ITEM

#

02

= VILLAGE OF LAKE BLUFF =
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

OFFICE SUPPLIES: FIRE

OFFICE SUPPLIES: FIRE

SAFETY CHECK #301

MAINT SUPPLIES/FILTERS #850

MOTOR OIL:SQD CARS

AMERICAN PLANNING SEMINAR

OFFICE SUPPLIES:POLICE

ACCOUNT # P.O.

01-70-730-43550
OFFICE SUPPLIES

01-70-730-43550
OFFICE SUPPLIES

01-80-840-41100
MAINTENANCE-VEHICLES

01-80-860-43640
MAINT. SUPPLIES-VEHICLES
01-70-710-43560
GASOLINE & OIL

01-60-600-42400
TRAINING/EDUCATION

01-70-710-43550
OFFICE SUPPLIES

DUE DATE

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

82.

23 .

17.

9l9].

195.

2

92

82.

.99

50

23.
23.

10

12

1l6.
116.

00

195.
195.

48

23.
23.

L7

92

.99
.91

50
50

22
22

00
00

48
48



DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

ACCOUNT # P.O.

DATE: 05/04/16 -= VILLAGE OF LAKE BLUFF =-
TIME: 15:40:48
ID: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE # DESCRIPTION
TESKA TESKA ASSOCIATES INC.

6790 04/19/16 01 CREATION OF UPDATED CBD FUTURE

02 LAND USE MAP

THEEXCHA THE CHEVY EXCHANGE

132438 04/25/16 01 REP'R AIR BAG SYSTEM:SQD #23

45340 05/03/16 01 COOLANT RESERVOIR SQD #25

TOSHIBA TOSHIBA BUSINESS SOLUTIONS

12710571 04/12/16 01 ANN'L COPIER MAINT:POLICE
02 ANN'L COPIER MAINT:VILL HALL
03 ANN'L COPIER MAINT:FIRE

04 4/15/16-4/14/17

TOTALPAR TOTAL PARKING SOLUTIONS INC.

103400 03/18/16 01 WEB OFFICE FOR PARKNG TERMINAL

02 5/1/16-4/30/17

01-60-600-41304
OTHER PROFESSIONAL SERVICE
*% COMMENT **

01-70-710-41100
MAINTENANCE-VEHICLES

01-70-710-43640
MAINTENANCE SUPPLIES-VEHIC

01-70-710-41200

MAINTENANCE EQUIPMENT

01-60-600-41200

MAINTENANCE EQUIPMENT

01-70-730-41200

MAINTENANCE EQUIPMENT
*%* COMMENT **

01-80~920-41300
COMPUTER SERVICES
*% COMMENT **

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

735.00

735.
735.

700.50

700.

31.24

3.
73.

1,319.90

4,076.33

989.22

6,385.
6,385.

960.00

960.
960.

18

00
00

50

24
74

45
45

00
00



DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DATE: 05/04/16 -= VILLAGE OF LAKE BLUFF =-
TIME: 15:40:48
ID: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE

# DESCRIPTION

TRAINOR TRAINOR PRINTING & PROMOTIONS

143352 04/27/16 01 PRINT INSPECTION REPORTS

TRANSUNI TRANS UNION RISK & ALTERNATIVE

APRIL 2016 05/02/16 01 PERSON SEARCH:POLICE

UNIONPAC UNION PACIFIC RAILROAD CO.

FEB-APR 2016 04/29/16 01 LEASE PAYMENT:FEB-APR 2016

UNIQUEAP UNIQUE APPAREL SOLUTIONS

31993 04/08/16 01 UNIFORM SHIRTS/PANTS:FIRE DEPT

UNCOFFEE UNITED COFFEE SERVICE, INC.

557199 04/25/16 01 COFFEE & SUPPLIES: VILL HALL

ups ups

ACCOUNT # P.O.

01-60-680-43400
PRINTING

01-70-710-43570
OPERATING SUPPLIES

01-80-920-44300
LEASE PAYMENTS

01-70-730-42420
UNIFORMS

01-60-900-43660
MAINTENANCE SUPPLIES-BUILD

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

111.76

111.
11 .

65.00

65.
65.

9,993.21

9,893.
9,993.

3,334.00

3,334.
3,334.

107.67

107.
107.

19

76
76

00
00

21
21

00
00

67
67



DATE: 05/04/16
TIME: 15:40:48

ITEM

= VILLAGE OF LAKE BLUFF =
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

ID: AP441000.WOW

INVOICE # INVOICE
VENDOR # DATE
UPS UPS

0000Y6394W186 04/30/16

R0001553 US SHELTER LLC

PARKWAY BOND REFUND 03/24/15

VILLOFGL VILLAGE OF GLENVIEW

7684 04/01/16

7690 04/01/16

VLBWATER VILLAGE OF LAKE BLUFF

KOHL LIFT 4/18/16 04/28/16

VISIONSE VISION SERVICE PLAN

02

01

02

01

02

01

01

4/26 UPS:EJ EQUIPMENT

3/7 UPS:AIR ONE EQUIPMENT

REFUND BOND:114 E WOODLAND RD

PERMIT #20150086

REVERSE 911 NOTIFICATION SYST

4/1/16-3/31/17

DISPATCH FY17 1Q OPERATNG COST

WTR:KOHL DR LFT STN 1/25-4/18

ACCOUNT # B

01-80-840-43300
POSTAGE
01-70-730-43300
POSTAGE

01-20-202-20100
PARKWAY BONDS
** COMMENT **

32-70-711-41201
REVERSE 911 MAINTENANCE
*% COMMENT **

01-70-711-41301
COMMUNICATIONS SERVICE

01-80-890-43230
UTILITIES

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

PAGE:

ITEM AMT

10.
10.

5,000.00

5,000.
5,000.

4,059.53

4,059.

73,300.02

73,300.
77,359.

20

27
27

00

00

53

02
55

.50
.50



DATE: 05/04/16
TIME: 15:40:48

ID: AP441000.WOW
INVOICE # INVOICE
VENDOR # DATE

ITEM

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

DESCRIPTION

VISIONSE VISION SERVICE PLAN

MAY 2016 04/18/16

R0001575 VLADIMIR CURGUZ/VLADS

ESCROW REFUND 01/28/16

WAREHOUS WAREHOUSE DIRECT

3038003-0 04/13/16
3047246-0 04/22/16
3054602-0 04/29/16
3056525-0 05/02/16

01

02

03

GYM

01

01

01

02

01

02

01

VILLAGE VISION PREM:MAY 2016

PARK DIST VISION PREM:MAY 2016

LIBRARY VISION PREM:MAY 2016

REIMBURSE ZONING ESCROW BAL

OFFICE SUPPLIES:POLICE

KITCHEN SUPPLIES:VILL HALL

OFFICE SUPPLIES:VILL HALL

TONER CARTRIDGE:COM DEVELOPMNT

OFFICE CHAIR MAT:ADMIN

OFFICE SUPPLIES:COM DEVELOPMNT

ACCOUNT # 1575(0) 8

01-20-102-20000
ACCOUNTS PAYABLE
01-20-102-20000
ACCOUNTS PAYABLE
01-20-102-20000
ACCOUNTS PAYABLE

01-20-202-20591
ZONING ESCR-910 SHERWD DR,

01-70-710-43550
OFFICE SUPPLIES

01-60-900-43660
MAINTENANCE SUPPLIES-BUILD
01-60-610-43550
OFFICE SUPPLIES

01-60-680-43550
OFFICE SUPPLIES
01-60-600-43550
OFFICE SUPPLIES

01-60-680-43550
OFFICE SUPPLIES

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

INVOICE TOTAL:

05/09/16

PAGE:

ITEM AMT

314.22

151.45

68.13

SBBx
933.

1,700.62

1,700.
1,700.

153.42

153.

107.46

157.58

265.

265.66

52.81

318.

53.92

21

80
80

62
62

42

04

47



DATE: 05/04/16
TIME: 15:40:48

-= VILLAGE OF LAKE BLUFF =-
DETAIL BOARD REPORT

INVOICES DUE ON/BEFORE 05/09/2016

ID: AP441000.WOW
INVOICE # INVOICE ITEM
VENDOR # DATE # DESCRIPTION

WAREHOUS WAREHOUSE DIRECT

3056525-0 05/02/16 02

TONER CARTRDG:V H COLOR COPIER

00001760 WAUKEGAN ROOFING CO., INC.

10958 04/18/16 01

WENDTMAI WENDT MAINTENANCE
2016 SPRING CLEAN-UP 04/15/16 01

02

WHOLEDIR WHOLESALE DIRECT

000220668 04/22/16 01

R0000473 ZOMCHEK, JOHN

PRKNG PERMIT REFUND 03/18/16 01

REP'R PSB ROOF: FIRE SIDE

SPRING CLEAN-UP:NORTH AVE PARK

SPRING CLEAN-UP:DEPOT

HYDRAULIC CONTROL VALVE CABLES

REFUND PRKNG PERMIT-LOST JOB

ACCOUNT # P.O.

01-60-600-43550
OFFICE SUPPLIES

01~70-930-41000
MAINTENANCE-BUILDING

01-80-870-41050
MAINTENANCE GROUNDS
01-80-870-41050
MAINTENANCE GROUNDS

01-80-840-43650
MAINTENANCE SUPPLIES-EQUIP

01-40-303-16210
COMMUTER LOT PARKING FEES

DUE DATE

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

05/09/16

INVOICE TOTAL:

VENDOR TOTAL:

TOTAL ALL INVOICES: 281,884.

PAGE:

ITEM AMT

232.52

692.50

425.00

1,575.00

194 .62

360.00

286.
1,028.

692.
692.

2,000.
2,000.

194.
194.

360.
360.

22

44
37

50
50

00
00

62
62

00
00

44



DATE: 05/02/2016 -= VILLAGE OF LAKE BLUFF =- PAGE:
TIME: 11:22:03 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFORE 04/30/2016

PAID THIS
VENDOR # NAME FISCAL YEAR AMOUNT DUE
GENERAL FUND
20 LIABILITIES
ICMA RET ICMA RETIREMENT TRUST 457 4,370.27
IFOP IL. FRATERNAL ORDER OF POLICE 559.00
IUOEADM INT'L UNION OF OPER ENGINEERS 378.86
IUOEMEMB INT'L UNION OF OPER ENGINEERS 82.39
POLPEN LAKE BLUFF POLICE PENSION FUND 5,003.52
STATEDIS STATE DISBURSEMENT UNIT 579.69
LIABILITIES 10,973.73
70 PUBLIC SAFETY
MOUNTJAS JASON MOUNT 1-1.9 .93
PUBLIC SAFETY 119.93
WATER FUND
80 PUBLIC WORKS
USPOSTAL UNITED STATES POSTAL SERVICE 356.55
PUBLIC WORKS 356.55

TOTAL ALL DEPARTMENTS 11,450.21

1



DATE:
TIME:
ID:

VENDOR #

10

ELEVATOR

20

00000855
AFLAC
DELTADEN
LINCOLN
RO001553
R0O001575
R0001576
VISIONSE

40

R0O000473
R0O001273

&1

00001219
A PLUS
ADP
ANDERPES
AT & T
BAXTWOOD
CDWG
CINT1STA
COMCAST
DONATISP
FEDEX
GLOBALCO
GRIFFINS
HDSUPPLY
ICCI

15:45:03
AP443000.WOW

GENERAL FUND

05/04/2016 -= VILLAGE OF LAKE BLUFF
DEPARTMENT SUMMARY REPORT

INVOICES [DUE ON/BEFORE 05/09/2016

NAME

ASSETS
ELEVATOR INSPECTION SERVICES

ASSETS

LIABILITIES

LAKE BLUFF GARDEN CLUB

AFLAC

DELTA DENTAL

LINCOLN NATIONAL LIFE INS. C0O,.
US SHELTER LLC

VLADIMIR CURGUZ/VLADS G¥M
ICON BUILDING GROUP

VISION SERVICE PLAN

LIABILITIES
REVENUE
ZOMCHEK, JOHN
DONALD PATTON

REVENUE

ADMINISTRATION

NORTHWEST MUNICIPAL CONFERENCE
A PLUS BUILDING SERVICES
ADP INC.

ANDERSON PEST CONTROL

AT & T

BAXTER & WOODMAN

CDW GOVERNMENT, INC.
CINTAS FIRST AID & SAFETY
COMCAST CABLE

DONATIS PIZZA

FEDERAL EXPRESS CORP.
GLOBALCOM INC

SUSAN GRIFFIN

HD SUPPLY WATERWORKS, LTD
INTERNATIONAL CODE COUNCIL

PAID THIS
FISCAL YEAR

PAGE:

AMOUNT DUE

160.

160.

2,300.
88
3,993.
826 .
5,000.
1,700.
5,000.
533.

19,443

360.
55.

415.

5,421.
490.
191.

44
382.
120.

52.

1,984.

138
25 .
202
1,200.
91
135.

00

00

00

.44

87
72
00
62
00
80

.45

00
00

00

00
00
75

.29

11
00
50
88

.34
.46

27

.41

00

.20

00



DATE :
TIME :

15:45:04

05/04/2016 -= VILLAGE OF LAKE BLUFF
DEPARTMENT SUMMARY REPORT

AP443000.WOW

VENDOR #

GENERAL FUND

60

ILCENTRA
ILCMA
INTERDEV
LFLBCHMB
MAILQUIC
NCCPETER
NORTHSHO
STANICKB
TESKA
TOSHIBA
TRAINOR
UNCOFFEE
WAREHOUS

o

00001760
A PLUS
ADVBUSGR
ATIRONEEQ
AT & T
AVERUS
BOUNDMED
CARQUEST
CINT1STA
GEHRKEER
GLOBALCO
HAVEYCOM
IACPLOGI
NAPA
NCCPETER
NILPOLAL
NORTHSHO
PACIFICT
PORTERLE
QUILL
SHERAUTO
STAPLES
THEEXCHA
TOSHIBA
TRANSUNI

INVOICES DUE ON/BEFORE 05/09/2016

NAME

ADMINISTRATION

ILLINOIS CENTURY NETWORK

I LCMA CENTER FOR GOV'T
INTERDEV, LLC

LF-LB CHAMBER OF COMMERCE
MAIL QUICK

NCC PETERSEN PRODUCTS

NORTH SHORE GAS

BRANDON STANICK

TESKA ASSOCIATES INC.
TOSHIBA BUSINESS SOLUTIONS
TRAINOR PRINTING & PROMOTIONS
UNITED COFFEE SERVICE, INC.
WAREHOUSE DIRECT

ADMINISTRATION

PUBLIC SAFETY

WAUKEGAN ROOFING CO., INC.

A PLUS BUILDING SERVICES
ADVANCED BUSINESS GROUP LLC
AIR ONE EQUIPMENT, INC.

AT & T

AVERUS

BOUND TREE MEDICAL, LLC
CARQUEST OF LIBERTYVILLE
CINTAS FIRST AID & SAFETY
ERIK C GEHRKE

GLOBALCOM INC

HAVEY COMMUNICATIONS, INC.
IACP NET/LOGIN, INC

NAPA AUTO SUPPLY

NCC PETERSEN PRODUCTS
NORTHERN ILL POLICE ALARM EY¥5
NORTH SHORE GAS

PACIFIC TELEMANAGEMENT SERVICE
PORTER LEE CORPORATION

QUILL CORP.

SHERIDAN AUTO PARTS

STAPLES ADVANTAGE

THE CHEVY EXCHANGE

TOSHIBA BUSINESS SOLUTIONS
TRANS UNION RISK & ALTERNATIVE

PAID THIS

FISCAL YEAR

PAGE:

AMOQUNT DUE

76.
50.
4,993.
10,015.
54.
190.
96.
195.
735.
4,076.
111.
107.
869.

32,057.

692
1,360.
387.

3,743.
1,492.
153.
110.
156.
1,984.
51.
202.
240.
525.
54.
190.
108.
9%
153.
675.
88.
99.
.48
731.
2,309.
65.

23

00
00
81
00
51
66
21
00
00
33
76
67
95

11

.50

00
88
00
57
00
69
86
88
23
39
85
00
02
67
00
88
00
00
gl
12

74
12
00

2



DATE: 05/04/2016 -= VILLAGE OF LAKE BLUFF =- PAGE:
TIME: 15:45:04 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFORE 05/09/2016

PAID THIS
FISCAL YEAR AMOUNT DUE

VENDOR # HNAME

GENERAL FUND

70 PUBLIC SAFETY
UNIQUEAP UNIQUE APPAREL SOLUTIONS 3,334.00
UPS UPsS 3.5 L
VILLOFGL VILLAGE OF GLENVIEW 73,300.02
WAREHOUS WAREHOUSE DIRECT 153.42
PUBLIC SAFETY 92,481.74
g0 PUBLIC WORKS
A PLUS A PLUS BUILDING SERVICES 200.00
ALTERNAT ALTERNATE POWER, INC 599.00
AT & T AT & T 397.92
BAXTWOOD BAXTER & WOODMAN 5,217.15
BEACON BEACON SSI INCORPORATED 243.00
BUCKBROS BUCK BROTHERS, INC. 617.36
BURRISEQ BURRIS EQUIPMENT CO. 1,068.09
CANOPYTR CANOPY TREE SPECIALISTS 1,400.00
CARGILL CARGILL, INCORPORATED 22,156.32
CARQUEST CARQUEST OF LIBERTYVILLE 15.24
CINT1STA CINTAS FIRST AID & SAFETY 3,969.76
COMED COM ED 3,650.34
EJEQUIP EJ EQUIPMENT INC 1,853.44
ELFERINP PETER ELFERING 65.00
FORESTBU FOREST BUILDERS, INC. 23,586.18
GLOBALCO GLOBALCOM INC 44 .97
GRAYSLAP GRAYSLAKE OUTDOOR POWER 28.04
IAA ILL. ARBORIST ASSN. 320.00
LECHNER LECHNER & SONS UNIFORM RENTAL 113.82
MARIANIP MARIANI PLANTS 183.00
MENARDS MENARD'S 153.87
NCCPETER NCC PETERSEN PRODUCTS 144.80
NORTHSHO NORTH SHORE GAS 292.05
RONDOUT RONDOUT SERVICE CENTER 23.50
SHERAUTO SHERIDAN AUTO PARTS 1.7 .20
STRENGER H. T. STRENGER, INC. 478.00
TOTALPAR TOTAL PARKING SOLUTIONS INC. 960.00
UNIONPAC UNION PACIFIC RAILROAD CO. 9,993.21
UPSs UPS 6.76
VLBWATER VILLAGE OF LAKE BLUFF 7.50
WENDTMAI WENDT MAINTENANCE 2,000.00
WHOLEDIR WHOLESALE DIRECT 194 .62
PUBLIC WORKS 80,000.04



DATE: 05/04/2016 -= VILLAGE OF LAKE BLUFF =- PAGE: 4
TIME: 15:45:04 DEPARTMENT SUMMARY REPORT
ID: AP443000.WOW

INVOICES DUE ON/BEFORE 05/09/2016

PAID THIS
VENDOR # NAME FISCAL YEAR AMOUNT DUE
EMERGENCY 911 SURCHARGE
70 PUBLIC SAFETY
VILLOFGL VILLAGE OF GLENVIEW 4,059.53
PUBLIC SAFETY 4,059.53
REDEVELOPMENT PROGRAM FUND
80 PUBLIC WORKS
BAXTWOOD BAXTER & WOODMAN 6,150.00
PUBLIC WORKS 6,150.00
WATER FUND
40 REVENUES
R0O001577 JEFF JACOBS 11.67
R0001578 CARL KITZEROW III 167.94
R0O001579 DAVID OHLMULLER 204 .42
R0001580 JOHN CARMODY 943.62
REVENUES 1,327.65
80 PUBLIC WORKS
AWWA AMERICAN WATER WORKS ASSOC. 330.00
BEHMENT BEHM ENTERPRISES INC. 1,000.00
CLCJAWA CENTRAL LAKE COUNTY JOINT 43,935.92
FLOLOCOR FLOLO CORPORATION 345.00
HDSUPPLY HD SUPPLY WATERWORKS, LTD 177.00
LECHNER LECHNER & SONS UNIFORM RENTAL 2.00
PUBLIC WORKS 45,789.92

TOTAL ALL DEPARTMENTS 281,884 .44



VILLAGE OF LAKE BLUFF 2015-14
PAYROLL BREAKDOWN BY DEPARTMENT

Attachment 3

O]
ANNUAL 1) (4) (5) 2015-16° % OF 2014-15
ACTUAL BUDGET FEBRUARY MARCH APRIL FY14-15 FY15-16 YR-TO-DATE BUDGET YR-TO-DATE
2014-15 2015-16 DEPARTMENT 2016 2016 2016 Accrual ACTUAL BUDGET EXPENDED ACTUAL
General
338,315 352,500 Administrative 27.608.37  41,358.43 27,460.50 (4,978) 6,575 370,441 352,500 105.09% 338,315
268,227 276,000 Finance 20,940.00 31,583.53 21,113.52 (4,084) 5,296 282,204 276,000 102.25% 268,227
1,522,553 1,605,000 Police Sworn 119,984.17 178,991.60 125,309.71 {22,800) 29,725 1,635,964 1,605,000 101.93% 1,522,553
287,938 151,000 Police Support Serv 10,349.83  14,894.58 9,914.45 (2,000) 2,857 136,976 151,000 90.71% 287,938
9,749 9,850 Crossing Guards 0.00 0.00 0.00 0 O 6,920 9,850 70.25% 9,749
64,330 68,400 Fire (Notes 2-3) 4,678.56 7.017.84 4,678.56 (1,871) 1,170 60,120 68,400 87.90% 64,330
183,639 136,000 Community Develop 10,432.43  16,706.16 13,340.59 (4,600) 2.780 161,780 136,000 118.96% 183,639
PUBLIC WORKS:

291,530 283,500 Streets, Lighting 21,879.10  33,163.00 20,143.66 (9.600) 4,961 289.313 283,500 102.05% 291,530
6,638 7.125 Sanitation 0.00 0.00 525.00 (200) 150 4,288 7,125 60.18% 6,638
62,160 82,700 Forestry 6,113.91 8,504.66 5,228.47 (1,840) 1,298 64,710 82,700 78.25% 62,160
27,086 31,000 Parks & Parkways 2,364.53 1,951.10 858.28 (240) 245 42,619 31,000 137.48% 27,086
78,377 117,500 Sewer 10,162.79  14,316.67 8,563.37 {2.680) 2,508 103,178 117,500 87.81% 78,377
16,600 9,350 Village Hall Bldg 693.27 1,039.91 693.27 (500) 0 14,602 9,350 156.17% 16,600
16,600 9,350 Public Safety Bldg 693.27 1,039.91 693.27 {500) 0 14,602 9,350 156.17% 16,600
16,600 5,225 Public Works Bldg 432.88 660.55 429.14 {500) 122 13,820 5,225 264.50% 16,600
26,703 34,250 Commuter Station 2,613.19 3,998.03 2,596.34 {1.000) 645 28,556 34,250 83.37% 26,703
216,531 209,000 16,143.19  24,174.07 15,071.11 15,000] 3,737 226,150 209,000 108.21% 216,531
3,433,574 3,387,750 TOTAL 255,089.49 379,400.03 256,619.23 (62,393) 62,069 3,456,244 3,387,750 102.02% 3,433,574

? Community Development and Water actual
includes P/T salary for VE Russell.



VILLAGE OF LAKE BLUFF 2015-16 4-May-16
PAYROLL BREAKDOWN BY DEPARTMENT
ANNUAL @)

ACTUAL BUDGET MAY JUNE JULY AUGUST  SEPTEMBER OCTOBER NOVEMBER DECEMBER JANUARY

2014-15  2015-16 DEPARTMENT 2015 2015 2015 2015 2015 2015 2015 2015 2016

General
338,315 352,500 Administrative 36,03529 26,471.46 27,16490 27,26337 30,099.41 41,382.55 2760837 2781837 28,573.37
268,227 276,000 Finance 23,500.40 20,940.00 21,044.11  20,940.00 21,044.11 37,066.50 20,940.00 20,940.00 20,940.00
1,522,553 1,605,000 Police Sworn 126,651.11  122,910.88 140,394.42 125,997.94 127,355.62 191,450.64 121,917.17 121,219.54 126,856.72
287,938 151,000 Police Support Serv 11,14556  11,067.83 10,670.64 11,083.11 10,785.21 15,616.40 10,647.71 10,074.85 9,868.62
9,749 9,850 Crossing Guards 0.00 1,740.01 2,341.51 2,698.02 140.38 0.00 0.00 0.00 0.00
64,330 68,400 Fire (Notes 2-3) 4,678.56 4,678.56 4,678.56 4,678.56 4,678.56  7,017.84 4,678.56 4,678.56 4,678.56
183,639 136,000 Community Develop 749022 11,065.42 20,711.70 1415031 14,222.81 19,254.64 12,443.86 12,275.62 11,506.52
PUBLIC WORKS:

291,530 283,500 Streets, Lighting 17,810.02 19,828.49 26,451.05  23,499.27 21,704.55 43,322.92 21,151.65 21,804.86 23,193.75
6,638 7,125 Sanitation 500.00 500.00 437.50 500.00 500.00 750.00 625.00 0.00 0.00
62,160 82,700 Forestry 4,409.43 4,634.24 5,119.09 4,896.30 4,776.69  6,575.19 4,543.96 5,001.86 5,448.65
27,086 31,000 Parks & Parkways 1,370.07 7,613.78 10,303.40 6,991.47 1,693.10  2,067.08 1,421.67 1,378.86 4,600.60
78,377 117,500 Sewer 7.301.99 6,631.26 7,539.89 7,046.95 6,596.46 14,087.58 6,299.34 7.154.10 7.,649.61
16,600 9,350 Village Hall Bidg 1,242.20 1,183.38 1,501.55 1,167.05 1,330.40 1,881.25 1,295.00 1,436.57 1,637.91
16,600 9,350 Public Safety Bldg 1,242.20 1,183.38 1,501.55 1,167.05 1,330.40 1,881.25 1,295.00 1,436.57 1,637.91
16,600 5,225 Public Works Bldg 1,242.20 1,183.38 1,501.55 1,167.05 1,330.40 1,881.25 1,295.00 1,436.57 1,637.91
26,703 34,250 Commuter Station 2,287.72 2,048.85 2,048.85 2,048.85 2,04885  3,073.28 2,048.85 2,048.85 2,048.85
216,531 209,000 13,225.64  15,357.52  25399.94 1922245 18,283.60 30,462.77 16,488.30 16,898.98 16,685.74
3,433,574 3,387,750 TOTAL 260,132.60 259,038.45 308,810.20 274,517.72 267,920.52 417,771.13 254,699.45 255,604.17 266,964.71

L Bl

The Fire department volunteers are reimbursed through accounts payable in June & Dec.
The Fire Secretary is paid bi-weekly through payroll.
FY14-15 Pay Accrual is salaries paid in May 2015 but expensed/earned in April 2015.
FY15-16 Pay Accrual is salaries paid in May 2014 but expensed/earned in April 2014.
May 2014 (FY14-15) had three payroll periods compared to 2 periods in May 2015,

The Village pays employees bi-weekly; there will be three payrolls in October 2015 and March 2016.



VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION
Agenda Item: 6b

Subject: APRIL 2016 FINANCIAL REPORT

Action Requested: RECEIPT OF FINANCIAL REPORT (Voice Vote)

Originated By: DIRECTOR OF FINANCE

Referred To: VILLAGE BOARD

Summary of Background and Reason For Request:

Attached for your consideration is the April 2016 Financial Report.

Highlights of this report are:

Sales tax revenue for May 2015-January 2016 is $2.138 million which is $240k or
13% greater and home rule sales tax of $598k is $169k or 39% greater than the
same period in 2014-15;

Income tax revenue of $610k for FY2016 is 9% greater than the same period in
FY15;

Building permit revenue is $477k and is $23k less than the revised revenue
projection of $500Kk;

Capital project expenditures exceed the same period in the prior fiscal year by
$542k;

Water billed consumption is down 2.9 million gallons, but because of the increase
in the rate the water sales revenue increased $5k; and

We continue to closely monitor the actions in Springfield and assess the
implications to the Village of potential changes in State-shared revenue
allocations, property tax limitation changes, or pension reform become law.

Reports and Documents Attached:

April 2016 Financial Report

Village Administrator’s Recommendation: Acceptance of Report.

Date Referred to Village Board: 5/9/2016




VILLAGE OF LAKE BLUFF

MEMORANDUM

LAKE BLUFF

TO: Village President and Board of Trustees
Drew lIrvin, Village Administrator

FROM: Susan M. Griffin, Director of Finance

DATE: May 4, 2016 NORTH SHORE LIFE
LAKE BLUFF STYLE

SUBJECT: April 2016 Monthly Report

Treasury Report — Exhibit A

Attached is the two page Treasury Report for April 2016. The total cash and investments in the
treasury for the governmental and water funds are $9,195,833 plus $8,850,100 for the Police Pension
Fund.

Investment Report — Exhibit B

Attached is the Investment Report for the month ending April 30, 2016. The par value plus interest
credited to the CD’s for the governmental and Water fund short-term investments is $2,735,943.
The Village investments are managed within the guidelines of the Village’s Cash Management and
Investment Policy.

Budget Analysis Report — Exhibit C

Attached is the Budget Analysis Report for May 2015-April 2016 (FY2016). The revenues in Exhibit C
reflect actual and estimated receipts. Below is more specific information about the major revenues
and expenditures by fund. The General and Water Funds revenues and expenditures that exceed or
are under 20% of the prior year amounts have been highlighted on Exhibit C. Please note that not all
of the year-end accruals and adjustments have been posted.

General Fund Revenues:

Property Tax revenue is received predominately in June and September as the taxes are due by the
first week of those months. The total Village tax extension for the 2014 property taxes (received in
FY16) is $3,149,695 with the General Fund receiving 69% or $2,169,083 of the monies. The IMRF,
FICA and Police Pension Funds receive the balance of the revenues of $980,610. The Police Pension
property taxes are recorded as a revenue in the General Fund and a transfer out of the General Fund
into the Police Pension Fund in compliance with GASB. The FY16 actual distribution from the County
represents 99.1% of the total tax extension which 1.4% less than last year at 100.5%.

The 2015 property tax extension, received in 2016 and recorded as revenue in FY2017, of $3,193,439
is $43,744 or 1.4% more than the 2014 extension. For the first time since 2009 the Village’s EAV
grew increasing by 8.8% to $521.832 million.

Sales Tax Revenue (non-home rule 1% and local use tax) is shown in table format on the next page
with monthly revenues for FY16, FY15, and FY14. This chart reflects the May 2015-January 2016
revenues for FY16 which are $239,777 or 12.6% greater than the same period in 2014-15. The FY15
sales taxes of $2,533,246 are $272,370 or 12% greater than FY14. The chart on page 3 shows the
non-home rule sales tax by month for the calendar years 2009 through January 2016 with estimates
for February-April 2016 as these numbers have not been reported to the municipalities at this time.



April 2016 Monthly Financial Report

FY2015-16 FY2014-15 $ Change FY2013-14 $ Change
Liability Month Revenue Revenue FY15 to Revenue FY14- FY15

(A) (B) FY16 (A-B) (C) (B-C)
May 2015 $ 230,253 S 214,330 $ 15,923 S 208,839 S 5,491
June S 221,167 S 207,740 S 13,427 S 198,781 S 8,959
July $ 231,558 $ 235,549 (S 3,991) $ 193,135 $42,414
August S 237,694 $ 210,817 $ 26,877 S 186,436 $ 24,381
September $ 229,733 $ 189,923 $39,810 $ 191,150 (S 1,227)
October S 243,811 $ 191,588 $52,223 S 203,927 (S 12,339)
November S 261,349 S 216,524 S 44,825 S 201,292 $ 15,232
December S 274,963 $ 229,680 $ 45,283 S 228,777 S 903
January 2016 $ 207,309 $ 201,909 S 5,400 S 128,878 $ 73,031
February S 184,808 S 140,358 S 44,450
March $ 219,534 S 174,087 S 45,447
April S 230,844 S 205,216 $ 25,628
FY Total $2,137,837 | $2,533,246 $ 239,777 $2,260,876 $272,370
FY Monthly
Average $ 237,537 $211,104 $188,406

Home rule sales tax became effective January 1, 2006 with actual receipts shown below. By statute
this 1% tax does not apply to food/medicines and titled products such as autos. The home rule sales
tax revenue for May 2015-January 2016 of $597,949 is $168,804 or 39% higher than the same period
in 2014-15. The FY2015 home rule sales taxes of $544,272 are $18,839 or 3.6% more than FY14
revenue. The chart on page 4 shows the home rule sales tax by month for the calendar years 2009
through January 2016 with estimates for February-April 2016.

Home Rule Sales | FY2015-16 | FY2014-15 | $ Change FY2013-14 | $ Change
Tax By Liability Revenue Revenue FY15 to Revenue FY14 to FY15
Month (A) (B) FY16 (A-B) (C) (B-C)

May 2015 $ 60,325 $ 51,864 S 8,461 $ 54,714 (S 2,850)
June $ 55,143 S 53,809 S 1,334 $ 50,760 S 3,049
July $ 59,056 S 45,382 $13,674 $ 41,299 S 4,083
August S 65,060 S 47,867 $17,193 S 44,476 S 3,391
September $ 69,262 $ 44,378 $24,384 $48,429 | (S 4,051)
October $ 71,862 S 49,349 $22,513 S 44,804 S 4,545
November $72,579 S 44,780 $27,799 S 43,688 S 1,092
December S 88,604 $51,229 $37,375 $ 56,579 (S 5,350)
January 2016 $ 56,058 S 40,487 $15,571 S 28,248 $12,239
February $ 30,334 $ 27,948 S 2,386
March $37,121 $38,973 $ (1,852)
April S 47,672 S 45,515 S 2,157
FY Total $597,949 $544,272 $168,804 $525,433 $ 18,839
FY Monthly

Average S 66,439 S 45,356 S 43,786

Page 2



April 2016 Monthly Financial Report

SALES TAX REVENUE
Thousands (not including Home Rule Sales Tax)
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Thousands
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April 2016 Monthly Financial Report

Other Taxes category encompasses state income, personal property replacement, and the demolition tax.

The actual income tax revenue for May 2015-April 2016 (FY16) at $609,807 is 8.8% higher than the same
period in FY15 at $560,382. Below is a chart showing the income tax revenues by month from January 2011-
April 2016.

Thousands LAKE BLUFF STATE SHARED INCOME TAX
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According to the lllinois Municipal League, the 36% jump in the May 2013 receipts were an aberration caused
partly by individuals and corporations reporting capital gains income in anticipation of significant changes in
Federal tax policy. The revenue for May 2015 is $102,570 or 5% more than May 2013. Again this could be an
increase in capital gains.

The following page shows a bar graph of the income tax revenue by fiscal year for FY09-FY16. Fiscal year 2016
total revenue of $609,807 is the highest year in over 20 years. However, this source of revenue is one that is
likely to decline if the State revises the formula for sharing income tax revenue with local municipalities. No
word yet with any conclusive plans regarding changes to the municipal share as the State still has not approved
a FY2015-16 budget.
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STATE SHARED INCOME TAX
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Utility Taxes category is comprised of a tax on electric, natural gas, and telecommunications usage. The tax is
5% of the distribution, supply, furnishing or sale of natural gas and electricity consumed within the Village with
the electric tax being based on tiers of kilowatt hours usage. The telecommunications tax is 5% of the gross
charge for the act or privilege of originating or receiving telecommunications in the Village and all services
rendered in connection therewith.

North Shore Gas utility tax revenues are received quarterly in June (for February-April), September (for May-
July), December (for August-October), & March (for November-January). The FY15 taxes are $211,628 or 3%
less than FY14. The FY14 taxes are $218,129 which is $71,057 or 48% greater than FY13. The February-April
2014 quarter amount of $107,763 was 68% greater than the same quarter in 2013. This is attributed to the
increase in natural gas consumption for building heating because of the subzero temperatures experienced in
the Midwest during the winter of 2014. This cooler weather pattern is assumed to be partly the reason for the
May-July 2014 amount of $51,521 which is the highest amount received for the summer quarter since at least
1996! May-July 2015 tax of $30,411 is consistent with the same quarters in previous years, except for 2014.
The August-October 2015 tax of $20,059 is slightly less than the prior year. The November 2015-January 2016
tax of $37,234 is 37% less than the same period the prior year consistent with the low fuel prices and mild
winter weather. Below is a chart showing the natural gas tax revenues by quarter for the past 5 years.

Natural Gas Utility Tax Revenue
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ComEd electric tax actual revenue for May 2015-March 2016 (FY16) at $287,638 is 0.7% greater than $285,580
for the same period in 2014-15. FY15 of $308,147 is $11,309 or 3.5% less than the $319,456 revenue for FY14.
The FY14 revenue was $9,178 or 2.8% less than FY13 revenue of $328,634.

Actual telecomm taxes are remitted to the Village by the State; actual receipts lag about 3-4 months from the
liability period. The Village May 2015-January 2016 revenue of $170,233 is 2.6% less than the same period in
2014 of $174,761. In April 2013 the State notified the Village that a large telecommunications carrier was
ordered to seek refunds from the states on behalf of customers that were charged telecomm taxes on
transactions that were not properly taxable under federal and state laws. lllinois municipalities were advised
that a significant portion of the State refunds involved proceeds that were distributed to local governments.
The Village’s portion of the recovery of distributions was $32,792. While the State recovered these funds over
an equal amount each month for a year during FY15, the Village reduced its FY14 telecommunications tax
revenue by this amount. After this adjustment, FY14 revenue is $217,745; $55,867 or 25.7% less than FY13
revenue of $273,612. The FY15 revenue is $231,348 compared to $217,745 for FY14 (after taking into account
the refundable adjustment noted above) which represents a 6.2% increase.

Below is a chart showing the telecommunications (from various sources), ComEd electric, and the North Shore
natural gas utility taxes by fiscal year. Upon review of this chart, it is clear that all three of these revenue
sources are well below their pre-2008-2009 amounts. Given the more efficient appliances, consumer
conservation habits, and the lower price of fuel, projections are that this source will not likely rise to those
levels in the next five years.
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Building Permit revenue for FY2016 is $476,781 compared to $1,049,229 for FY15. While the FY16 budget was
reduced to account for the decline in commercial redevelopment projects; this represents 72% of the FY16
annual building permit projected revenue. Unfortunately, the revenues did not meet my lowered FY16
projection from $660,000 to $500,000 as some anticipated building permits are not expected before May 1°
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and overall construction values are down. FY15 ended the year 113% more than the receipts for FY14 due to
the Target development, Heinen’s remodeling of the Dominick’s store and two large residences in Lansdowne.

Below is a graph of the building permit revenues since FY09 through FY2016.
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Sewer charge revenue for FY16 of $164,812 is $2,010 or 0.5% less than FY15 before the accrual for unbilled
consumption (recorded at the end of each fiscal year). Total FY15 revenues of $163,997 are 9.4% less than
FY14 consistent with the reduction in water consumption attributed to the mild summer and fall. The sewer
charge is billed at the rate of $1.10 per thousand gallons of water used with a credit during the billing months
of August-October for water presumed for lawn irrigation purposes.

General Fund Expenditures:

The FY16 expenditures of $8.68 million are $135,627 or 1.6% more than FY15 and represent 86% of the budget
compared to 89% of the budget last fiscal year. However, the FY16 total expenditures do not include accrual of
all accounts payable (unpaid bills) still to be recorded in FY16. Police Records division costs are less than last
year because the Village had internal dispatch services until September 2014. Crossing guards division has
been moved to the Police Records division in FY16. The decrease in Fire department expenditures is attributed
the purchase in FY15 of diesel exhaust systems for the fire engines in the amount of $44k (paid for with an AFG
grant.) Street division expenditures and capital spending is up $615k over last year due to the road paving
projects (of $744k.)

FY16 General Fund capital projects budget includes: $709k for street repaving/curb and gutter replacements;
$285k for sewer and lift station improvements; $280k for the West Scranton Ave pedestrian bridge (which is
on-hold pending the State’s decision on the grant monies); $167k for sidewalk extension and deteriorated
panel replacements; $100k for gateway signage and corridor improvements; and $90k for building
maintenance and ADA improvements.

Interfund transfers are for the Police Pension property taxes, Vehicle Replacement contributions, and the 2012

Refunding Bonds debt payment. Refunding bond interest is paid in June and December with the principal
payment in December each year.
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Water Fund Revenues:

The Water sales in dollars for FY16 is 0.4% or S5k higher than the same period in FY15 before accounting for
unbilled consumption. Billed consumption was 161.814 million gallons (mg) for FY16 compared to 164.719 mg
for FY15. The decrease in billed consumption of 2.905 mg reduced the revenue by $20k but the rate increase
added $24k to the sales revenue. Hydrant usage water consumption, late fees, and customer charges account
for the additional S1k increase. The water rate was changed on May 1, 2015 from $6.80 to $6.95 per thousand
gallons of water consumed.

Water Purchases:

Water purchases for May 2015-April 2016 are 229.385 mg compared to 233.005 mg for the same period in
FY15. Effective May 1, 2015, CLCJAWA increased the wholesale water rate from $2.60 to $2.68 per 1,000
gallons of water purchased. The decline in water purchased of 3.62 mg accounted for $9.7k in less cost but the
increase in the rate added $18.4k to the expense for a net difference of $8.7k (1.5% increase) in water
purchase expense in FY16 compared to FY15.

The water billing system is currently being examined to determine the reason for the substantial difference
between the water purchases decrease of 3.62 mg compared to the water sales decrease of 2.905 mg. An
internal billing audit did not uncover any billing discrepancies; however, PW has located some leaks in the
water mains and is continuing to assess the physical infrastructure to find and correct system breaks causing
this unacceptable gap. An engineering firm is being engaged to provide professional assistance in locating
leaks.

Special Revenue, Capital Projects, and Debt Service Funds:

The revenues and expenditures for these funds are consistent with their specified purpose. The IMRF Fund
expenditures increased by $194k in January due to the accelerated pension payment pursuant to Public Act
97-0609 requiring employers to pay that portion of the present value of a pension attributable to “earnings
increases” within the final rate of earnings period (highest consecutive 48 months) which exceed the greater of
6% or 1.5 times the increase in the CPI-Urban. “Earnings increases” include payouts at retirement of accrued
vacation, holiday and a portion of unused sick time. The IMRF and FICA funds expenditures are financed by
property tax revenues. The Motor Fuel Tax Fund (MFT) receives allotments each month from the state to be
used exclusively for roadway improvements. In FY16 all road improvements are expensed in the General Fund
and in FY15 the General Fund supplemented the MFT by $182k for a total road expenditures of $490k. The
Redevelopment Fund expenditures are for the $115k for the Moffett Road box culvert improvement project
and $65k for the Sheridan Rd/Scranton Ave pedestrian traffic safety enhancements.

State Finds Error in Municipal Personal Property Replacement Tax Disbursements

Personal Property Replacement Taxes (PPRT) are revenues collected by the State and paid to local
governments to replace money that was lost when their powers to impose personal property taxes on
corporations, partnerships, and other business entities were abolished in the 1970 Constitution. Effective
January 1, 2009 Public Act 95-707 required S-corporations, partnerships and trusts to make Illinois income tax
payments on behalf of non-resident shareholders, partners, and beneficiaries. These payments are known as
“pass-through” withholding and are not distributed to the PPRT Fund. Public Act 98-478 became effective
January 1, 2014 in order to allow for a refund on the tax returns if the taxpayer over-withheld for its owners
and it eliminated some forms to make the payment and filing process simpler for taxpayers. Most of the
replacement tax revenue is paid by C-corporations; these entities do not pay pass-through withholding.
Unfortunately, the State misclassified the pass-through withholding payments from S-corporations,
partnerships and trusts as replacement taxes rather than as income taxes due to confusion caused by a
Department of Revenue tax system change.
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An estimated $168 million of income tax was misclassified as replacement tax for tax years 2014 and 2015
resulting in an overpayment to 6,500 districts. This represents approximately 6% of total distributions. The
Department of Revenue is in the process of reconciling the information for tax year 2014. Tax year 2015
reconciliations will be performed as tax returns are submitted through the October 2016 filing extension date.
The estimate for Lake Bluff’s share of replacement tax overpayments is $7,122. These funds are shared
between the General, Police Pension, IMRF, and FICA Funds as required by law. The Village allocates 72.5% to
the General Fund with 11% to Police Pension, 9% to FICA, and 7.5% to IMRF. PPRT revenue was $59,584 in
FY14 and $58,135 in FY15. It is expected that the State will announce the repayment plan by 2017.

Finance Committee Meeting and Joint COW/Police Pension Board Meeting

The Finance Committee met on Monday, April 25, 2016 at 6:00 PM to review the ERP (accounting, utility billing
and building permit) software selection and implementation; to receive a status update on the water
automated meter reading system upgrade; and to discuss a policy for the waiver of building permit fees for
other governmental agencies and not-for-profit organizations.

A Joint Village Board Committee of the Whole and Police Pension Board meeting is scheduled for Monday,
May 9, 2016 at 6:00 PM to discuss the pension plan actuarial valuation assumptions with the actuary, Kathleen
Manning, Principal with MWM Consulting. Ms. Manning will provide information that will be distributed to
the Boards on Friday, May 6.
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04-May-16

Village of Lake Bluff

Treasury Report EXHIBIT Al
For the Month Ending April 30, 2016

Beginning Cash Disbursements Inter-Fund April 2016
Fund Name # Cash Balance Receipts Acct. Pay/EFT Gross Payroll Transfers/ Ending Cash

Pension Benefits Other Transactio Balance

General 1 6,579,828.18 579,959.78 257,855.85 241,548.12 (259,000.00) 6,401,383.99
IMRF 7 32,421.47 1,010.98 19,359.43 14,073.02
Foreign Fire Tax 10 34,623.91 34,623.91
Social Security 14 142,937.23 1,130.03 18,993.70 125,073.56
Motor Fuel Tax 29 287,933.45 23,598.70 311,532.15
E?11 32 263,432.01 5911.39 4,059.53 265,283.87
2006 G.O. Bonds 37 715.40 715.40
Special Serv 38 13,437.86 9.11 13,446.97
Capital Improve 42 13,770.32 9.33 13.779.65
Redevelopment 43 94,322.28 66.51 1,301.50 93,087.29
Vehicle Replace 45 701,722.95 1,366.56 274,000.00 977,089.51
Water Fund 46 969,776.82 73,166.00 68,925.56 15,071.10 (15,000.00) 943,946.16
Train Wreath 61 1,796.50 1.22 1,797.72
Subtotal $ 9,136,718.38 686,229.61 | $ 370,495.57 256,619.22 - $ 9,195,833.20
Police Pension (q) 62 8.883,015.38 33,236.73 2,415.00 63,736.64 8,850,100.47
Total $ 18,019,733.76 71946634 | $ 372,910.57 320,355.86 - $  18,045933.67
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04-May-16

Village of Lake Bluff
Treasury Report

As of April 30, 2016

EXHIBIT A2

April 30, 2016

Checking Savings/ Certificates Federal Gov't  Mutual Funds Total Cash &

Fund Name # Accounfs Money Market IL Funds of Deposit Corporate & Municipal  Stocks/Equities Investments

Max Safe LF Bnk (a) Bonds Obligations (a)

General 1| 2,477.885.60 0.00 1,456,545.17 | 2,466,953.22 6,401,383.99
IMRF 7 14,073.02 14,073.02
Foreign Fire Tax 10 34,623.91 34,623.91
Social Security 14 125,073.56 125,073.56
Motor Fuel Tax 29 311,532.15 311,532.15
E?11 32 265,283.87 265,283.87
2006 G.O. Bond 37 715.40 715.40
Special Serv 38 13,446.97 13,446.97
Capital Improve 42 13,779.65 13,779.65
Redevelopment 43 93,087.29 0.00 93,087.29
Vehicle Replace 45 709,376.90 267,712.61 977,089.51
Water Fund 46 572,535.39 371,410.77 0.00 943,946.16
Train Wreath 61 1,797.72 1,797.72
Subtotal $3,085,044.90 | $ - $3.376,122.47 | $ 2,734,665.83 | $ - $ - $ 9,195,833.20
Police Pension 62 82,182.62 602,447.59 40,000.00 | 1,919,808.26 2,281,514.84 3,924,147.16 8.850,100.47
Total $3,167,227.52 | $ 602,447.59 | $ 3.376,122.47 | $ 2,774,665.83 | $1,919,808.26 | $ 2,281,514.84 | $ 3.924,147.16 [ $ 18,045,933.67

(a) The CD's are shown with interest that has been added to the principal balance. The Police Pension investments are shown at market value as of April 30,
2015. The investments have not been marked to market as of April 30, 2016 as of this report. The Police Pension Fund is the only fund allowed to invest in

eauvities.
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VILLAGE OF LAKE BLUFF

OUTSTANDING INVESTMENTS AS OF APRIL 30, 2016

4-May-16 EXHIBIT B

Vehicle
Certif Interest Purchase  Maturity Investment Interest Current General Replace
# Nmbr Amount Rate Date Date Maturities Credited Book Value Fund Fund

NORTHERN TRUST BANK

35551-4 1,013,891.13 0.145% 09/02/14 09/02/15 (1,015,362.25) $1,471.12 $0.00 $0.00

35550-6 505,578.10 0.075% 02/08/15 11/05/15 (505,858.66) $280.56 $0.00 $0.00

35549-9 502,806.26 0.075%  02/12/15 08/07/15 (502,992.25) $185.99 $0.00 $0.00

35549-10 502,992.25 0.075% 08/07/15 02/03/16 (503,178.32) $186.07 ($0.00) ($0.00)

35551-5 1,015,362.25 0.095%  09/02/15 09/02/16 $481.06 $1,015,843.31 $1,015,843.31

35550-7 505,858.66 0.075%  11/05/15 08/01/16 $124.75 $505,983.41 $505,983.41

35549-11 503,178.32 0.075% 02/03/16 08/01/16 $31.02 $503,209.34 $503,209.34

SUBTOTAL INVESTMENTS--NORTHERN TRUST BANK $2,025,036.06 $2,025,036.06 $0.00
PRIVATE BANK - LAKE FOREST

52027-13 134,730.55 0.15% 71812014 9/8/2015  (134,970.43) $239.88 ($0.00) ($0.00)

52027-14 134,970.43 0.15% 9/8/2015 11/8/2016 $102.37 $135,072.80 $135,072.80

SUBTOTAL INVESTMENTS--PRIVATE BANK $135,072.80 $135,072.80
LAKE FOREST BANK & TRUST

51371-31 460,514.35 0.15%  03/29/15 09/29/15 (460,862.68) $348.33 $0.00 $0.00 $0.00

51371-32 460,862.68  0.15%  09/29/15 03/29/16 (461,207.49) $344.81 $0.00 $0.00 $0.00

51371-33 461,207.49 0.15%  03/29/16 09/29/16 $58.76 $461,266.25 $307,738.84 $153,527.41

SUBTOTAL INVESTMENTS--LAKE FOREST BANK & TRUST $461,266.25 $307,738.84 $153,527.41
FIRST BANK & TRUST OF EVANSTON

601724631-16 113,948.63 0.325% 08/05/14 08/06/15 (114,319.52) $370.89 $0.00 $0.00

601724631-17 114,319.52 0.325%  08/06/15 08/05/16 $248.61 $114,568.13 $114,568.13

SUBTOTAL INVESTMENTS--FIRST BANK/EVANSTON $114,568.13 $0.00 $114,568.13
TOTAL INVESTMENTS -- CURRENT BALANCE $2,735,943.24 $2,467,847.70 | $268,095.54
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VILLAGE OF LAKE BLUFF EXHIBIT C
REVENUE AND EXPENDITURE REPORT
For period ending April 30, 2016 FY2015-16
Fiscal Year Fiscal Year % of Budget Previous % of Budget FY14-15
Department  Description Total-to-Date 15-16 Budget Used/Rec'd Fiscal YTD  Used/Rec'd BUDGET
FUND NAME: GENERAL
Revenues
Property Taxes $ 2,884,644 $ 2,910,404 99.1% $ 2,836,804 100.5% $ 2,822,922
Sales Taxes 2,846,361 2,703,840 105.3% 2,538,673 117.0% 2,169,000
Home Rule Sales Tax 757,950 707,840 107.1% 514,270 93.4% 550,800
North Chicago Sales tax share 50,877 6,000 848.0% - 10,810
Utility Taxes 619,671 729,945 84.9% 751,123 105.3% 713,440
Other Taxes 820,345 707,050 116.0% 759,411 112.8% 673,265
Vehicle Licenses 129,963 135,250 96.1% 133,520 97.3% 137,200
Building Permits 476,781 660,000 72.2% 1,049,229 135.4% 775,000
Demolition Permits 19,289 33,200 58.1% 81,638 326.6% 25,000
Other Licenses & Permits 206,463 189,410 109.0% 200,636 106.3% 188,735
Sewer Charge 164,812 176,000 93.6% 163,997 88.6% 185,000
Services & Fees 30,295 29,475 102.8% 42,200 133.3% 31,660
Fines 113,467 95,100 119.3% 126,237 151.2% 83,500
Interest Earnings 12,309 12,000 102.6% 9,155 76.3% 12,000
Grants 3,072 297,000 1.0% 52,144 30.7% 170,000
Sale of Property - - 5,000 -
Miscellaneous Revenue 428,871 380,402 112.7% 391,170 106.6% 366,992
Operating Transfers In - - - -
Total Revenues $ 9,565,169 $ 9,772,916 97.9% $ 9,655,206 108.3% $ 8,915,324
Expenditures
Administration $ 1,061,782 $ 1,393,173 76.2% $ 1,084,625 70.8% $ 1,531,180
Finance 527,517 470,225 112.2% 500,178 106.8% 468,265
Community Development 320,549 331,620 96.7% 335,041 96.4% 347,390
Boards & Commissions 43,581 72,200 60.4% 49,113 80.7% 60,840
Village Hall 42,893 113,350 37.8% 54,754 59.2% 92,500
Village Properties/Vacant Land 3,509 7,150 49.1% 4,464 124.0% 3,600
Total Administration $ 1,999,831 $ 2,387,718 83.8% $ 2,028,175 81.0% $ 2,503,775
Police Sworn $ 2,927,596 $ 2,822,935 103.7% $ 2,697,452 99.2% $ 2,720,130
Police Records 382,200 484,583 78.9% 592,027 82.5% 717,550
Crossing Guards 0 - 9,749 101.5% 9,600
Fire 569,594 733,149 77.7% 671,078 87.4% 767,975
Public Safety Building 68,393 85,550 79.9% 219,167 217.5% 100,750
Total Public Safety $ 3,947,783 $ 4,126,217 95.7% $ 4,189,472 97.1% $ 4,316,005
Streets, Lighting $ 1,407,126 $ 1,918,100 73.4% $ 1,009,214 98.2% $ 1,027,730
Sanitation 628,383 603,575 104.1% 581,900 94.2% 617,610
Forestry 161,100 187,827 85.8% 138,901 74.4% 186,735
Parks/Parkways/Ravines 128,410 222,385 57.7% 94,338 50.3% 187,585
Sewers 236,971 489,865 48.4% 335,665 60.9% 551,530
Public Works Facility 83,319 53,525 155.7% 85,145 81.8% 104,135
Commuter Station 86,291 88,928 97.0% 80,776 88.1% 91,725
Total Public Works $ 2,731,600 $ 3,564,205 76.6% $ 2,325,939 84.1% $ 2,767,050
Total Expenditures $ 8,679,214 $ 10,078,140 86.1% $ 8,543,587 89.1% $ 9,586,830
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VILLAGE OF LAKE BLUFF EXHIBIT C
REVENUE AND EXPENDITURE REPORT
For period ending April 30, 2016 FY2015-16
Fiscal Year Fiscal Year % of Budget Previous % of Budget FY14-15
Department  Description Total-to-Date 15-16 Budget Used/Rec'd Fiscal YTD  Used/Rec'd BUDGET
FUND NAME: GENERAL
Expenditures by Type
Salaries, Benefits, Insurance $ 3,935,999 $ 3,963,444 99.3% $ 3,872,624 95.5% $ 4,056,855
Contractual & Commodities 2,623,744 2,870,203 91.4% 2,763,588 91.6% 3,016,610
Interfund Transfers Out 1,175,475 1,159,643 101.4% 1,292,091 99.3% 1,301,215
Contingency - 200,000 0.0% - 0.0% 300,000
Total Operating Expenditures $ 7,735,218 $ 8,193,290 94.4% $ 7,928,303 91.4% $ 8,674,680
Capital & Land Acquisition 943,997 1,884,850 50.1% 615,284 67.5% 912,150
Total Expenditures $ 8,679,214 $ 10,078,140 86.1% $ 8,543,587 89.1% $ 9,586,830
FUND NAME: WATER
Revenues
Water Sales $ 1,186,994 $ 1,365,120 87.0% $ 1,181,893 89.4% $ 1,322,500
Connection Fees 28,800 22,000 130.9% 29,162 24.2% 120,375
Meter Sales 6,708 6,500 103.2% 15,902 405.2% 3,925
Other Fees 2,500 150 1666.7% 100 -
Interest Earnings 2,715 2,000 135.8% 2,455 102.3% 2,400
Miscellaneous Revenue 473 450 105.1% 449 89.8% 500
IRMA Surplus Credit - 3,000 0.0% - 2,700
Interfund Operating Transfr - - - -
Total Revenues $ 1,228,190 $ 1,399,220 87.8% $ 1,229,961 84.7% $ 1,452,400
Expenses
Salaries & Benefits $ 284,140 $ 256,281 110.9% $ 233,235 85.9% $ 271,445
IMRF 16 25,200 0.1% 39,907 163.2% 24,450
FICA/Medicare - 13,900 0.0% - 0.0% 15,325
Water Purchases 614,751 628,125 97.9% 649,702 107.6% 603,840
Contractual & Commodities 124,247 96,845 128.3% 118,647 123.8% 95,845
Debt Interest Payment?® 53,544 219,044 0.0% 84,158 0.0% 222,344
Contingency - 50,000 0.0% - 0.0% 50,000
Interfund Transfers Out - 15,000 0.0% - 0.0% 15,000
Capital Equipment - 300,000 - 375,000
Capital Infrastructure 16,562 40,000 41.4% 14,190 139,182
Total Expenses before Depreciation $ 1,093,260 $ 1,644,395 66.5% $ 1,139,838 62.9% $ 1,812,431
Depreciation Expense - -
Total Expenses After Depreciation $ 1,093,260 $ 1,644,395 66.5% $ 1,139,838 62.9% $ 1,812,431

& Debt principal payment is adjusted from expense to a reduction in the Bonds Payable on the balance sheet in April each year.
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VILLAGE OF LAKE BLUFF EXHIBIT C

REVENUE AND EXPENDITURE REPORT

For period ending April 30, 2016 FY2015-16

Fiscal Year Fiscal Year % of Budget Previous % of Budget FY14-15

Department  Description Total-to-Date 15-16 Budget Used/Rec'd Fiscal YTD  Used/Rec'd BUDGET
[SPECIAL REVENUE, CAPITAL PROJECTS, DEBT SERVICE FUNDS & POLICE PENSION TRUST |
FUND NAME: IMRF
Revenues $ 154503 $ 153,790 100.5% $ 154,144 100.0% $ 154,100
Expenditures IMRF on Water Salaries in Water Fund ~ $ 366,467 $ 158,250 231.6% $ 190,896 98.3% $ 194,205
FUND NAME: SOCIAL SECURITY
Revenues $ 195246 $ 194,050 100.6% $ 183,997 102.5% $ 179,565
Expenditures FICA on Water Salaries chg to Wir Fnd ~ $ 246,356 $ 245,525 100.3% $ 240,422 103.0% $ 233,460
FUND NAME: SPECIAL FIRE INS TAX
Revenues $ 28,214 $ 27,415 102.9% $ 26,105 107.1% $ 24,368
Expenditures $ 17,825 $ 31,700 56.2% $ 32,283 112.1% $ 28,800
FUND NAME: MOTOR FUEL TAX
Revenues & Transfers In from General $ 144689 $ 171,045 84.6% $ 374,853 109.6% $ 342,045
Expenditures $ - $ - $ 482,264 98.4% $ 490,000
FUND NAME: E911 SURCHARGE
Revenues $ 67,291 $ 78,530 85.7% $ 82,724 110.7% $ 74,730
Expenditures $ 8,787 $ 141,942 6.2% $ 201,058 73.6% $ 273,177
FUND NAME: VEHICLE/EQUIP REPLACE
Revenues & Transfers In $ 271957 $ 279,300 97.4% $ 329,770 94.9% $ 347,400
Capital Equipment Expenditures $ 85,933 $ 194,750 44.1% $ 206,545 1176% $ 175,626
FUND NAME: REDEVELOPMENT PROGRAM
Revenues & Transfers In $ 166 $ 10 1660.0% $ 196,175  ---—-- $ -
Expenditures $ 118,128 $ 95,000 124.3% $ 204,655 113.7% $ 180,000
Revenues from this account are reimbursements for grants for the Route 41/176 Interchange project.
FUND NAME: 2012 REFUNDING BONDS
Revenues & Transfers In from General Fund $ 253,792 $ 254,293 99.8% $ 255,862 100.0% $ 255,900
Expenditures - Bond Payments $ 253,792 $ 254,293 99.8% $ 255,862 99.8% $ 256,363
FUND NAME: POLICE PENSION TRUST
Additions $ 1,018,260 $ 976,295 104.3% $ 1,207,415 114.4% $ 1,055,315
Deductions $ 1,072,873 $ 851,700 126.0% $ 831,280 94.9% $ 875,947
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VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 9a

APPOINTMENT TO VARIOUS ADVISORY BOARDS AND
Subject: COMMISSIONS

Action Requested: APPROVAL OF APPOINTMENT (Voice Vote)

Originated By: VILLAGE PRESIDENT

Referred To: VILLAGE BOARD

Summary of Background and Reason for Request:

The Village President is required by the municipal code to appoint members to the Village’s various
advisory Boards and Commissions, subject to the consent of the Board of Trustees. The following
Village resident is recommended for appointment for a term expiring April 30, 2019:

Joint Plan Commission and Zoning Board of Appeals: David Burns

Village President’s Recommendation: Approval of Appointment.

Date Referred to Village Board: 5/9/2016




VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 11

AN ORDINANCE AMENDING THE LAKE BLUFF ZONING REGULATIONS

Subiject: CONCERNING RESIDENTIAL POOL HOUSES

Action Requested: SECOND READING CONSIDERATION (Roll Call Vote)

Originated By: EDWARD FIORENTINO AND VILLAGE OF LAKE BLUFF (Co-Petitioners)
Referred To: PLAN COMMISSION & ZONING BOARD OF APPEALS

Summary of Background and Reason For Request:

On January 23, 2016 the Village received a zoning application from Mr. Ed Fiorentino, property owner of 611
Lansdowne Lane, requesting:

i. A text amendment to the Zoning Code establishing residential pool houses that have heat, light and bathing
or shower facilities as a special use in the Village’s Residence Districts; and

ii. A Special Use Permit to maintain and operate a residential pool house that has heat, light and bathing or
shower facilities at 611 Lansdowne Lane physical fitness facility at the Property.

The Property Owner is requesting this text amendment because the Village’s current zoning regulations do not
allow accessory structures, such as a pool house, to have heat, light and shower facilities. The purpose of such a
provision helps to control density by limiting the number of dwellings in residential districts to one per lot. This
concept has been discussed internally by Village Staff as an amenity to allow changing into bathing wear, resting,
and storage of swimming pool equipment, provided that it is not used for overnight stays, and Staff respectfully
requests the Village adjoin the petition and serve as Co-Petitioner. As a result it has been the past practice of the
Village Board to waive the zoning application fee of $750.

At the conclusion of the public hearing on April 20" the Plan Commission and Zoning Board of Appeals (PCZBA)
unanimously voted to recommend the Village Board approve: i) a text amendment to the Zoning Code establishing
residential pool houses that have heat, light and bathing or shower facilities as a special use in the Village’s
Residence Districts; and ii) a Special Use Permit to maintain and operate a residential pool house that has heat,
light and bathing or shower facilities at 611 Lansdowne Lane. The Village Board approved first reading of the
ordinance at its meeting on April 25, 2016.

Mr. Chris Derrick, architect and representative of the property owner, will be in attendance, as well as Village Staff,
to answer questions from the Board.

Reports and Documents Attached:

1. Ordinance Amending the Text of the Zoning Code Establishing Pool Houses that Have Heat, Light, and
Bathing or Shower facilities as a Special Use in Residence Districts; and
2. PCZBA Sstaff Report (with attachments) Dated April 15, 2016.
PCZBA’s Recommendation: Approval of the ordinance.

Village Administrator’s Recommendation: Consider second reading of the ordinance.

Date Referred to Village Board: 5/9/ 2016




Attachment 1

ORDINANCE NO. 2016-__

AN ORDINANCE AMENDING THE LAKE BLUFF ZONING REGULATIONS
CONCERNING RESIDENTIAL POOL HOUSES

Passed by the Board of Trustees, , 2016

Printed and Published, , 2016

Printed and Published in Pamphlet Form
by Authority of the
President and Board of Trustees

VILLAGE OF LAKE BLUFF
LAKE COUNTY, ILLINOIS

| hereby certify that this document
was properly published on the date
stated above.

Village Clerk



ORDINANCE NO. 2016-__

AN ORDINANCE AMENDING THE LAKE BLUFF ZONING REGULATIONS
CONCERNING RESIDENTIAL POOL HOUSES

WHEREAS, Title 10 of the Lake Bluff Municipal Code, as amended (“Zoning
Regulations”) establishes, among other things, regulations governing the use of accessory
structures; and

WHEREAS, pursuant to subsection 10-5-9G of the Zoning Regulations, a
property within a residential zoning district is not permitted to have a residential pool house with
heat, light, and bathing or shower facilities; and

WHEREAS, pursuant to Section 10-2-9 of the Zoning Regulations, an application
for an amendment to the Zoning Regulations was jointly filed by Ed Fiorentino, owner of the
property commonly known as 611 Lansdowne Lane, Lake Bluff, lllinois, and the Village
(collectively, “Applicant”) seeking amendments to Sections 10-1-1, 10-5-9, and 10-13-3 of the
Zoning Regulations to permit the construction of residential pool houses with heat, light, and
bathing or shower facilities on property located in residential zoning districts provided that a
property owner obtain from the Village a special use permit pursuant to Section 10-4-2E of the
Zoning Regulations (collectively, “Amendments”); and

WHEREAS, the Joint Plan Commission and Zoning Board of Appeals (“PCZBA")
conducted public hearings to consider the Amendments on February 17, March 16, and April
20, 2016, pursuant to proper notice thereof published in the Lake County News Sun and, on
April 20, 2016, recommended that the Board of Trustees adopt the Amendments; and

WHEREAS, the Village Board of Trustees has determined that adoption of the
Amendments set forth in this Ordinance pursuant to the Zoning Regulations and the Village's
home rule powers is in the best interests of the Village;

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF
TRUSTEES OF THE VILLAGE OF LAKE BLUFF, LAKE COUNTY, ILLINOIS, AS FOLLOWS:

Section 1. Recitals.

The foregoing recitals are incorporated herein as findings and determinations of
the Board of Trustees.

Section 2. Public Hearing.

A public hearing on the Amendments was duly advertised on or before February
1 and April 4, 2016 in the Lake County News-Sun. The public hearing was held by the PCZBA
on February 17, March 16, and April 20, 2016 and, on April 20, 2016, the PCZBA recommended
that the Board of Trustees adopt the Amendments.

Section 3.  Amendments to Section 10-1-2 of the Zoning Regulations.

Section 10-1-2, entitled "Definitions," of Chapter 1, entitled "Interpretation,
Purpose and Conflict," of Title 10, entitled "Zoning Regulations,” of the Lake Bluff Municipal



Code, is hereby amended in the following respects [additions are bold and double-underlined;
deletions-are-struck-throughl:

“10-1-2: DEFINITIONS:

For the purpose of this title, the following terms, phrases, and words shall
have the meanings given herein:

ACCESSORY STRUCTURE OR USE: A structure or use that is:

A. Subordinate in extent and purpose to and serves a principal structure or
use;

B. Customarily found as an incident to a principal structure or use;,

C. Contributes to the comfort, convenience, or necessity of those occupying,
working at, or being served by a principal structure or use;

D. Located in its entirety on the same lot as a principal structure or use;

E. Under the same ownership and control as a principal structure or use;
and

F. Typically, without limitation, a garage, carport, shed, storage building,
garden house, private greenhouse, swimming pool, hot tub or spa,
residential pool house, children's play equipment and playhouses,
basketball hoop or other fixed piece of sports equipment, but not
including exterior heating, air conditioning, or ventilation units.”

Section4. Amendments to Section 10-5-9 of the Zoning Regqulations.

Section 10-5-9, entitled "Accessory Buildings and Structures," of Chapter 5,
entited "Residence Districts," of Title 10, entitted "Zoning Regulations, of the Lake Bluff
Municipal Code, is hereby amended as follows [additions are bold and double-underlined;

deletions-are-struck-through:

“10-5-9: ACCESSORY BUILDINGS AND STRUCTURES:

Accessory buildings, except as otherwise permitted in this title, shall be
subject to the following regulations:



. No accessory building or structure shall be permitted in any required
front yard; provided, however, that flagpoles may be located not less
than ten feet (10') from the front and side lot lines, and basketball
hoops and backboards not exceeding thirteen feet (13') in height may
be located so that no portion of such structure (including the
backboard) extends beyond the front lot line or within five feet (5') of
the side lot line.

. Where an accessory building or structure is structurally attached to a
principal building, the accessory structure shall be subject to, and
must comply with, all regulations of this title applicable to the principal
building. An accessory building connected to a principal building via
an open walled covered walkway shall be considered to be
structurally attached to the principal building. For purposes of this
subsection, a walkway shall be deemed to be "covered" if any type of
building or structural support materials of any kind connect the upper
half of the vertical elements of the walkway.

. Except as provided in subsection D of this section, an accessory
building or structure shall not be located less than five feet (5") from
any interior lot line or not less than five feet (5') from the rear lot line.
On a corner lot, along a street line that is determined to be the side of
the lot, accessory buildings and structures shall not be located less
than twenty percent (20%) of the width of the lot to such street line, or
less than the applicable required front yard setback or required corner
lot side yard setback for a principal structure or building on the
adjoining lot along the same street line, whichever distance is greater.

. An accessory building or structure located, in whole or in part, along
that portion of the rear or side lot line that forms part of the front half of
the side lot line of an adjacent lot shall not be located less than ten
feet (10') from the rear or side lot line of the lot on which any such
accessory building or structure is located; provided, however, that this
restriction shall not apply to any accessory building or structure that is
erected eighty feet (80') or more from any street bounding the block;
and provided further, that in the C (R-5), B (R-4), and A (R-3)
residence districts, an accessory building or structure, with neither a
width nor depth exceeding ten feet (10'), nor a height exceeding ten
feet (10'), may, if located entirely in the required rear yard, extend to
within two and one-half feet (2.5") of the rear lot line and to within two
and one-half feet (2.5') of an interior side lot line; provided, that the
portions of such lot lines along which any such accessory building or
structure, or any part thereof, is located, does not form the front half of
an adjacent lot, and does not form the half of the lot closest to the side
street for a corner lot or an adjacent corner lot. (See section 10-13-
1 of this title, illustration 6A.)

. An accessory building or structure that is considered to be a garage,
shed, greenhouse, or any other type of miscellaneous enclosed
building shall not be located less than five feet (5') from any principal
building, or from any structure attached to a principal building, or less



than three feet (3') from any deck attached to a principal building or
structure, provided such deck is of a type specified in subsection 10-
5-6B3 of this chapter.

An accessory building shall not be erected prior to the establishment
or construction of the principal building.

Living quarters shall not be permitted in an accessory building. An
accessory building or structure shall be considered to have living
quarters if an accessory building or structure has heat, light, and

bathing or shower facmtles Notwithstanding anything to the

Accessory structures or buildings erected or altered on any lot in any
zoning district that exceed one thousand (1,000) square feet in total
floor area shall be subject to the principal structure setback
requirements for such zoning district.

No garage hereafter erected on any lot located in the R-1, R-2, R-3,
R-4, or R-5 residence district shall have vehicular doors that extend
along the front of the lot for a distance greater than fifty percent (50%)
of the width of the principal building, or eighteen feet (18'), whichever
is less.

Section 5. Amendment to the Zoning Use Table

Pursuant to Section 10-2-9 of the Zoning Regulations, the Amendment is hereby
adopted and the text of Section 10-13-3 of the Zoning Regulations is hereby amended to
include “residential pool house that does not have heat, light, and bathing or shower facilities”
as a permitted use in the residential zoning districts, and “residential pool house that has heat,
light, and bathing or shower facilities” as a special use in the residential zoning districts by
inserting the following entries in correct alphabetical order as follows [additions are bold and

double-underlined; deletions-are-struck-through]:

ZONING DISTRICTS

Use C SIC P = Permitted Use S = Special Use

se Gategory Code* Residential Commercial/Non-residential
C-|E |E|R[R |R |R-| R | R- AP- | L- | L-
El1|2|112|3|4|5]|6|CBPJO&R |y |1]5]S

Residentia I

that does not have heat,

light, and bathing or B/E\E|E\BE\EBE

I faciliti

Residential ¥

that has heat, light, and

bathing or shower $/8/8/8)5/8/8 )8 38

faciliti




Section 6. Effective Date.

This Ordinance shall be in full force and effect from and after its passage,
approval, and publication in pamphlet form in the manner provided by law.

PASSED this day of
Bluff, as follows:

, 2016, by vote of the Board of Trustees of the Village of Lake

AYES:
NAYS:

ABSTAIN:
ABSENT:
APPROVED this day of , 2016.

Village President
ATTEST:

Village Clerk
FIRST READING: April 25,2016
SECOND READING:

PASSED:

APPROVED:

PUBLISHED IN PAMPHLET FORM:




Attachment 2

VILLAGE OF LAKE BLUFF

Memorandum

TO: Chair Kraus and Members of the Joint Plan Commission & Zoning Board of Appeals
FROM: Brandon J. Stanick, Assistant to the Village Administrator

DATE: April 15, 2016

SUBJECT: Agenda ltem #4 - Pool House Text Amendment & Special Use Permit
e ————

Applicant Information: Ed Fiorentino and the Village of Lake Bluff
(Co-Petitioners)

Purpose: To amend the text of the Zoning Code establishing pool
' houses as a special use in residence districts as well as
consider a request for a special use permit to allow a pool
house at 611 Lansdowne Lane (Estate Residence

District).
Public Notice: Lake County News Sun — April 4, 2016
Applicable Land Use Regulations: Section 10-1-2: Definition of Accessory Structures

Section 10-2-9: Text amendments

Section 10-4-2E: Special Use Permits

Section 10-5-9G: Living Quarters as Accessory
Structures

Background and Summary

Over the past several meetings the Plan Commission and Zoning Board of Appeals (PCZBA) has
reviewed and discussed an application from Mr. Ed Fiorentino, property owner of 611 Lansdowne Lane,
requesting a text amendment to allow pool houses with shower facilities in Residence Districts. As
previously reported this concept has been discussed internally by Village Staff in the past and the
Village is serving as Co-Petitioner with Mr. Fiorentino for the text amendment.

Pursuant to Section 10-5-9G of the Zoning Code bathing or shower facilities are prohibited in accessory
buildings:

“Living quarters shall not be permitted in an accessory building. An
accessory building or structure shall be considered to have living quarters
if an accessory building or structure has heat, light and bathing or shower
facilities.” '



At its meeting on March 16, 2016 the PCZBA received a presentation from the property owner’s
representative, discussed the request, and directed Staff and Legal Counsel to prepare a draft ordinance
allowing pool houses, which are accessory structures, to have heat, light and bathing or shower facilities
upon the issuance of a special use permit. In addition to the proposed text amendment, the property
owner is requesting a special use permit to construct and maintain a pool house that has heat, light, and
bathing or shower facilities on his property.

The standards for special use permits and the guiding principles for text amendments are addressed in
the zoning petition, Please disregard responses to the standards for variation since the petition is a
request for a text amendment and a special use permit. Also, Mr. Fiorentino submitted drawings for his
house at 611 Lansdowne Lane that is currently under construction; please contact me for copies as these
drawings were provided previously. The pool house drawing is attached for the PCZBA’s reference.

PCZBA Authority

The PCZBA has authority to:

¢ Recommend the Village Board approve or deny the request for:
o atext amendment to establish residential pool houses that have heat, light and bathing or
shower facilities as a special use in the Village’s Residence Districts; and
o a SUP to construct and maintain a residential pool house that has heat, light and bathing
or shower facilities at 611 Lansdowne Lane. '

Recommendation

Following the public hearing to consider the requests, the PCZBA should take one of the following
actions:

¢ If more information is required, continue the public hearing to a date certain to allow the Co-
Petitioners to provide additional information.
o If more information is not required, vote to:
o Recommend the Village Board approve or deny the request for:

i,  a text amendment to establish residential pool houses that have heat, light and
bathing or shower facilities as a special use in the Village’s Residence Districts;
and

ii. a SUP to construct and maintain a residential pool house that has heat, light and
bathing or shower facilities at 611 Lansdowne Lane,

Attachments

o Co-Petitioners’ zoning application and related material.

If you should have any questions concerning the information provided in this memorandum please feel
free to contact me at 847-283-6889.



FEE PAID;
RECEIPT NUMBER:

o emeeer s

DATE RECEIVED
BY VILLAGE: [

SUBJECT PROPERTY

" Address:__ (o\\ L@@ LONE |  Zoning District:ﬁ;l_

{Properly address for which ap applicatlon Is submuted)

Current Use; gablm\..

(Residential, Commarelal, industial, Yacant, Ete)

PIN Number; _2.- 2\~ A&7 100,

APPLICANT

Applicant: _.ED_EAQ;&W&LO .
Address: L2856 W), YENNUET R y LAYE. FEREET, || Lo 85
{Address If different then subject property) L,

Relationship of
Applicant to Property: __ 2 asNEL,

(Owner, Coniract Purchaser, Etc.)

Home Telephone: __&4:1 11851251 Business Telephone; E241- LA LANT

OWNER o |
Owner - Title Holder If Joint Ownership
Name: B FOZENSTNG Jolnt Owner:
adress: |20 1), CENNO o2 Addross:
. FORESY \L LOOAS
Daytime Phone: 34 -T-\g,.\ﬁ'n, Daytime Phone:

If ownership is other than individual and/or joint ownership, please check appropriate category and provide all

__additional ownership information as an attachment,

L3 Corporation Q3 Partnership
(3 Land Trust G2 Trust
{2 Other:

Are all real estate taxes, speclal assessments and other obligations on the subject property paid in full?

EYes & No If No, Explain:




ACTION REQUESTED
To provide time for legal notification requwements, any application requiring a Public Hearing before the Zoning
Board of Appeals must be recelved at least 25 days prior to the next mesting date.

&3 Zoning Variation
2 Special Use Permit
_d Text Amendment
& Rezoning
3 Planned Residential Development
& Other:

Applicable Section(s) of Zonlng Ordinance, if known: SEC:S’\ ON \(y-m-a s "G

@\Jk«@m‘.b SDPAILL NOT Eﬁ miz 1N And &é&g@, 3 _M.&L.—.

Narrative descrlptlon of request W E._\zgc g{;__@_gg_é_sj\}ob A ey é—_\_MM LAWASTOT
T& e &- ,‘ﬂ ! L\V\N  SIENE “ .. wam SFL Y

PooL, POVEE /oot PEINOGRY, ITE00 oD ALeo P ovév TR

STANDARDS FOR VARIATIONS AND SPECIAL USE PERMITS

The Zoning Board Is required by the lllinols State Statutes to apply the followmg standards In reviewing requests
for Varlations and Special Use Permits. The Board may only grant a variation or recommend that the Village
Board grant a varlation In cases where there are practical difficulties and particular hardships brought about by
the strict application of the Zoning Ordinance and not by any persons, presently or formerly, having an Interest in
the properly. The applicant has the burden of establishing each of these standards both in writing and a

the Public Hearlng. Please attach additional materials if necassary.

STANDARDS FOR VARIATIONS:

1. Practical Difficulty or Hardship: Describe the practical difficulty or particular hardship that would result
from the strict application of the Zoning Ordinance,

AMW

2. Unique Physical Condition; Describe the unique characteristics of the fot or structures on the subject
property which are exceptional, such as: a) existing unique structures or uses, b) irregular lot shap, size, or
location, ¢) exceptional topographical features, or d) other extraordinary physical conditions.

/A COMNDENOMS TN




3. Speclal Privilege: Describe how the request will not simply provide the applicant with a special privilege that
other property owners do not enjoy. The requestmust be for relief from the regulations due to hardship, and
not simply to reduce inconvenlence or fo provide for financial gain.

4. Code Purposes: Describe how the recuest doss not ;Jiolate the Intentions of the regulations. The applicant
must show that the request does not adversely impact surrounding properties o the general welfare.

8. Public Health and Safety: Describe how the request will not: &) adversely impact the supply of fight and air
to adjacent properties, b) increase traffic congestion, ¢) increase the hazard of fire, d) endanger public safety,
e) diminish the value of property within the surrounding area, or ) impair the public health, safety, comfort,

morals, and welfare of the people.

(23T | TN ST Awisa d

o ,-—‘ \l‘.‘s" AN
) . v A

STANDARDS' FOR SPECIAL USE PERMITS: __ |
1. General Standard: Describe how the proposed use will not aclversely impact adjacent properties.

2. No Interference with Surrounding Development: Describe how the proposed use will not hinder or
Interfers with the development or use of surrounding properties.

0 Wiweege uunc

SO, v2 v 5%, = Co b= 2

3. Adequate Public Facilities: Describe how tﬁé proposed use will be sen(ed by streats, public utllities, police
and fire setvics, drainage, refuse disposal, parks, libraries and other public services.




4. No Trafflc Congestion: Describe how the proposed use will not cause undue traffic and traffic cohgestion.

— GOAASTW . TRNS AMMW WA WO ASCECT  TEMERY

5. No Destruction of Significant Features: Describe how the proposed use will not destroy or damage
natural, scenic or historic features.

STANDARDS FOR TEXT AMENDMENTS | T
The wisdom of amending the Village Zoning Map or the text of the Zoning Code Is a matter commitied to the
sound legislative discretion of the Village Board of Trustees and is not dictated by any set standard. In
determining whether a proposed amendment will be granted or denied the Board of Trustees may be guided by
the principle that its power to amend this title should be exercised in the public good.

TEXT AMENDMENT GUIDING PRINCIPLES: _ .
In'considering whether the principle s safisfied in amending the text of the Zoning Code, the Board of trustees may welgh,
among other factors, the following:

1. The consistency of the proposed amendment with the purposes of this title:

ofhsSecken of code 15 Fo_exclude livina_guertes Lem
e N DaberyoneBi, g living A 7wl &t

= 7 PR . ”
N2ET ol R SGllings, I cpes st 1040 oo cn  excilisird
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2. The communlty need for the proposed amendment and any uses or development It would allow:

3. The conformity of the proposed amendment with the village's comprehensive plan and zoning map,
or the reasons Justifying its lack of conformity:
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APPLICATION MATERIALS

LEGAL DESCRIPTION - Mﬁm
= @...............,.&E....DNW\D\J ‘“‘a&_&wg&-—

Required”

L Plat of survey including legal descripﬂon

L) Evidence of title o property for which relief is sought or writteh documentatlon of oontractual leass.
G Scale sita plan showing bullding locations and dimensions.

[ Scale sits plan showing addition, new construction, modification, elc.

Q) Schematic drawings showing floor plan, elevations, and exterlor mechanical equipmem

{3 Floor Area Calculatlon Tabls (if applicable)

3 Other:

Optional
{1 Landscape Plan
) Photographs of subject property and surrounding properties.

Q2 Testimony from neighbars s strongly encouraged.
{5 coples, notarger fhen 11x17, mlbesubnimu-

SIGNATURES

The undersigned hereby represent, upon all of the penalties of the law, for the putpose of inducing the Vlllage of
Leke Bluff to take the action herein requested, that all statements hereln and on all related attachments are true
and that all work here mentioned will be done in accardance with the ordinances of the Village of Lake Bluff and
the laws of the State of inols. The owner must sign the application.

Qungr  Signature: Gt %D Date: /,/ 2 Jf//(»
Print Name: EJ“"“"&/&?)’- -

Aoppilegnt Signature:

Print Name:
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Centers for Disease Control and Preventioh
8, COC 24/7: Saving Lives. Protecting People.™

Recreational Water Illnesses (RWIs)

Re_qreational Water Illness (noun):

Iliness caused by germs and chemicals found in the water we swim in

Contrary to popular belief, chlorine does not kill all germs instantly. There are germs today that
are very tolerant to chlorine and were not known to cause human disease until recently. Once
these germs get in the pool, it can take anywhere from minutes to days for chlorine to kill them.
Swallowing just a little water that contains these germs can make you sick. '

Related Links

* Basics of RWIs (/healthywater/swimming/rwi/rwi-basics.html)
¢ Illnesses & Prevention Tips (/healthywater/swimming/rwi/illnesses/index.html)
* Healthy and Safe Swimming Week (/healthywater/observances/hss-week/index.html)

Recreational water illnesses (RWIs) are caused by germs spread by swallowing, breathing in mists
or aerosols of, or having contact with contaminated water in swimming pools, hot tubs, water
parks, water play areas, interactive fountains, lakes, rivers, or oceans. RWIs can also be caused by
chemicals in the water or chemicals that evaporate from the water and cause indoor air quality
problems.

RWIs include a wide variety of infections, such as gastrointestinal, skin, ear, respiratory, eye,
neurologic, and wound infections. The most commonly reported RWT is diarrhea. Diarrheal
illnesses are caused by germs such as Crypto (short for ngtggmmjl_m
(/parasites/crvpto/index.html) ), Gi m) , Shigella

(ZnCZVEd[lelSlonS[dfbmd[dlseaSES[§h.ig§ﬂg§i§Z) , nomm'mg ( [Norowrus[md_ex html) and E. coli O157:H7
(/ecoli/index.htm]) . With RWI outbreaks on the rise, swimmers need to take an active role

([healthmater[sw1mmmg(protectlon[tnple-g—hgg.lghy mmmmg,html) in helping to protect themselves
and prevent the spread of germs. It is important for swimmers to learn the basic facts about RWIs

([healthmgxgr[smmm ng/rwi/rwi-basics.html) so they can keep themselves and their family healthy

every time they swim,

In the past two decades, there has been a substantial increase in the number of RWI outbreaks
associated with swimming. Crypto, which can stay alive for days even in well-maintained pools,
has become the leading cause of swimming pool-related outbreaks of diarrheal illness. From 2004
to 2008, reported Crypto cases increased over 200% (from 3,411 cases in 2004 to0 10,500 cases in

http:/fwww .cde.govihealthywater/swimming/rwl/index.htm! 1/2
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2008) L(#one)

Although Crypto is tolerant to chlorine, most germs are not. Keeping chlorine at recommended
levels is essential to maintain a healthy pool. However, a 2010 study found that 1 in 8 public pool
inspections resulted in pools being closed immediately due to serious code violations such as
improper chlorine levels 2(#two) |

References
1. CDC. Cryptosporidiosis surveillance — United States, 2009—2010 (/mmwr/preview/mmwrh 6108a1.htm?) ,
" MMWR Morb Mortal Wkly Rep. 2012;61(SS05):1-12. '
2. CDC. Violations identified from routine swimmi 1 inspections — Selected states and counties, United States

2008 (/mmvr/preview/mmwrhtml/mmso10a2.htm) . MMWR Morb Mortal Wkly Rep. 2010;59(8519):582-587.

Page last reviewed: February 5, 2015
Page last updated: February 5, 2015

Content source: Centers for Disease Control and Prevention

Centers for Disease Control and Prevention 1600 Clifton Road Atlanta, GA 30329~ /__,.,f- P
s USA.09y..
800-CDC-INFO (800-232-4636) TTY: (888) 232-6348 - Contact CDC-INFO I/ AJOV <

http:/iwww cdc.govihealthywater/swimming/rwlifindex.htmt
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Recreational Water Illnesses (RWIs)

Recreational Water Illness (noun):
%
o

Iiness caused by germs and chemicals found in the water we swim in

Contrary to popular belief, chlorine does not kill all germs instantly, There are germs today that
are very tolerant to chlorine and were not known to cause human disease until recently. Once
these germs get in the pool, it can take anywhere from minutes to days for chlorine to kill them.
Swallowing just a little water that contains these germs can make you sick. '

Related Links

» Basics of RWIs (/healthywater/swimming/rwi/rwi-basics.html)
e Ilinesses & Prevention Tips (/healthywater/swimming/rwi/illnesses/index.html)
¢ Healthy and Safe Swimming Week (/healthywater/observances/hss-week/index.html)

Recreational water illnesses (RWIs) are caused by germs spread by swallowing, breathing in mists
or aerosols of, or having contact with contaminated water in swimming pools, hot tubs, water
parks, water play areas, interactive fountains, lakes, rivers, or oceans. RWIs can also be caused by
chemicals in the water or chemicals that evaporate from the water and cause indoor air quality
problems.

RWIs include a wide variety of infections, such as gastrointestinal, skin, ear, respiratory, eye,
neurologic, and wound infections. The most commonly reported RWI is diarrhea. Diarrheal
illnesses are caused by germs such as Crypto (short for Cryptosporidium
(/parasites/cryvpto/index.html) ), Giardia (/parasi gg[gard;a[mdex,html! Shigella

(/nczved/divisions/dfbmd/diseases/shigellosis/) , norovirus (/Norovirus/index.html) and E. coli 0157:H7
(/ecoli/index.html) . With RWI outbreaks on the rise, swimmers need to fake an active role

(/healthywater/swimming/protection/triple-a-healthy-swimming.html) in helping to protect themselves
and prevent the spread of germs. It is important for swimmers to learn the basic facts about RWIs

(/healthywater /swimming/rwi/rwi-basics.html) so they can keep themselves and their family healthy

every time they swim.,

In the past two decades, there has been a substantial increase in the number of RWI outbreaks
associated with swimming. Crypto, which can stay alive for days even in well-maintained pools,
has become the leading cause of swimming pool-related outbreaks of diarrheal illness. From 2004
to 2008, reported Crypto cases increased over 200% (from 3,411 cases in 2004 to 10,500 cases in

hitp:/;iwww.cde.govihealthywater/swimming/rwlfindex.htmi 112
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Although Crypto is tolerant to chlorine, most germs are not. Keeping chlorine at recommended
levels is essential to maintain a healthy pool. However, a 2010 study found that 1 in 8 public pool
inspections resulted in pools being closed immediately due to serious code violations such as
improper chlorine levels 2(#two)

References

1. CDC. Cryptosporidiosis surveillance — United States, 2000—2010 (/mmwr/preview/mmwrh 6108a1.htm?) .
) MMWR Morb Mortal Wldy Rep. 2012; 61(8805) 1-12. '

2008 (/mmwr/preview/mmwrhiml/mms910a2 htm) MMWR Morb Mortal Wkly Rep. 201 0,59(SS19) 582-587.

Page last reviewed: February 5, 2015
Page last updated: February 5, 2015
Content source: Centers for Digease Control and Prevention

Centers for Disease Control and Prevention 1600 Clifton Road Atlanta, GA 30329~ 4 *““"*n
4027, USA ek
800-CDC-INFO (800-232-4636) TTY: (888) 232-6348 - Contact CDC~INFO Gmmm&ggge sy ‘Mm

http:/Awww cde.govihealthywater/swimming/rwifindex.himi 2/2



VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 12

AN ORDINANCE GRANTING A SPECIAL USE PERMIT FOR THE

PROPERTY LOCATED AT 611 LANSDOWNE LANE TO PERMIT THE

OPERATION OF A RESIDENTIAL POOL HOUSE THAT HAS HEAT,
Subject: LIGHT, AND BATHING & SHOWER FACILITIES

Action Requested: SECOND READING CONSIDERATION (Roll Call Vote)

Originated By: EDWARD FIORENTINO (Petitioner)

Referred To: PLAN COMMISSION & ZONING BOARD OF APPEALS

Summary of Background and Reason For Request:

On January 23, 2016 the Village received a zoning application from Mr. Ed Fiorentino, property owner of
611 Lansdowne Lane, requesting:

i. A text amendment to the Zoning Code establishing residential pool houses that have heat, light
and bathing or shower facilities as a special use in the Village’s Residence Districts; and

ii. A Special Use Permit to maintain and operate a residential pool house that has heat, light and
bathing or shower facilities at 611 Lansdowne Lane physical fitness facility at the Property.

At the conclusion of the public hearing on April 20" the Plan Commission and Zoning Board of Appeals
(PCZBA) unanimously voted to recommend the Village Board approve: i) a text amendment to the
Zoning Code establishing residential pool houses that have heat, light and bathing or shower facilities as a
special use in the Village’s Residence Districts (refer to Agenda Item 11); and ii) a Special Use Permit to
maintain and operate a residential pool house that has heat, light and bathing or shower facilities at 611
Lansdowne Lane. The Village Board approved first reading of the ordinance at its meeting on April 25,
2016.

Mr. Chris Derrick, architect and representative of the property owner, will be in attendance, as well as
Village Staff, to answer questions from the Board.

Reports and Documents Attached:

e Ordinance (with exhibits) Granting a Special Use Permit to Allow a Pool House that has Heat,
Light, and Bathing and Shower Facilities at 611 Lansdowne Lane.

PCZBA’s Recommendation: Approval of the ordinance.

Village Administrator’s Recommendation: Consider second reading of the ordinance.

Date Referred to Village Board: 5/9/ 2016




ORDINANCE NO. 2016-__

AN ORDINANCE GRANTING A SPECIAL USE PERMIT
FOR THE PROPERTY LOCATED AT 611 LANSDOWNE LANE TO PERMIT THE
OPERATION OF A RESIDENTIAL POOL HOUSE THAT HAS HEAT, LIGHT, AND BATHING
AND SHOWER FACILITIES

Passed by the Board of Trustees, , 2016

Printed and Published, , 2016

Printed and Published in Pamphlet Form
by Authority of the
President and Board of Trustees

VILLAGE OF LAKE BLUFF
LAKE COUNTY, ILLINOIS

| hereby certify that this document
was properly published on the date
stated above.

Village Clerk



ORDINANCE NO. 2016-__

AN ORDINANCE GRANTING A SPECIAL USE PERMIT
FOR THE PROPERTY LOCATED AT 611 LANSDOWNE LANE TO PERMIT THE
OPERATION OF A RESIDENTIAL POOL HOUSE THAT HAS HEAT, LIGHT, AND BATHING
AND SHOWER FACILITIES

WHEREAS, Edward Fiorentino ("Applicant") is the owner of that certain property
located in the Village's E-1 Estate Residence District commonly known as 611 Lansdowne
Lane, Lake Bluff, lllinois and legally described on Exhibit A attached to this Ordinance
("Subject Property'"); and,

WHEREAS, the Subject Property is currently improved with a single-family
residence with an accessory swimming pool and residential pool house (“Pool House”); and,

WHEREAS, the applicant desires to operate the Pool House with heat, light, and
bathing or shower facilities; and,

WHEREAS, pursuant to Sections 10-5-9 and 10-13-3 of Title 10 of the Lake Bluff
Municipal Code, as amended (“Zoning Regulations”), a property owner cannot operate a
residential pool house that has heat, light, and bathing or shower facilities on property located in
a residential zoning district except upon the issuance of a special use permit; and,

WHEREAS, the Applicant has applied for a special use permit pursuant to
Section 10-4-2E of the Lake Bluff Zoning Regulations to operate the Pool House with heat, light,
and bathing and showering facilities; and,

WHEREAS, following a public hearing, the Lake Bluff Joint Plan Commission and
Zoning Board of Appeals (“PCZBA") recommended that the Village Board grant a special use
permit to permit the Applicant to operate the Pool House with heat, light, and bathing and
showering facilities (“Special Use Permit’); and,

WHEREAS, the President and Board of Trustees have determined that it would
be in the best interest of the Village to grant the requested special use permit in accordance
with, and subject to, the conditions, restrictions, and provisions of this Ordinance.

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF
TRUSTEES OF THE VILLAGE OF LAKE BLUFF, LAKE COUNTY, ILLINOIS, as follows:

Section 1. Recitals.

The foregoing recitals are incorporated into this Ordinance as findings of the
President and Board of Trustees.

Section 2. Public Hearing.

A public hearing to consider the Applicant's request for the Special Use Permit
was duly advertised on or before April 4, 2016 in The News-Sun, and was held by the PCZBA
on April 21, 2016, on which date the PCZBA recommended that the Village Board grant the
Special Use Permit subject to the conditions set forth in this Ordinance.



Section 3. Special Use Permit. Subject to and contingent upon the
conditions, restrictions, and provisions set forth in Section 4 of this Ordinance, a special use
permit is hereby granted, pursuant to Section 10-4-2E of the Lake Bluff Zoning Regulations, to
allow for the operation of the Pool House with heat, light, and bathing and showering facilities.

Section 4. Conditions.

The special use permit granted in Section 3 of this Ordinance is expressly
subject to and contingent on each of the following conditions, restrictions, and provisions:

A. Compliance with Application. The Pool House must be
constructed and operated in substantial accordance with the Applicant’s application for a
special use permit and accompanying documents, attached to this Ordinance as Exhibit
B (“Application”).

B. Compliance with Applicable Law. In addition to the other specific
requirements of this Ordinance, the Pool House, and all activities on and in the Pool
House and the Subject Property must comply at all times with all applicable federal,
state, and Village statutes, ordinances, resolutions, rules, codes, and regulations.

Section 5. Failure to Comply with Conditions.

Upon failure or refusal of the Applicant to comply with any or all of the conditions,
restrictions, or provisions of this Ordinance, the approval granted in Section 3 of this Ordinance
will, at the sole discretion of the Village Board of Trustees, by ordinance duly adopted, be
revoked and become null and void.

Section 6. RECORDATION; BINDING EFFECT.

A copy of this Ordinance must be recorded in the Office of the Lake County
Recorder of Deeds against the Subject Property. This Ordinance and the privileges,
obligations, and provisions contained herein run with the Subject Property and inure to the
benefit of, and are binding upon, the Applicant and its personal representatives, successors,
and assigns.

Section 7. Effective Date.

A. This Ordinance will be effective only upon the occurrence of all of the
following events:

1. Passage by the Board of Trustees of the Village of Lake Bluff in the
manner required by law;

2. Publication in pamphlet form in the manner required by law; and

3. The filing by the Applicant with the Village Clerk, for recording in the
Office of the Lake County Recorder of Deeds, of an unconditional
agreement and consent to accept and abide by all of the terms,
conditions, and limitations set forth in this Ordinance. The unconditional
agreement and consent must be executed by the Applicant. The
unconditional agreement and consent must be substantially in the form
attached to this Ordinance as Exhibit C.

B. In the event that the Applicant does not file with the Village Clerk the
unconditional agreement and consent required by Paragraph 7.A.3 of this Ordinance within 60

-2-



days after the date of final passage of this Ordinance, the Village Board of Trustees will have
the right, in their sole discretion, to declare this Ordinance null and void and of no force or effect.

PASSED this day of , 2016, by vote of the Board of Trustees of the Village
of Lake Bluff, as follows:

AYES: ()

NAYS: ()

ABSTAIN: ()

ABSENT: ()

APPROVED this ____ day of , 2016.

Village President

ATTEST:
Village Clerk
FIRST READING: April 25, 2016

SECOND READING:
PASSED:
APPROVED:

PUBLISHED IN PAMPHLET FORM:



EXHIBIT A

Legal Description of the Subject Property

LOT 5 IN THE LANSDOWNE RESUBDIVISION, BEING A RESUBDIVISION OF LOTS 1, 2, 3,
4,5,6,7, OUTLOTS A, B AND LANSDOWNE LANE OF LANSDOWNE SUBDIVISION, BEING
A RESUBDIVISION OF LOT 4 IN FERRY FIELD AND FERRY WOODS, BEING A
SUBDIVISION IN THE SOUTHEAST 1/4 OF SECTION 21, TOWNSHIP 44 NORTH, RANGE
12, EAST OF THE THIRD PRINCIPAL MERIDIAN, ACCORDING TO THE FINAL PLAT OF
RESUBDIVISION OF LANSDOWNE RESUBDIVISION RECORDED FEBRUARY 18, 2008 AS
DOCUMENT 6306887, IN LAKE COUNTY, ILLINOIS.

Commonly known as 611 Lansdowne Lane, Lake BIuff, IL



EXHIBIT B

Zoning Application




FEE PAID:; DATE RECEIVED
RECEIPT NUMBER: \n BY VILLAGE: | |
APPLICATION FOR ZONING-VARIA- SE PERMIT REZONING, OR PRD
SUBJECTPROPERTY - e s
" Address: __(o\\ L@V\%OWV\Q . Zoning District: El,

o o

(Property address for which appilcation Is submrlted)

Current Use: E@\m\.

(Resldential, Commereial, Industrial, Vacant, Etc,)

PIN Number: __ 2. 2\-AE72.-\E

APPLICANT

Applicant; __E;D;E&Q;@Em NGO

Address: - L2850 W), VENNUOE DR., LACE FORECT, \L, (pr‘%
(Address If different than s{lbject property) ‘

Relationship of
Applicant to Property: __ 21 NEL,

(Owner, Contract Purchaser, Etc.)

Home Telephone: __£5471 T8>\ 25 1o Business Telephone; £241- LB A LAKT

OWNER . |
Owner - Title Holder If Joint Ownership
Name: ED FOZESTNG Joint Owner:
Address: \2B50 109 , CENNAOR TR, Address:
T AL OOAS
Daytime Phone: %Jﬂ - \5"", Daytime Phone:

If ownership is other than individual and/or joint ownership, please check appropriate category and provide all

__additional ownership information as an attachment.

(3 Corporation Q3 Parthership
(3 Land Trust Q2 Trust
(2 Other:

Are all real estate taxes, special assessments and other obligations on the subject property paid in full?

EYGS 0 No If No, Explain:




ACTION REQUESTED -
To provide time for legal notification requirements, any application requiring a Public Hearing before the Zoning
Board of Appeals must be recelved at least 25 days prior to the next mesting date.

L Zoning Variation
d Special Use Permit
_d Text Amendment
& Rezoning
L Planned Residential Development
& Other:

Applicable Section(s) of Zoning Ordinance, if known: SECNON \(-er-dlbd | LW

@ommb DWALL. NOT BRE P%@Mﬁgp D ARS w ~ @\w\&g A&

Narratlve descrlpﬂan of request Wz BRE PEGUESTING A TES AMWE %ﬁ

STANDARDS FOR VARIATIONS AND SPECIAL USE PERMITS
The Zoning Board is required by the lllinols State Statutes to apply the followmg standards in reviewing requests
for Varlations and Special Use Permits. The Board may only grant a variation or recommend that the Village

Board grant a variation in cases where there are practical difficulties and particular hardships brought about by
the strict application of the Zoning Ordinance and not by any persons, presently or formerly, having an Interest in

the prdperty. The applicant has the burden of establishing each of these standards both in writing and at

the Public Hearing. Please attach additional materials if necessary.

STANDARDS FOR VARIATIONS:

1. Practical DIfﬂculiy or Hardship: Describe the practical difficulty or particular hardship that would result
from the strict application of the Zoning Ordinance.

A PEoL wOE Desbuen o LOMPINNE Wy Lbveg FLOEE ZonNb RECOSTON

SECHOW \H-5-4 QNQ NOT _PANE A SRrowEe, DOE IO T PEFIINTTIG

2. Unique Physical Condition: Describe the unique characteristics of the lot or structures on the subject
property which are exceptional, such as: a) existing unique structures or uses, b} irregular lot shape, size, or
location, ¢) exceptional topographical features, or d) other extraordinary physical conditions.

P / A OERE.

AOE | ACAL. CONDENOMNS  TRAY
\'.\Wmm;: mag \/,agumwu




3. Special Privilege: Describe how the request will not simply provide the applicant with a special privilege that
other property owners do not enjoy The request-must be for relief from the regulations due to hardship, and
not simply to reduce inconvenience or to provide for financial gain.

$(2()u\b£

4. Code Purposes: Describe how the request does not violate the intentions of the regulations. The applicant
must show that the request does not adversely impact surrounding properties or the general welfare.

TIME 2 TS AWUSNDWENT, |E oAt WL, WNOT
\J\o\ﬁig—, T \mmok&@:—@g eséé)wm% TOE. T ITol) G

, 1S D, xS zsvme@»‘%gg}w m@w
UL WYL “L\\h\&;&)&@‘ﬁ@‘ g;_x’;g \O¥E. DES A IS

5. Public Health and Safety Describe how the request will not: a) adversely impact the supply of light and air
to adjacent properties, b) increase traffic congestion, ¢) increase the hazard of fire, d) endanger public safety,
e) diminish the value of property within the surrounding area, or f) impair the public health, safety, comfort,
morals, and welfare of the people. X

K WAAIEL, .

(2L | TG ST AMASDMEAT WL WO AAoueeeet LAOACT T
2C Lircl AC T AAGET DUoEonEl BNINQERE, TTOREEL () DNEEILE Do LizieD,

ELDANCEES, B XM ok z e VAL co, B MDD, DU

TREAUL Linea, O 0 vee

STANDARDS FOR SPECIAL USE PERMITS:
1. General Standard: Describe how the proposed use will not adversely impact adjacent properties.

Mp@ A %\@g@@ \m -w& PO VMY EE, Wl WNYOT A Te s

2. No Interference with Surrounding Development: Describe how the proposed use will not hinder or
interfere with the development or use of surrounding properties.

..%QS‘\E’-:

3. Adequate Public Facilities: Describe how tﬁe proposed use will be served by streets, public utllities, police
and fire servics, drainage, refuse disposal, parks, libraries and other public services.

. {)O\,\UE; A TARSE | A NES a& AV or\Ef. VORBLC,
e S1E 1 = '




4. No Traffic Congestion: Describe how the proposed use will not cause undue traffic and traffic congestion.

e GOSTW N TS AMENTIMEITT W W ATEEOT  TEAEE

5. No Destruction of Significant Features: Describe how the proposed use will not destroy or damage
natural, scenic or historic features.

TS AGMAB N DOMESTC L NOT TEaeeo-( 2
ARV ALY L e, QWO FEATUEED

GOMATTWL

STANDARDS FOR TEXT AMENDMENTS

The wisdom of amending the Village Zoning Map or the text of the Zoning Code is a matter committed to the
sound legisfatlve discretion of the Village Board of Trustess and Is not dictated by any set standard. In
determining whether a proposed amendment will be granted or denied the Board of Trustees may be guided by
the principle that its power to amend this fitle should be exercised in the public good.

TEXT AMENDMENT GUIDING PRINCIPLES: -
In considering whether the principle is satisfied in amending the text of the Zoning Code, the Board of trustees may weigh,
among other factors, the following:

1. The consistency of the proposed amendment with the purposes of this title:

[ ‘AL BGNA Lol lohiiey 4o hae  a_ balhoom _n ludes)

3. The conformity of the proposed amendment with the village's comprehensive plan and zoning map,
or the reasons Justifying its lack of conformity:

The T ammamdnert. [ conastent i J!Leo\ig/laﬁés Zening h allows

Z SIPA N e T

b 0 74




APPLICATION MATERIALS

LEGAL DESCRIPTION - MUST BE PROVIDED

Required’
L3 Plat of survey including legal descﬂpﬁon

L) Evidence of title to property for which relief is sought or writteh documentaﬂon of contractual lease.
Q2 Scale site plan showing building locations and dimensions.

L2 Scale site plan showing addition, new construction, modification, etc.

0 Schematic drawings showing floor plan, elevations, and exterior mechanical equipmem

&3 Floor Area Cak:ulaﬂon Tabie (if applicable)

CJ Other:

Optional
U Landscape Plan
L) Photographs of subject property and surrounding properties.

) Testimony from neighbars is strongly encouraged.
*{8 copies, no larger hen 11x17, mlbawboﬁékad_

SIGNATURES

The undersigned hereby represent, upon all of the penalties of the law, for the purpose of inducing the Vlltage of
Lake Bluff to take the action herein requested, that all statements herein and on all related attachments are true
and that all work here mentioned will be done in accordance with the ordinances of the Village of Lake Bluff and
the laws of the State of lllinols. The owner must sign tho application.

Ouwner  Signature: Gt %D Date: ___/ / 2 ‘5—,/[(“’
Print Name: ‘ﬁ\aa‘“"“’ﬂ/&‘dﬁ

> pate: M1B 200

I ignature:
MSQMM <

Print Name: _Wm__
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EXHIBIT C

Applicant’s Unconditional Agreement and Consent

TO: The Village of Lake BIuff, lllinois (* Village”):

WHEREAS, Edward Fiorentino ("Applicant') has applied for a special use
permit pursuant to Section 10-4-2E of the Lake Bluff Zoning Regulations to allow for the
operation of a residential pool house with heat, light, and bathing or shower facilities (“Pool
House") located at 611 Lansdowne Lane, Lake BIuff, lllinois, (“Subject Property’), which
Subject Property is located in the Village’s E-1 Estate Residence District and is legally
described on Exhibit A attached to this Ordinance; and

WHEREAS, following a public hearing, the Lake Bluff Joint Plan Commission and
Zoning Board of Appeals (“PCZBA”") recommended that the Village Board grant a special use
permit for operation of the Pool House with heat, light, and bathing or shower facilities (“Special
Use Permit’); and

WHEREAS, Ordinance No. 2016-__, adopted by the President and Board of
Trustees of the Village of Lake Bluff on , 2016, (“Ordinance”) grants the
requested Special Use Permit for the Subject Property, subject to certain modifications,
conditions, restrictions, and provisions; and

WHEREAS, Subsection 7.B of the Ordinance provides, among other things, that
the Ordinance will be of no force or effect unless and until the Applicant files with the Village
Clerk, within 60 days following the passage of the Ordinance, its unconditional agreement and
consent to accept and abide by each of the terms, conditions and limitations of the Ordinance;

NOW, THEREFORE, the Applicant agrees and covenants as follows:

1. The Applicant hereby unconditionally agrees to accept, consent to, and abide by
all of the terms, conditions, restrictions, and provisions of the Ordinance.

2. The Applicant acknowledges that public notices and hearings have been properly
given and held with respect to the adoption of the Ordinance, has considered the
possibility of the revocation provided for in the Ordinance, and agrees not to
challenge any such revocation on the grounds of any procedural infirmity or a
denial of any procedural right.

3. The Applicant acknowledges and agrees that the Village is not, and will not be, in
any way, liable for any damages or injuries that may be sustained as a result of
the Village’s issuance of any permits for the use of the Subject Property,
including, without limitation, the Special Use Permit granted in the Ordinance,
and that the Village's issuance of any such permits does not, and will not, in any
way, be deemed to insure the Applicant against damage or injury of any kind and
at any time.

4. The Applicant agrees to and does hereby hold harmless and indemnify the
Village, the Village’s corporate authorities, and all Village elected and appointed
officials, officers, employees, agents, representatives, and attorneys, from any
and all claims that may, at any time, be asserted against any of such parties in



connection with the operation and use of the Subject Property or the Village's
adoption of the Ordinance granting the Special Use Permit set forth in the
Ordinance.

Dated: , 2016.

EDWARD FIORENTINO
ATTEST:

By:




EXHIBIT A TO UNCONDITIONAL AGREEMENT AND CONSENT

Legal Description of the Subject Property

LOT 5 IN THE LANSDOWNE RESUBDIVISION, BEING A RESUBDIVISION OF LOTS 1, 2, 3,
4,5,6,7, OUTLOTS A, B AND LANSDOWNE LANE OF LANSDOWNE SUBDIVISION, BEING
A RESUBDIVISION OF LOT 4 IN FERRY FIELD AND FERRY WOODS, BEING A
SUBDIVISION IN THE SOUTHEAST 1/4 OF SECTION 21, TOWNSHIP 44 NORTH, RANGE
12, EAST OF THE THIRD PRINCIPAL MERIDIAN, ACCORDING TO THE FINAL PLAT OF
RESUBDIVISION OF LANSDOWNE RESUBDIVISION RECORDED FEBRUARY 18, 2008 AS
DOCUMENT 6306887, IN LAKE COUNTY, ILLINOIS.

Commonly known as 611 Lansdowne Lane, Lake BIuff, IL



Attachment 2

VILLAGE OF LAKE BLUFF

Memorandum

TO: Chair Kraus and Members of the Joint Plan Commission & Zoning Board of Appeals
FROM: Brandon J. Stanick, Assistant to the Village Administrator

DATE: April 15,2016

SUBJECT: Agenda Item #4 - Pool House Text Amendment & Special Use Permit

Applicant Information: Ed Fiorentino and the Village of Lake Bluff
(Co-Petitioners)

Purpose: To amend the text of the Zoning Code establishing pool
houses as a special use in residence districts as well as
consider a request for a special use permit to allow a pool
house at 611 Lansdowne Lane (Estate Residence

District).
Public Notice: Lake County News Sun — April 4, 2016
Applicable Land Use Regulations: Section 10-1-2: Definition of Accessory Structures

Section 10-2-9: Text amendments

Section 10-4-2E: Special Use Permits

Section 10-5-9G: Living Quarters as Accessory
Structures

Background and Summary

Over the past several meetings the Plan Commission and Zoning Board of Appeals (PCZBA) has
reviewed and discussed an application from Mr. Ed Fiorentino, property owner of 611 Lansdowne Lane,
requesting a text amendment to allow pool houses with shower facilities in Residence Districts. As
previously reported this concept has been discussed internally by Village Staff in the past and the
Village is serving as Co-Petitioner with Mr. Fiorentino for the text amendment.

Pursuant to Section 10-5-9G of the Zoning Code bathing or shower facilities are prohibited in accessory
buildings:

“Living quarters shall not be permitted in an accessory building. An
accessory building or structure shall be considered to have living quarters
if an accessory building or structure has heat, light and bathing or shower
facilities.”



At its meeting on March 16, 2016 the PCZBA received a presentation from the property owner’s
representative, discussed the request, and directed Staff and Legal Counsel to prepare a draft ordinance
allowing pool houses, which are accessory structures, to have heat, light and bathing or shower facilities
upon the issuance of a special use permit. In addition to the proposed text amendment, the property
owner is requesting a special use permit to construct and maintain a pool house that has heat, light, and
bathing or shower facilities on his property.

The standards for special use permits and the guiding principles for text amendments are addressed in
the zoning petition. Please disregard responses to the standards for variation since the petition is a
request for a text amendment and a special use permit. Also, Mr. Fiorentino submitted drawings for his
house at 611 Lansdowne Lane that is currently under construction; please contact me for copies as these
drawings were provided previously. The pool house drawing is attached for the PCZBA’s reference.

PCZBA Authority

The PCZBA has authority to:

¢ Recommend the Village Board approve or deny the request for:
o atext amendment to establish residential pool houses that have heat, light and bathing or
shower facilities as a special use in the Village’s Residence Districts; and
o a SUP to construct and maintain a residential pool house that has heat, light and bathing
or shower facilities at 611 Lansdowne Lane. '

Recommendation

Following the public hearing to consider the requests, the PCZBA should take one of the following
actions:

e If more information is required, continue the public hearing to a date certain to allow the Co-
Petitioners to provide additional information.
o If more information is not required, vote to:
o Recommend the Village Board approve or deny the request for:

i. a text amendment to establish residential pool houses that have heat, light and
bathing or shower facilities as a special use in the Village’s Residence Districts;
and

ii. a SUP to construct and maintain a residential pool house that has heat, light and
bathing or shower facilities at 611 Lansdowne Lane,

Attachments

o Co-Petitioners’ zoning application and related material.

If you should have any questions concerning the information provided in this memorandum please feel
free to contact me at 847-283-6889.



VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 13

A RESOLUTION APPROVING AN AMENDMENT TO THE
Subject: VILLAGE ADMINISTRATOR’S EMPLOYMENT AGREEMENT

Action Requested: CONSIDERATION OF THE RESOLUTION (Voice Vote)

Originated By: VILLAGE BOARD

Referred To: VILLAGE BOARD

Summary of Background and Reason for Request:

On January 1, 2008 Village Administrator Irvin commenced his employment with the Village. In
accordance with Section 4 of the Employment Agreement by and between the Village of Lake
Bluff and Village Administrator Irvin, the President and Board of Trustees have conducted a
performance review and determined that it is in the best interests of the Village to adjust Mr.
Irvin’s compensation to be consistent with the Village’s Official Pay Plan and to recognize his
organizational contributions during the past performance review period. Specifically, the
Village Administrator’s annual base salary will be set at $196,650 effective May 1, 2016. This
is the fifth amendment to the Village Administrator’s Employment Agreement since 2008.
Pursuant to 5 ILCS 120/7.3(b), the Village Administrator’s total compensation package has been
posted on the Village website for more than 6 days.

Reports and Documents Attached:

e A Resolution Approving an Amendment to the Village Administrator’s Employment
Agreement.

Village President’s Recommendation: Approval of the Resolution.

Date Referred to Village Board: 5/9/2016




RESOLUTION NO. 2016-__

A RESOLUTION APPROVING AN AMENDMENT
TO THE VILLAGE ADMINISTRATOR’S EMPLOYMENT AGREEMENT

WHEREAS, after an extensive employment search to fill the position of Village Administrator, the
President and Board of Trustees considered the qualifications and experience of R. Drew Irvin and appointed Mr. Irvin to
Village Administrator effective January 1, 2008; and,

WHEREAS, the President and Board of Trustees entered into an employment agreement with Mr. Irvin
setting forth the scope and terms of his employment as Village Administrator on October 22, 2007, as subsequently
amended by a First Amendment on August 21, 2011, Second Amendment on May 13, 2013, Third Amendment on April
28, 2014, and Fourth Amendment on May 9, 2015 (collectively, "Employment Agreement); and,

WHEREAS, pursuant to Section 4 of the Employment Agreement, the President and Board of Trustees
have conducted a performance review and determined that it is in the best interest of the Village to adjust Mr. Irvin’s
compensation to be consistent with the Village’s Official Pay Plan goal to attract and maintain qualified and productive
employees, and to recognize his significant organizational contributions and accomplishments during the performance
review period.

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF LAKE BLUFF, LAKE COUNTY, ILLINOIS, as follows:

Section 1. Amendment To Section 4A of the Employment Agreement.

The first sentence of Section 4A of the Employment Agreement is hereby amended in its entirely so that the first
sentence shall hereafter be and read as follows:

“Effective May 1, 2015, the Village will pay the Employee an annual base salary of $196,650, payable in
installments at the same time that the other management level employees of the Village are paid.”

Section 2. Execution of Amendment.

The Village Administrator will acknowledge and agree to the amendments to the Employment Agreement set
forth in Section 1 of this Resolution by executing the Acknowledgement form ("Acknowledgement") attached to this
Resolution as Exhibit A.

Section 3. Effective Date.  This Resolution shall be in full force and effect upon its passage and
~approval in the manner required by law and the execution of the Acknowledgement by Mr. Irvin.

PASSED this 9" day of May, 2016, by vote of the Board of Trustees of the Village of Lake Bluff, as follows:
AYES: 0
NAYS: 0
ABSENT: 0

APPROVED this 9" day of May, 2016.

Village President
ATTEST:

Village Clerk



EXHIBIT A - ACKNOWLEDGEMENT

R. Drew Irvin hereby acknowledges and agrees that he has been provided a copy of Village of Lake
Bluff Resolution No. 2016-__ (the "Resolution"); that he has read and understood the provisions of the
Resolution; that he consents to the amendments to his Employment Agreement set forth in the Resolution; that
on the date below he executed this Acknowledgement voluntarily and with full knowledge of its significance,

and that he intends to be fully bound by this Acknowledgement and the Resolution.

By:

R. Drew Irvin Date



VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 14

A RESOLUTION APPROVING AN AMENDMENT TO THE CHIEF
Subject: OF POLICE’S EMPLOYMENT AGREEMENT

Action Requested: CONSIDERATION OF THE RESOLUTION (Voice Vote)

Originated By: VILLAGE ADMINISTRATOR

Referred To: VILLAGE BOARD

Summary of Background and Reason for Request:

After serving in progressively more responsible positions with the Village since 1989 (most
recently as Deputy Chief of Police), on March 1, 2014 David Belmonte became the Village’s 9™
Chief of Police since 1895. In accordance with Section 7 of the employment Agreement by and
between the Village of Lake Bluff and Police Chief Belmonte, the Village Administrator has
conducted a performance review and determined that it is in the best interests of the Village to
adjust Chief Belmonte’s compensation to be consistent with the Village’s Official Pay Plan and
to recognize his organizational contributions during the past performance review period.
Specifically, the Chief of Police’s annual base salary will be set at $134,335 effective May 1,
2016. This is the second amendment to the Chief of Police’s Employment Agreement.

Reports and Documents Attached:

e A Resolution Approving an Amendment to the Chief of Police’s Employment
Agreement.

Village Administrator’s Recommendation: Approval of the Resolution.
Village President’s Recommendation: Approval of the Resolution.

Date Referred to Village Board: 5/9/2016




RESOLUTION NO. 2016-____

A RESOLUTION APPROVING AN AMENDMENT
TO THE CHIEF OF POLICE’S EMPLOYMENT AGREEMENT

WHEREAS, after an extensive employment search to fill the position of Chief of Police, the Village
Administrator recommended and the President and Board of Trustees appointed David Belmonte as Chief of Police
effective March 1, 2014; and,

WHEREAS, the President and Board of Trustees entered into an employment agreement with Mr.
Belmonte setting forth the scope and terms of his employment as Chief of Police on January 13, 2014 ("Employment
Agreement); and,

WHEREAS, pursuant to Section 7 of the Employment Agreement, the Village Administrator has
conducted a performance review and determined that it is in the best interest of the Village to adjust Mr. Belmonte’s
compensation to be consistent with the Village’s Official Pay Plan goal to attract and maintain qualified and productive
employees, and to recognize his significant organizational contributions and accomplishments during the performance
review period.

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF LAKE BLUFF, LAKE COUNTY, ILLINOIS, as follows:

Section 1. Amendment To Section 4A of the Employment Agreement.

The first sentence of Section 4A of the Employment Agreement is hereby amended in its entirely so that the first
sentence shall hereafter be and read as follows:

“Effective May 1, 2015, the Village will pay the Employee an annual base salary of $134,335, payable in
installments in accordance with the Village’s regular payroll procedures.”

Section 2. Execution of Amendment.

The Chief of Police will acknowledge and agree to the amendments to the Employment Agreement set forth in
Section 1 of this Resolution by executing the Acknowledgement form ("Acknowledgement") attached to this Resolution
as Exhibit A.

Section 3. Effective Date.  This Resolution shall be in full force and effect upon its passage and
approval in the manner required by law and the execution of the Acknowledgement by Mr. Belmonte.

PASSED this 9" day of May, 2016, by vote of the Board of Trustees of the Village of Lake Bluff, as follows:
AYES: ()
NAYS: ()
ABSENT: ()

APPROVED this 9" day of May, 2016.

Village President
ATTEST:

Village Clerk



EXHIBIT A -~ ACKNOWLEDGEMENT

David Belmonte hereby acknowledges and agrees that he has been provided a copy of Village of Lake
Bluff Resolution No. 2016-____ (the "Resolution"); that he has read and understood the provisions of the
Resolution; that he consents to the amendments to his Employment Agreement set forth in the Resolution; that
on the date below he executed this Acknowledgement voluntarily and with full knowledge of its significance,

and that he intends to be fully bound by this Acknowledgement and the Resolution.

By:

David Belmonte Date



VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 15

A RESOLUTION APPROVING AND AUTHORIZING THE
Subject: EXECUTION OF THE FIRST AMENDMENT TO THE DEPUTY
CHIEF OF POLICE EMPLOYMENT AGREEMENT

Action Requested: CONSIDERATION OF THE RESOLUTION (Voice Vote)

Originated By: VILLAGE ADMINSTRATOR

Referred To: VILLAGE BOARD

Summary of Background and Reason for Request:

Since his appointment Deputy Chief of Police Mike Hosking has proven himself as an essential
asset to the Village’s police management team. As envisioned, he has provided strong
administrative support and professional development to our Sergeants, Investigator and Officers.
In accordance with Section 7A of the Employment Agreement by and between the Village of
Lake Bluff and Deputy Chief of Police Hosking, Police Chief Belmonte has conducted a
performance review and determined that it is in the best interests of the Village to adjust Deputy
Chief Hosking’s compensation to be consistent with the Village’s Official Pay Plan and to
recognize his significant organizational contributions during the past performance review period.
Specifically, the Deputy Chief of Police’s annual base salary will be set at $112,183 effective
May 1, 2016. This is the second amendment to the Deputy Chief of Police’s Employment
Agreement.

Reports and Documents Attached:

e A Resolution Approving an Amendment to the Deputy Chief of Police’s Employment
Agreement.

Village Administrator’s Recommendation: Approval of the Resolution.
Village President’s Recommendation: Approval of the Resolution.

Date Referred to Village Board: 5/9/2016




RESOLUTION NO. 2016-

A RESOLUTION APPROVING AN AMENDMENT
TO THE DEPUTY CHIEF OF POLICE’S EMPLOYMENT AGREEMENT

This First Amendment to Deputy Chief of Police Employment Agreement (“Second
Amendment”) is made and entered into as of the 9" day of May, 2016, by and between the
Village of Lake Bluff, Lake County, Illinois, an Illinois home rule municipal corporation
(“Village™), and Walter Michael Hosking (“Hosking”).

WHEREAS, pursuant to Section 1-6F-1 of the Lake Bluff Municipal Code (the "Village
Code"), the Deputy Chief of Police of the Village ("Deputy Chief of Police") shall be appointed
by the Village President upon the recommendation of the Village Administrator and with the
approval of the Board of Trustees; and,

WHEREAS, the Village and Hosking have entered into that certain Deputy Chief of
Police Employment Agreement dated February 25, 2014 (“Agreement”); and,

WHEREAS, the Village and Hosking amended certain terms and conditions of the
Agreement as set forth in the First Amendment on June 8, 2015; and,

WHEREAS, the Village President and Board of Trustees have determined that entering
into this Second Amendment is in the best interests of the Village and its residents.

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF
TRUSTEES OF THE VILLAGE OF LAKE BLUFF, LAKE COUNTY, ILLINOIS, as follows:

SECTION 1. AMENDMENT TO SECTION 4A OF THE EMPLOYMENT
AGREEMENT. The first sentence of Section 4A of the Employment Agreement is hereby
amended in its entirely so that the first sentence shall hereafter be and read as follows:

“Effective May 1, 2016, the Village will pay Hosking an annual base salary of $112,183,
payable in installments in accordance with the Village’s regular payroll procedures.”

SECTION 2. EXECUTION OF AMENDMENT. The Deputy Chief of Police
will acknowledge and agree to the amendments to the Employment Agreement set forth in
Section 1 of this Resolution by executing the Acknowledgement form ("Acknowledgement")
attached to this Resolution as Exhibit A.

SECTION 3. EFFECTIVE DATE. This Resolution shall be in full force and effect

upon its passage and approval in the manner required by law and the execution of the
Acknowledgement by Mr. Hosking.
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PASSED this 9th day of May, 2016, by vote of the Board of Trustees of the Village of Lake
Bluff, as follows:

AYES: 0)
NAYS: 0)
ABSENT: ()

APPROVED this 9th day of May, 2016.

Village President
ATTEST:

Village Clerk
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EXHIBIT A - ACKNOWLEDGEMENT

Mike Hosking hereby acknowledges and agrees that he has been provided a copy of
Village of Lake Bluff Resolution No. 2016-  (the "Resolution"); that he has read and
understood the provisions of the Resolution; that he consents to the amendments to his
Employment Agreement set forth in the Resolution; that on the date below he executed this
Acknowledgement voluntarily and with full knowledge of its significance, and that he intends to

be fully bound by this Acknowledgement and the Resolution.

Mike Hosking Date
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VILLAGE OF LAKE BLUFF
REQUEST FOR BOARD ACTION

Agenda Item: 16

A RESOLUTION ADOPTING A REVISED EMPLOYEE HANDBOOK

Subject: FOR THE VILLAGE OF LAKE BLUFF

Action Requested: ADOPTION OF THE RESOLUTION (Roll Call Vote)
Originated By: VILLAGE STAFF

Referred To: VILLAGE BOARD

Summary of Background and Reason For Request:

Annually the Village’s labor legal counsel conducts a review of the Village’s Employee
Handbook (“Handbook™) to ensure the Handbook includes and reflects recent changes in law
and best management procedures that may be enacted by the Federal and/or State governments
or recommended by Village Staff, respectively.

Noteworthy changes to the Handbook include the following:

1. Section 3.7 “Disclosing of Interest in Legislation”: inclusion of indirect interests and
requiring disclosure before participating in discussion before the Board of Trustees;

2. Section 4.2 “EEO”: inclusion of pregnancy or pregnancy related medical conditions and
sexual preference as covered employees and applicants;

3. Section 14.1 “Drug/Alcohol Free Workplace — Purpose”: notice to the employee that the

policy will be construed in accordance with the Illinois “Compassionate Use of Medical

Cannabis Pilot Program Act”;

Addition of Section 18.11 “Workplace Violence Policy”; and

5. Addition of Section 18.12 “Smoking Ban”.

&

Reports and Documents Attached:
1. A copy of the Resolution adopting a revised Employee Handbook; and
2. A copy of the red-lined version of the revised sections of the Employee Handbook.

Village Administrator’s Recommendation:  Adoption of the Resolution.

Date Referred to Village Board: 5/9/2016




RESOLUTION NO. 2016-
A RESOLUTION ADOPTING A REVISED EMPLOYEE HANDBOOK FOR THE VILLAGE

WHEREAS, the Village has developed an employee handbook which establishes a
framework for the conduct of business activities of Village employees, and which is revised from
time to time to reflect current provisions of state and federal law; and,

WHEREAS, Village Staff, together with the Village Attorney, has reviewed the current
edition of the Village's employee handbook and prepared certain revisions to its text; and,

WHEREAS, the President and Board of Trustees have determined that it is in the best
interests of the Village to adopt the revised employee handbook dated May 9, 2016, which is
attached hereto and by this reference incorporated herein as Exhibit A ("Employee Handbook")..

NOW, THEREFORE, BE IT RESOLVED BY THE PRESIDENT AND BOARD OF
TRUSTEES OF THE VILLAGE OF LAKE BLUFF, LAKE COUNTY, ILLINOIS, as follows:

Section 1. Recitals.

The foregoing recitals are hereby incorporated into, and made a part of, this
Resolution as the findings of the President and Board of Trustees of the Village of Lake BIuff.

Section 2: Adoption of Employee Handbook.

The Village of Lake Bluff's Employee Handbook, attached to this Resolution as
Exhibit A, is hereby adopted.

Section 3: Effective Date.

This resolution will be in full force and effect upon passage and approval in the
manner provided by law.

PASSED this , day of May 2016 by vote of the Board of Trustees of the Village of Lake
Bluff as follows:

AYES: 0)
NAYS: 0)
ABSENT: ()

APPROVED this .

Village President
ATTEST:

Village Clerk
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IMPORTANT NOTE TO ALL EMPLOYEES

o This Handbook describes some of the personnel policies, procedures and benefits of
the Village of Lake Bluff (Village). It is provided to give employees a better
understanding of how the Village operates and to answer many of your initial
guestions. This Handbook is intended only to summarize general guidelines and
policies of the Village and is presented for informational purposes only.

o Unless otherwise provided in a written agreement signed by the Village
Administrator or Village President and the employee (or designated employee
representative), the Village and its employees recognize that the employment
relationship between the Village and its employees is employment at will. In the
absence of a written agreement, the Village and its employees shall not be bound to
an employment contract or a commitment of employment for a definite period of
time. The right of either party to terminate the employment relationship at any time,
for any reason, with or without cause and with or without notice is not limited.
Neither this Handbook nor any other policy, procedure, practice or communication
of the Village constitutes or should be interpreted as a contract, promise, or guarantee
of future or continued employment for any specified length of time or a limit on either
party’s ability to terminate the employment relationship. Written offer letters and
any other personnel documents or policies included in this Handbook, or which may
be posted or distributed to employees before or after employment, shall not constitute
a contract of employment.

o The Village reserves the right to change, add, revoke, modify or delete policies,
procedures and benefits addressed in this Handbook and all other personnel policies
from time to time, in its sole discretion, with or without prior notice. We will keep
you informed when these changes are made and, when possible, distribute a revised
version of the guideline or policy to you. You are responsible for reviewing the
revisions and inserting them into your copy of the Handbook.

o Each employee is required to read and become familiar with the contents of this
Handbook as a condition of employment. Keep your Handbook in a convenient place
for future reference. By accepting and maintaining employment with the Village, you
acknowledge that you have read and understand the provisions contained in this
Handbook.

o This Handbook replaces and supersedes any and all handbooks, policies and practices
of the Village with which the Handbook conflicts.

If you have questions about this Handbook or the Village’s policies,

procedures or benefits, please direct them to your supervisor or the
Village Administrator or his/her designee.
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CHAPTER 1: INTRODUCTION
1.1.  Purpose and Policy

It is the purpose of these policies and procedures to set forth the general
principles which will be followed by the Village in the administration of its
personnel program. They are intended to establish systematic and equitable
regulations for all Village employees. Employment in Village government
shall be based on merit and ability, free from political considerations.
There should be just and equitable incentives and conditions of employment
that are maintained to promote efficiency and economy in the operation of
the Village government.

1.2.  Application

The policies and procedures of this Handbook apply to all Village
employees. However, sworn members of the Police Department are also
subject to the Rules and Regulations of the Board of Fire and Police
Commissioners, and all activities of the Village are subject to the provisions
of the Illinois Municipal Code. Where a conflict exists, the Rules and
Regulations of the Board of Fire and Police Commissioners, or the
provisions of the Illinois Municipal Code or any other applicable state or
federal law will prevail and the provisions of this Handbook will not apply.
The employment of some Village employees is also governed by collective
bargaining agreements. The employment of those who are covered by any
applicable collective bargaining agreement and any subsequent agreements
signed during the duration of this Handbook shall be governed by the
provisions of those agreements to the extent that any of the policies in this
Handbook conflict with the agreements. Certain supervisory employees
may also have written employment agreements signed by the Village
Administrator or Village President. The employment of those who have
signed such employment agreements shall be governed by the provisions of
those agreements to the extent that any of the policies in this Handbook
conflict with the agreements. Additionally, the various departments of the
Village may establish working regulations and operating procedures to
supplement the policies and procedures set forth in this Handbook.

Members of the Village’s volunteer Fire Department who perform
volunteer firefighting duties for the Village do so on an on-call basis. Such
individuals have no set schedule and are not required to volunteer their
services at any specific time. These individuals are not Village employees,
nor are they subject to the provisions of this Handbook. All other
individuals who perform volunteer services on behalf of the Village are also
not subject to the provisions of this Handbook during the hours that they
perform such volunteer services.
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1.3.  Administration

The Village operates under a board-administrator form of government, with
the Village Administrator serving as the head of the administrative branch
of the Village. In this capacity, the Village Administrator shall be charged
with overall responsibility for the administration of the policies and
procedures set forth in this Handbook and is vested with full authority to
establish, by administrative directive, terms and conditions of employment
consistent with policy established by the Village Board.
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CHAPTER 2: DEFINITIONS

Anniversary Date - The annual anniversary of an employee’s date of hire.

Appointment - The designation to a position with the Village of a person
who has qualified for employment through an appropriate selection process.

Board of Fire and Police Commissioners - The Board of Fire and Police
Commissioners of the Village of Lake BIluff, Illinois whose members are
appointed by the Village President and Board of Trustees of the Village of
Lake BIluff.

Call Back - An unscheduled or emergency return to work outside an
employee’s normal working hours.

Corporate Authorities - The Village President and Board of Trustees of the
Village of Lake BIuff.

Department Head - The officially appointed head of any department of the
Village.

Emergency - A sudden and unforeseen happening that, in the Village
Administrator’s determination, requires the unscheduled services of an
employee to protect the health, welfare and/or safety of the community.

Employee - A person who performs work for the Village in a position as
defined by this Handbook, but not an independent contractor.

Fiscal Year - May 1 of any given year through April 30 of the following
year.

Grievance - A written complaint relating to the work environment,
including one’s working conditions, the Village’s personnel rules and
regulations and the relationships between an employee and his/her
supervisor or other employees.

Layoff — The separation of an employee which has been made necessary by
lack of work or funds or other reasons not related to fault, delinquency or
misconduct on the part of an employee.

Original Employment Date - The date an employee first reports to work
following appointment to a position with the Village.

Position - A group of current duties and responsibilities assigned to an
individual or delegated by a competent authority. The Village has instituted
employment status designations into which each position falls as a means
of establishing employee work hours, pay and benefits eligibility. You will

4815-4755-0513.v1-5/5/2016 2:01 PM



be advised of your employment status at the time of hire. The status
designations are as follows:

a) Full-time: An employee who is regularly scheduled to work a minimum of
forty (40) hours each workweek throughout the year.

b) Part-time: An employee who is regularly scheduled to work less than forty
(40) hours a workweek throughout the year.

C) Temporary or Seasonal: An employee who may or may not be is-scheduled
to work a specified number of hours, but less than one thousand (1,000)
hours, throughout the year.

Probationary Period - A trial period of six (6) to eighteen (18) months
commencing with an employee’s appointment to a position and during
which an employee’s conduct in and suitability for a given position is
evaluated. See Section 5.1 in Handbook for details.

Promotion - The movement of an employee from one position to a higher
position, often with a corresponding higher salary range.

Reclassification - An official determination by the Village Administrator
that a position be assigned to a class different from the one to which it was
previously assigned.

Transfer - The movement of an employee from one department, division, or
unit of the Village to another, or from one position to another position.

Village Administrator - The chief administrative officer of the Village or
his/her designee.

Work Day - A twenty-four (24) hour period beginning with the time that an
employee is scheduled to begin work.
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3.1.

3.2.

3.3.

CHAPTER 3: CODE OF ETHICS

Purpose

This chapter of the Handbook is intended to serve as a guide for all Village
employees as to what is considered proper or improper conduct in the
performance of their official duties. To be worthy of the public’s trust, a
Village employee must understand and observe these principles of ethical
conduct.

Authority

A Village employee is an agent of the Village who serves the public.
Authority is granted to him/her for the sole purpose of furthering the public
interest.

Conflicts of Interest

Except as provided by lllinois law or Village ordinance, no Village
employee may have a direct or indirect financial interest in:

Any contract with the Village;
The sale to or purchase from the Village of any personal or real property; or
The procurement or performance of any business or work for the Village.

No employee, while on duty in his/her position, shall work on behalf of a
candidate for local public office. No employee shall at any time use Village
resources to further the election efforts of any candidate for public office or
a specific Village-related issue, use his/her official position to coerce or
influence others, to solicit or receive any contribution or service for any
candidate, party, or political purpose, or to secure or aid any person in
securing an elected public office.

While employed by the Village, all employees shall refrain from soliciting
or receiving any subscription, contribution, or political service from any
person for any political purpose pertaining to the government of the Village.
Further, Village employees shall not work at the polls (politically) or
circulate petitions or campaign literature for those seeking to be elected to
a Village office while on duty. However, nothing in this section shall be
construed to prevent employees from becoming or continuing to be
members of any lawful political meetings, from expressing their views on
political matters or from voting with complete freedom in any election.

All employees must further refrain from any conduct, political or otherwise,
that may reasonably create the appearance of a conflict of interest.
Accordingly, employees are strongly encouraged to obtain prior approval

6
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or guidance from their Department Head or the Village Administrator
concerning any matter that could create an appearance of a conflict of
interest.

3.4. Confidential Information

Due to the nature of the Village’s business and operations, employees may
have access to confidential and proprietary information regarding the
Village, the public that it serves, or fellow employees. All employees have
a continuing obligation to protect this confidential and proprietary
information and to utilize it only for business-related purposes. Any
information or material that is confidential or proprietary may not be
communicated to any employee, anyone outside the Village’s employ, or
any other third-party for reasons unrelated to the Village’s business and
interests and without express authorization. Employees are
prohibited from taking steps to obtain confidential or proprietary
information that is not needed in order to perform their job duties or to
which their access has not been authorized. Under certain circumstances,
employees who have access to confidential information may be required to
sign non-disclosure agreements. Violations of this policy may result in
disciplinary action, up to and including termination, even for a first offense.

3.5. Gifts and Gratuities

No employee, nor any spouse of or immediate family member living with
the employee, may solicit or accept any: gift, fee, reward, gratuity, free or
reduced price service, loan, forbearance, discount on a personal purchase,
entertainment, hospitality, or other personal benefit or tangible or intangible
item having monetary value from anyone who transacts, or seeks to transact,
any business or work with the Village or that has any connection whatsoever
with the employee’s performance of his/her official duties or with his/her
employment with the Village. Employees and their family members may
accept loans from banks and financial institutions made in the ordinary
course of business at commercially reasonable rates with repayment due by
a date certain.

Invitations to educational, employment-related, or industry events (such as
seminars, industry shows or conventions, or golf outings) may be accepted
with the prior approval of one’s Department Head or the Village
Administrator. Employees and Village officials may also accept food and
refreshments of nominal value and other items
listed as permissible in the State Officials and Employees Ethics Act, 5
ILCS 430/1-1 et seq. If you have any questions as to whether a gift is
appropriate, you should consult your Department Head or the Village
Administrator.
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3.6.

3.7.

3.8.

3.9.

3.10.

Representing Private Interest in Court

No employee shall represent any private interest in any action or proceeding
taken against the Village unless protected or provided by law.

Disclosing of Interest in Legislation

An employee who has direct interest in any legislation before the
Village Board of Trustees must disclose this interest to his/her Department
Head or the Village Administrator he/she plans to

participate in any discussion before the Village Board of Trustees.
Public Property

The use of public property for one’s personal benefit by any employee of
the Village is forbidden, unless approved by the employee’s Department
Head and the Village Administrator . This prohibition does not
apply to any specific use of Village property otherwise

referenced in this Handbook.

Interference in Administrative Duties

No Village official or employee shall issue orders or directives to other
Village officials or employees except as provided by law or in a supervisory
capacity.

Violation of the Code of Ethics

Any violation of the provisions of this Chapter of the Handbook shall result
in disciplinary action, up to and including termination, even for a first
offense, as further set forth in Chapter 12 of this Handbook.
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4.1.

4.2.

4.3.

CHAPTER 4: EMPLOYMENT POLICY

Authority to Employ Personnel

The authority to employ individuals for all employment positions in the
Village is vested in the Village Administrator in accordance with Title | of
the Municipal Code of the Village of Lake Bluff of 1988 (Code) except
where the Code provides that a position is to be filled by the President of
the Village and the Board of Trustees

Equal Employment Opportunity

It is the policy of the Village that all personnel activities shall be conducted
in a manner that assures equal employment opportunities for all employees
and applicants for employment in compliance with all applicable federal,
state and local laws. No employees or applicants will be discriminated
against with respect to the terms and conditions of their employment
because of their political affiliation, race, color, religion, national or ethnic
origin, creed, sex, sexual orientation , marital status,

age, disability or
handicap, citizenship status, veteran status or any other class protected by
law. All employees and applicants will be judged on the basis of non-
discriminatory criteria, including such factors as merit, ability,
performance, skills, knowledge and experience . This
policy extends to all terms, conditions and privileges of employment,
including hiring, probation, placement, promotion, demotion, discipline,
transfer, lay-off and recall, retirement, termination, compensation, benefits,
training and general treatment of employees.

Reasonable Accommodations for Individuals With Disabilities

We are committed to the employment of individuals with disabilities who
can perform their essential job functions either with or without a reasonable
accommodation. If you are in need of a reasonable accommodation, we
encourage you to discuss this with your supervisor or Department Head.
These issues will be confidential and only employees with a “need to know”
the information will have access to any medical information discussed. We
encourage you to participate in an interactive discussion to help identify
appropriate accommodations that are available.

In the event an employee with a disability is in need of time away from work
to attend medical appointments, physical therapy, etc., we will attempt to
reasonably accommodate such time off provided: (a) you use your earned
benefit time concurrently with this time away, and (b) you were unable to
schedule the appointment outside your normal working time. In all other
cases, employees are required to schedule such medical visits outside their
normally scheduled working hours.
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4.4,

4.5.

Employment of Relatives

Unless the Village Administrator has determined, based on the
recommendation of a Department Head, that unique circumstances exist
which demonstrate that the best interests of the Village shall be served, no
more than one member of a family shall be employed in the same
department of the Village, or in a sensitive position with the Village. Family
members also shall not be placed in a supervisory/subordinate relationship.

Sworn Police Department personnel are not subject to this section. With
regards to non-sworn Police Department personnel, generally no more than
one member of a family shall be employed in the Police Department.

More than one family member may be employed within a single department
of the Village if either employee holds a part-time or temporary/seasonal
position, as long as a supervisory/subordinate relationship between the
relatives does not exist.

For purposes of this Section 4.3, a sensitive position shall refer to any
position in which an employee comes into contact with confidential
information and an employee’s family shall be defined as his/her spouse,
parents, children, siblings, first cousins, aunts or uncles seeking full-time
employment with the Village.

These issues will be addressed on a case-by-case basis considering all of the
facts and circumstances involved to help ensure an actual or potential
conflict of interest does not exist.

Residency Requirement

Although highly desirable, at the time of the publication of this Handbook,
our employees are not required to maintain residency within the Village
limits unless otherwise required by contract, Village Code, law or statute.

10
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5.1.

5.2.

CHAPTER 5: EMPLOYMENT STATUS

Probationary Period

Unless otherwise specified in an applicable collective bargaining agreement
or employment agreement, all full-time employees shall serve a minimum
six (6) month probationary period. During his/her probationary period, an
employee must exhibit the ability to learn and handle the job/position for
which he/she was hired. No employee shall be appointed to full-time status
without first being recommended for such status by his/her Department
Head and a representative of the Village Administrator’s office. Should an
employee fail to attain satisfactory job performance by the end of his/her
probationary period, at the discretion of the employee’s Department Head
and with the approval of the Village Administrator, the employee’s
probationary period may be extended for an additional period not to exceed
six (6) months, or the probationary employee shall be dismissed. Even after
the probationary period ends, employees who are not covered by a
collective bargaining agreement may be terminated for any reason, with our
without cause and with or without notice.

Upon successful completion of the probationary period, an employee attains
full-time status and is no longer considered a probationary employee.
Continued employment continues to be consistent with the at-will
employment policy of the Village and is dependent, in part, on the
employee’s continued good character, adherence to Village and
departmental rules and regulations, honesty, loyalty and the Village’s
ability to maintain its manpower levels.

Promotions

Every employee may be eligible for promotion to positions for which he/she
is qualified. reasonable

Employees desiring to be considered for promotions shall make
application through their Department Head. Promotions shall be based
upon the ability to fulfill the requirements of the position as described and
shall be made on the basis of ascertained merit, seniority and examination.
Promotional written and oral test scores, education, past work record,
exhibited interest and loyalty are all factors which may be considered in
determining the qualifications of an employee for promotion. If it is in the
best interests of the Village, vacancies in higher positions will be filled by
promotion of qualified employees from subordinate positions. All
promotions are made upon Department Head recommendation and with the
approval of the Village Administrator.

Sick leave, vacation time, and other benefits provided to a promoted
employee will be computed on the basis of the employee’s original
employment date with the Village. However, sworn police officers who are
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promoted to the position of Sergeant will continue to accrue sick leave and
vacation time at the rate set forth in the applicable collective bargaining
agreement between the Illinois Fraternal Order of Police Labor Council and
the Village until such time as the employees accrue more sick leave and
vacation time under the Village’s policies than under the collective
bargaining agreement. A promoted employee will serve a six (6) month
probationary period in accordance with the provisions that apply to a new
hire, unless the Village Administrator waives this requirement.

5.3. Job Transfers and Position Reclassifications

Job transfers may be requested by an employee or the Village and may be
either temporary or permanent. Job transfers may be made where the best
interests of the Village and departmental operations are served and on the
recommendation of the Department Head. Depending upon the nature of
the duties and responsibilities assigned to an employee, a position may also
be reclassified to more accurately reflect the position being filled. These
position changes shall occur only upon approval of the Village
Administrator. The Village Administrator shall have the authority to adjust
an employee’s salary to a lower or higher salary range to properly reflect
the employee’s new duties and responsibilities.

Employees who are transferred shall conform to the working policies of the
department to which they are transferred. Transfers shall not have any
effect on an employee’s seniority.

5.4.  Reference Checks/Employment Verification

The Village strives to protect the privacy of all employees while furnishing
information necessary to serve the interests of its employees.

The Village Administrator or his/her designee is responsible for answering
all requests for reference and salary information. No other Village
employee is authorized to respond to these inquiries, except when directed
to do so by the Village Administrator. All requests for information from
the Village must be in writing and must include a waiver signed by the
employee about whom information is sought. Copies of the employee’s
waiver and any written request will be kept in the respective employee’s
personnel file.
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CHAPTER 6: OFFICIAL PAY PLAN
The Village Official Pay Plan is attached as Appendix A to this Handbook.
6.1.  Purpose

The Village’s Official Pay Plan shall be developed, maintained,
administered and interpreted by the Village Administrator and approved by
the Village Board of Trustees on an annual basis in order to provide a
complete and continuous inventory of all positions within the Village and
to group together into ranges those positions which are substantially similar
in difficulty and responsibility of work

, SO as to warrant application of the same rate of pay.

6.2.  Establishment of Salary Ranges and Position Titles

The Village’s Official Pay Plan consists of a list of the established position
titles and the annual salary ranges for each title. The Village Administrator
determines the salary plan from time to time, typically on an annual basis,
and it is effective when approved by the Village Board of Trustees. The
position titles set forth in the Official Pay Plan are to be used as the
exclusive means of reference for all official records and personnel actions.

6.3.  Distribution of Salary Ranges and Position Titles

Copies of the salary ranges and position titles are distributed by the Village
Administrator’s office to all Department Heads and are available for review
by all Village employees.
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CHAPTER 7: WAGE ADMINISTRATION
7.1.  Work Week

Full-time employees shall generally be required to work forty (40) hours
per week. In order to meet operational demands, Department Heads (with
the concurrence of the Village Administrator) may adjust work schedules
for their departments as conditions dictate. This section shall not apply to
employees who are covered by an applicable collective bargaining
agreement.

7.2.  Attendance

It is the personal responsibility of each employee to be at his/her
workstation and fully prepared to begin work at his/her scheduled starting
time. If an employee finds it necessary to be absent or late for work, he/she
should notify his/her supervisor twenty-four (24) hours in advance, if
possible, and in no event later than his/her scheduled starting time. Regular
and punctual attendance at work shall be required of all employees.
Employees who fail to observe attendance requirements and procedures for
recording and reporting of attendance shall be subject to disciplinary action,
up to and including termination, even for a first offense.

Whenever a non-exempt employee is absent from work for a full day or part
of a day and the absence is not authorized by a specific leave provision of
this Handbook, it shall be deemed an absence without leave. Employees
may not be paid for any period during which they are absent without leave
and such absences may result in disciplinary action, up to and including
termination, even for a first offense.

If an employee is absent for three (3) or more consecutive days without
notifying the Village, the Village will assume that the employee has
voluntarily resigned his/her position.

7.3.  Hourly Rate

Each employee shall be paid at the rate specified in the Official Pay Plan
(Appendix A) for the position held by the employee at the time
compensation is earned. The rates established by the Official Pay Plan shall
be the official rates for all overtime compensation as well.

7.4.  Emergency Shift Work

Whenever an emergency situation exists, as determined by the Village
Administrator, each Department Head may structure his/her departmental
forces in such a way as to assure a continued safe and efficient effort to cope
with the situation. He/she may direct a portion of his/her department forces
to rest, recuperate and then return to duty at a specific time.
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7.5.

7.6.

7.7.

7.8.

7.9.

Overtime Work

It is the policy of the Village to keep work in excess of established work
schedules to a minimum and to permit such work only when it is necessary
to meet Village operating requirements.

All non-exempt full-time and part-time employees shall be compensated at
1% times their regular hourly rate for all authorized work in excess of their
normal working day, for all work performed beyond their regularly
scheduled workweek, and for all authorized work performed when they
have been called back to work after normal working hours or on regularly
scheduled days off, including holidays. Whenever an employee is called
back to work on a temporary basis, the employee shall receive a minimum
of two hours of overtime compensation. In addition, all full-time and part-
time employees will be compensated at a rate of 1% times their regular
hourly rate whenever they work more than forty (40) hours during a given
workweek. All non-exempt employees will also be compensated at a rate
of 1% times their regular hourly rate of pay for all hours worked on
Memorial Day, Thanksgiving Day or Christmas Day. This section may not
apply to employees who are covered by an applicable collective bargaining
agreement.

Positions Ineligible for Overtime Pay

The overtime compensation provisions set forth in this Handbook shall not
apply to anyone holding a position listed in the Executive, Managerial, or
Administrative Pay Plan Schedule of the Official Pay Plan (Appendix A)
and classified as exempt or to anyone holding a position that is classified as
exempt from the federal and state wage and hour laws.

Pay Periods

Employees shall be paid bi-weekly for the work performed two (2) weeks
preceding the pay period. Each pay period begins on a Sunday.

Pay Advances

If a payday will fall during an employee’s vacation, or while he/she is on an
authorized leave of absence, the employee may request an advance in pay
equal to the pay that is due to the employee through the authorized period
of absence. An employee must request such an advance from his/her
Department Head a minimum of one (1) week prior to the date the advance
IS needed.

Payroll Deductions

Automatic payroll deductions shall be made as required by federal and state
law, such as for Social Security and income taxes. Certain optional
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deductions authorized by the employee may also be subtracted from each
paycheck for deferred compensation, savings plans, additional life
insurance, health insurance and other benefits approved by the Village. The
list of benefits for which deductions may be made can be added to or
reduced by the Village Administrator and as required by law.

If you feel that you have had an improper deduction made from your payroll
check, please notify your supervisor or the Finance Department. We will
investigate and remedy all payroll errors as appropriate. Be assured that no
retaliation will be taken against any person who reports a possible payroll
error.
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8.1.

CHAPTER 8: LEAVE OF ABSENCE

Sick Leave

b)

All full-time employees accrue paid sick leave benefits at the rate of twelve
(12) days per year, or 3.69 hours during every two (2) week pay period. All
part-time employees approved by the Village Administrator to receive sick
leave benefits accrue paid sick leave proportionate to the number of hours
normally worked on each work day. For example, a part-time employee
who is normally scheduled to work four (4) hours per day, five (5) days a
week (a total of twenty (20) hours per week) would only accrue six (6) days
per year, or 1.85 hours during every two (2) week pay period. Unused sick
time may be carried over from one year to the next. Sick leave is granted
to employees as a privilege. It shall only be used when necessary and shall
not be abused. Abuse of sick leave is reason for disciplinary action, up to
and including termination, even for a first offense.

Sick leave with pay is authorized only if an employee notifies his/her
Department Head or immediate supervisor of the necessity for absence in
advance of his/her scheduled starting time. An employee whose work
requires a substitute for a particular shift assignment is required to give
reasonable notification, as determined by his/her Department Head, in
advance of the employee’s assigned starting time. Sick leave with pay may
be approved under the following circumstances:

When an employee suffers from a bona fide personal illness or injury.
When a child or spouse is ill or injured, the employee may also be permitted
to use sick-time, at the discretion of the employee’s Department Head.
Approval is typically granted only if there is no one else available to care
for the ill child or spouse.

Employees are encouraged to schedule doctor’s appointments outside
working hours or towards the end or beginning of the workday. An
employee’s Department Head may approve the use of sick leave to attend
doctor’s appointments on a case-by-case basis and depending on the
specific situation.

As a condition to the granting of paid sick leave benefits, an employee may
be required to file a certificate of health completed by a practicing physician
and conform to any medical advice contained therein.

In the case of a very serious or prolonged personal illness and in accordance
with the Family and Medical Leave Act (FMLA),

an employee who uses all accumulated sick leave may use all
accumulated vacation and holiday leave for sick leave purposes before
being removed from full pay status. This leave will run concurrently with
FMLA leave. Upon exhausting all of the above benefits, and unpaid FMLA
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leave, the employee may apply to the appropriate pension or retirement plan
for eligible disability benefits.

On separation from the Village in good standing, an employee having a
minimum of sixty (60) days and not more than 119 days of accrued sick
leave, shall receive compensation equal to 20% of all days accrued at his/her
current hourly rate. An employee having a minimum of 120 days of accrued
sick leave shall receive compensation equal to 40% of all days accrued at
his/her current hourly rate. An employee having less than sixty (60) days
of accrued sick leave will not receive compensation for those days upon
separation of employment. Employees who leave the Village’s employ as
a result of disciplinary action do not qualify for accrued sick leave
payments.

Employees who are disabled and in need of extended time off beyond the
amounts of time stated in this policy are urged to notify their supervisor or
Department Head to determine if reasonable extensions are appropriate.
These issues will be addressed on a case-by-case basis considering the facts
and circumstances involved.

8.2. Bereavement Leave

The Village will provide an employee with paid leave as a result of a death
in the employee’s family. Such leave shall be for a period not exceeding
three (3) workdays. For purposes of this section, an employee’s family shall
be defined as his/her parents, grandparents, spouse, children (including
“step” or “adopted”), brothers, sisters, grandchildren, mothers-in-law,
fathers-in-law, brothers-in-law and sisters-in-law.

8.3.  Occupational Injury Leave

If an employee is injured on the job, no matter how slightly, the employee
must immediately report the injury to his/her Department Head and/or the
Village Administrator’s office. Immediate reporting of an injury is
necessary to ensure prompt and accurate submission of a workers’
compensation claim. The failure to immediately report a work-related
injury may result in disciplinary action, up to and including termination.
The supervisor should complete the Form 45 and any other required
documentation within twenty-four (24) hours of being advised of the work-
related injury. Medical and hospital expenses incurred due to injuries
received on-the-job will be paid for in accordance with Village policy and
applicable provisions of the Workers” Compensation Act, provided proper
and prompt notice of the accident has been reported by the employee to
his/her Department Head and/or the Village Administrator’s office.

An employee on injury leave may be compensated, up to a maximum of 30
working days per occurrence, without such leave being charged against any
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sick leave days which that employee may have accumulated, at the salary
rate the employee was making at the time of the accident, less the deduction
of the amount paid to the employee by the Village’s workers’ compensation
insurance carrier, unless otherwise required by law. In no case shall the
total workers’ compensation payments plus the supplemental payments
charged to sick leave, injury leave, vacation or holidays be greater than the
employee’s regular wage. An employee who receives his/her full pay from
the Village will be required to endorse back to the Village his/her workers’
compensation checks for payment of his/her work-related injury. The
employee must contact his/her direct supervisor on a weekly basis to advise
of his/her condition and projected return-to-work date. Occupational injury
leave, whether paid or unpaid, shall run concurrent with FMLA leave.

All vacation time, sick leave and holiday leave earned while on
occupational injury leave shall accrue at the employee’s regular rate.

During the period of injury leave, the injured employee shall not be
employed in any other manner, with or without monetary compensation.
Any person who is employed in violation of this provision forfeits his/her
continuing compensation from the time such employment begins. Any
salary compensation due the injured employee under the provisions of the
Worker’s Compensation Act or any salary due him/her from any type of
insurance which may be carried by the Village shall revert to the Village
during the time such employment continues. Any injured employee
receiving compensation under this provision shall not be entitled to any
benefits for which he/she would qualify because of his/her injury under the
provisions of the Illinois Pension Code, as amended.

A full-time employee who is eligible for occupational injury leave may be
required to return to work in a temporary light duty assignment, if available.
Light duty assignments will not always be available. An employee’s
Department Head, in consultation with the employee and his/her treating
physician, shall determine an employee’s ability to perform light duty
assignments. An employee on light duty may be assigned to work in any
Village Department.

8.4.  Leave of Absence Without Pay

A leave of absence without pay may be granted by the Village
Administrator if such leave is deemed justified. An employee requesting a
leave of absence, for any reason, must submit a written request. This
request must first be approved by the employee’s Department Head and is
then forwarded to the Village Administrator to make the final decision.
Requests for a leave of absence must be made at least thirty (30) days in
advance of the leave in order to allow time to carry out this procedure.
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Sick leave and vacation benefits shall not accrue while an employee is on a
leave of absence. However, an employee on leave may maintain his/her life
and health insurance and retirement plans in full force during such leave by
arranging to pay the Village the cost of the relevant premiums during the
period of his/her leave. Failure to make such arrangements, or regularly
scheduled premium payments, will result in cancellation of the employee’s
benefits. If a benefit is canceled, the rules and regulations of the Village’s
insurance carrier shall apply when the employee returns to work and seeks
coverage.

An employee’s anniversary date shall be adjusted to reflect the length of the
leave if the leave extends for longer than thirty (30) days. If the leave is
less than thirty (30) days, there will be no adjustment to the employee’s
anniversary date. Employees requesting a leave of absence without pay
must be aware that any position may be eliminated or substantially changed
during the duration of their leave and, therefore, absolute assurance of
reinstatement cannot be given.

Failure of an employee to provide a weekly report to his/her supervisor with
regard to his/her anticipated return-to-work date or failure of an employee
to report for duty on his/her scheduled return-to-work date following the
expiration of his/her leave may result in disciplinary action, up to and
including termination, even for a first offense.

8.5.  Family and Medical Leave
Employee Eligibility, Leave Entitlement, and Job Restoration

Employees who have been employed by the Village for at least twelve (12)
months and who have worked at least 1,250 hours during the prior twelve
(12) months may take up to twelve (12) weeks of unpaid leave per rolling
twelve (12)-month period in accordance with the Family and Medical Leave
Act of 1993 (“FMLA”). This twelve (12)-month period is calculated on a
rolling basis measured backward from the date on which the employee uses
any family and medical leave (“FMLA leave”).

FMLA leave is available for the following reasons:
1. For incapacity due to pregnancy, prenatal medical care or child birth;

2. To care for the employee’s child after birth or placement into the employee’s family
by adoption or a foster care arrangement;

3. To provide needed care for the employee’s spouse, child or parent who has a serious
health condition; and

4. The employee’s own serious health condition which renders the employee unable
to perform the functions of his or her position.
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A serious health condition is an illness, injury, impairment, or physical or
mental condition that involves either an overnight stay in a medical care
facility, or continuing treatment by a health care provider for a condition
that either prevents the employee from performing the functions of the
employee’s job, or prevents the qualified family member from participating
in school or daily activities. Subject to certain conditions, the continuing
treatment requirement may be met by a period of incapacity of more than
three (3) consecutive calendar days combined with at least two (2) visits to
a health care provider or one (1) visit and a regimen of continuing treatment,
or incapacity due to pregnancy, or incapacity due to a chronic condition.
Other conditions may meet the definition of continuing treatment. In most
cases, serious health conditions do not include short-term conditions, such
as the cold, flu, earache, upset stomach, or a migraine.

In the case of FMLA leave for serious health conditions, the leave may be
taken intermittently or on a reduced hours basis if such leave is medically
necessary. If the need for intermittent or reduced hours leave is foreseeable
based on planned medical treatment, the employee generally must schedule
the treatment in a manner that does not unduly disrupt the Village’s
operations. Also, if intermittent or reduced hours leave is required, the
Village may temporarily transfer the employee to another position with
equivalent pay and benefits that better accommodates such leave.

In the case of an FMLA leave for the birth or placement of a child,
intermittent or reduced hours leave cannot be taken without the approval of
the Village Administrator or his/her designee. If both spouses are employed
by the Village, the combined FMLA leave for the birth or placement of a
child, or to care for a parent who has a serious health condition, shall not
exceed twelve (12) weeks.

Employees who return to work from an FMLA leave within their maximum
twelve (12) weeks per rolling twelve (12)-month period will be reinstated
to their former position or to an equivalent position with equivalent pay,
benefits, and other employment terms and conditions. However, an
employee has no greater right to reinstatement or to other benefits and
conditions of employment than if the employee had been continuously
employed by the Village during the FMLA leave period. Therefore, if
changes in the Village’s business occur during an employee’s FMLA leave
and the employee would have been terminated, laid off or reassigned had
he or she been on active status, the employee is not guaranteed
reinstatement.

If an employee does not return to work following the conclusion of FMLA
leave, the employee will be considered to have voluntarily resigned, unless
the employee requests and is granted a personal leave of absence or remains
off work on an approved leave. In either case, the Village cannot guarantee
the availability of a position when the period of leave exceeds the job-
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protected leave period provided by the FMLA. In addition, certain key
employees may be denied restoration to their prior or an equivalent position.

Note: Asof4 3 , the Village employs fewer than 50 employees
and therefore there are no employees who will meet the eligibility
requirements to receive FMLA benefits. While we remain a covered
employer, the determination about whether an employee is “eligible” for
FMLA benefits will be determined at the time the leave will begin based
on the facts presented at the time. Of course, even if an employee is not
FMLA eligible, he or she may be eligible for time off under the Village’s
other leave policies and practices. Please plan accordingly and speak to
the Village Administrator at (847) 234-0774, if you have questions or need
further clarification.

Military Family Leave

Eligible employees with a spouse, son, daughter, or parent on active duty or
call to active duty status in the National Guard or Reserves in support of a
contingency operation may use their twelve (12)-week FMLA leave
entitlement to address certain qualifying exigencies. Qualifying exigency
leave is not available to family members of the Regular Armed Forces on
active duty or with respect to calls to active duty by State governments.
Qualifying exigencies may include attending certain military events,
arranging for alternative childcare, addressing certain financial and legal
arrangements, attending certain counseling sessions, and attending post-
deployment reintegration briefings. Leave for a qualifying exigency may be
taken on an intermittent basis.

FMLA also includes a special leave entitlement that permits eligible
employees to take up to twenty-six (26) weeks of leave to care for a spouse,
son, daughter, parent, or next of kin who is a covered service member during
a single twelve (12)-month period. A covered service member is a current
member of the Armed Forces, including a member of the National Guard or
Reserves, who has a serious injury or illness incurred in the line of duty on
active duty that may render the service member medically unfit to perform
his or her duties for which the service member is undergoing medical
treatment, recuperation, or therapy; or is in outpatient status; or is on the
temporary disability retired list. Outpatient status means the status of an
Armed Forces member assigned to either a military medical treatment
facility as an outpatient, or a unit established to provide command and
control of Armed Forces members receiving medical care as outpatients.
Serious injury or illness means an injury or illness incurred in the line of
duty on active duty in the Armed Forces that may render the member
medically unfit to perform the duties of the member’s office, grade, rank,
or rating. This leave may be taken intermittently if medically necessary.
Although an employee may use up to twenty-six (26) weeks of leave to care
for a covered service member, an employee that takes leave to care for a
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covered service member is nonetheless limited to an aggregate total of
twenty-six (26) weeks of leave in a twelve (12)-month period for all types
of FMLA leave.

Notice And Certification

Requests for FMLA leave should be submitted in writing to the Village
Administrator’s office to the attention of the Village Administrator or
his/her designee. Employees must provide thirty (30) days’ advance notice
of the need to take FMLA leave when the need is foreseeable. When thirty
(30) days’ notice is not possible, the employee must provide notice as soon
as practicable and generally must comply with the Village’s normal call-in
procedures for reporting absences. Leave to accommodate planned medical
treatment should, when possible, be scheduled to avoid disruption of
Village operations. Employees taking intermittent leave must comply with
the Village’s normal call-in procedures unless their condition precludes
them from doing so. Employees must provide sufficient information for the
Village to determine if the leave may qualify for FMLA protection and the
anticipated timing and duration of the leave. If an employee seeks leave for
a reason for which he or she has previously been granted FMLA leave
within the past twelve (12) months, the employee must specify the reason
for which FMLA leave was previously taken.

After receiving a request for FMLA leave, the Village will inform the
employee whether he or she is eligible under the FMLA. If the employee
is eligible, the Village will inform the employee about any additional
information the employee must provide to qualify for FMLA leave as well
as the employee’s rights and responsibilities concerning FMLA leave. If
the employee is not eligible for FMLA leave, the Village will inform the
employee why he or she is not eligible.

Employees requesting FMLA leave may be required to submit a
certification from their health care provider establishing the existence of a
serious health condition, the need for the leave and its probable duration.
The medical certification form may be obtained from the Village
Administrator’s office.  When required, such certification must be
submitted as soon as practicable, but, in no event, later than fifteen (15)
calendar days after the request. If the Village concludes that an employee’s
medical certification is insufficient, it will notify the employee in writing of
the additional information that is necessary to complete the certification.
The employee then has seven (7) calendar days to provide the requested
information. The Village reserves the right to require a second and/or third
medical opinion by a health care provider of its choice.

The Village will then inform the employee whether leave will be designated
as FMLA-protected and, if known, the amount of leave that will be granted.
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The Village will also notify the employee if it determines that the leave is
not FMLA-protected.

Employees on FMLA leave must periodically notify the Village
Administrator or his/her designee of their status and intention to return to
work, and may be required to submit periodic medical recertifications.
Employees who are expecting to return to work early from FMLA leave
must inform the Village Administrator or his/her designee as soon as
practicable. In addition, in order to return to work after an FMLA leave due
to the employee’s own serious health condition, the employee must submit
a certification from his or her health care provider that the employee is able
to resume work and perform the essential functions of the employee’s job,
i.e., fit for duty. An employee will not be returned to work until the
employee has submitted this documentation.

Failure to meet the notice and certification requirements may result in denial
of a request for leave; counting the employee’s days off against his or her
attendance record; disciplinary action, up to and including termination; or
denial of reinstatement following the leave.

Prohibition On Working

As with other forms of leave, except where express authorization is given,
employees on FMLA leave are prohibited from performing any work, paid
or unpaid, for any other person or entity, including the employee’s own
business. Violations of this prohibition may result in FMLA leave being
revoked and the employee’s prior days off being counted against his or her
attendance record; disciplinary action, up to and including termination; or
denial of reinstatement following the leave.

Health Insurance And Other Benefits

During an FMLA leave, the Village will continue to pay its portion of the
group health insurance premiums, and the employee must continue to pay
his or her share of the premiums (including the employee’s share of any
premium increases). The employee’s failure to pay his or her share of the
premiums will result in loss of coverage. If the employee does not return to
work after the leave expires, the employee must reimburse the Village for
all premiums the Village paid during the leave, unless the employee does
not return because of the continuation, recurrence or onset of a serious
health condition, or other circumstances beyond the employee’s control.

Employees will not lose any employment benefits earned and accumulated
before their FMLA leave begins. However, employees are required to use
their earned and accumulated paid vacation days, personal days, and sick
days (if the leave is for a serious health condition and is taken under
circumstances that meet the Village’s usual requirements for the use of sick
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leave) in conjunction with FMLA leaves, unless the leave otherwise is paid
(e.g., because the employee is receiving workers’ compensation or other
disability benefits). Employees will continue to earn additional paid
vacation days and sick days during their FMLA leave only for so long as
they remain in a paid status under the terms of this policy.

Enforcement

An employee may file a complaint with the U.S. Department of Labor or
may bring a private lawsuit against an employer.

FMLA does not affect any Federal or State law prohibiting discrimination,
or supersede any State or local law or collective bargaining agreement
which provides greater family or medical leave rights.

This policy is intended to comply with the Family and Medical Leave Act
of 1993 as amended, and its implementing regulations. The Village will be
guided by the specific provisions of the FMLA and related regulations
issued by the U.S. Department of Labor when interpreting and applying this
policy in individual cases.

8.6. Court Leave

As required by law, Village employees who are summoned to serve as
witnesses will be granted an unpaid leave of absence for the hours necessary
to attend court. In addition, full-time and part-time employees subpoenaed
as witnesses in a civil or criminal case related to Village activity or selected
for jury duty may be granted paid leave during their absence. However, this
paid time off will be equal to the employee’s regular hourly rate minus any
compensation the employee receives for witness or jury duty, with the
exception of mileage allowances. The Village Administrator has the
authority to grant additional paid court leave depending on the specific
circumstances. To receive pay for witness or jury duty, an employee must
sign and turn over to the Village the employee’s check from the
government. In exchange, the employee will receive his/her regular payroll
check covering the period of absence. Court provided checks for mileage
or travel expenses need not be turned over to the Village.

8.7.  Military Leave

In accordance with applicable federal, state and local laws, military leaves
of absence may be available to employees who enlist or are inducted into
federal or state military service. To be eligible for a leave of absence in
order to satisfy one’s military obligations, an employee must submit written
verification of military service from the appropriate state or federal military
authority.
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Upon completion of military duty, employees are expected to report back
to work with a certificate of satisfactory completion of military service. The
Village will reinstate employees to an employment position as required by
federal and state law. Employees must exercise their re-employment rights
within a specific period of time following their release from military
service. The time limitations vary depending on each employee’s length of
service and medical condition. Failure to timely report to work after
completion of military duty will result in disciplinary action, up to and
including discharge or denial of reinstatement. Please contact the Village
Administrator’s office for details concerning reinstatement options and the
obligations of employees under the applicable statutes.

8.8.  Family Military Leave

b)

Under the Family Military Leave Act, eligible employees who are the
spouse or parent of a person called to military service lasting longer than
thirty (30) days are permitted to take up to a total of thirty (30) days of
unpaid leave. This policy will be construed in accordance with the then
applicable laws governing this issue.

An employee is eligible if he/she:
Has been employed by the Village for at least 12 months; and

Has completed at least 1,250 hours of service during the 12 months before
the leave of absence begins.

An employee must exhaust all vacation, personal days, and any other leave
that may be granted, not including sick or disability leave, before requesting
Family Military Leave.

An employee must provide at least fourteen (14) days’ notice of the
intended date upon which the leave will commence if the leave will consist
of five (5) or more consecutive work days. Where able, an employee must
consult with his/her supervisor so as to not unduly disrupt Village
operations. If the leave will consist of less than five (5) consecutive work
days, notice must be given as soon as practicable. The Village may require
certification from the proper military authority to verify eligibility.

The Village will restore an employee to his/her former position or to an
equivalent position with equivalent pay, benefits, and other employment
terms, provided the employee returns to work at the end of his/her scheduled
leave.

The Village fully supports the concept of family military leave as a means
of easing the tensions that may arise between family and workplace
obligations. Accordingly, it will not interfere with or restrain any employee
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in the exercise of family military leave rights, nor will it retaliate or
discriminate against anyone who seeks to enforce these rights.

8.9. Voting Leave

The Village encourages employees who desire to do so to exercise their
right to vote before or after working hours. Employees who are registered
to vote and who are not otherwise able to vote outside working hours are
eligible to receive up to two (2) hours off without pay in order to vote in a
general or special election, or an election where propositions are submitted
to a popular vote. All requests for such time off must be submitted to an
employee’s supervisor prior to the election day and the Village may specify
the hours during which employees may absent themselves from work in
order to vote.

8.10. Leave for School Appearance

Every employee is entitled to unpaid leave for attendance at school
conferences or classroom activities related to the employee’s child if the
conference or classroom activities cannot be scheduled during non-work
hours.

To be eligible for unpaid school visitation leave, employees must have
worked the six (6) consecutive months before the leave and have worked an
average number of hours per week equal to at least one-half the hours
worked by a full-time employee. Additionally, employees must have
exhausted all accrued vacation, personal, and other leave (excluding sick
and disability leave). To obtain this unpaid leave, an employee must
provide his/her supervisor with a written request for leave at least seven (7)
days in advance of the conference. In emergency situations, the request
must be made at least twenty-four (24) hours in advance. Employees may
make up the unpaid time off by working on a different day or shift as
directed by their supervisor.

Although employees are allowed up to eight (8) hours of leave per school
year, employees may not take more than four (4) hours of leave in a single
day and the Village can require that the leave be scheduled so as not to
unduly disrupt its operations. Each employee must submit documentation
of the school visitation to his/her supervisor. Any employee who fails to
submit a verification statement to his/her supervisor within two (2) working
days following the school visitation shall be subject to the standard
disciplinary procedures imposed by the Village for unexcused absences
from work.
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8.11.

8.12.

Blood Donation Leave

Full-time employees who have been employed by the Village for at least six
(6) months may receive up to one hour of paid leave every fifty-six (56)
days to donate blood. However, employees may take leave only after
obtaining approval from their manager.

Victim’s Economic Security and Safety (VESSA) Leave

b)

Employees who are victims of domestic or sexual violence, or have a family
or household member who is a victim of domestic or sexual violence, are
permitted to take up to twelve (12) weeks of unpaid leave during any twelve
(12)-month period to:

Seek medical attention for, or to recover from, physical or psychological
injuries caused by domestic or sexual violence to the employee or a family
or household member;

Obtain services from a victim services organization for the employee or a
family or household member;

Obtain psychological or other counseling for the employee or a family or
household member;

Participate in safety planning, relocating, or taking other actions to increase
the safety of the employee or a family or household member; or

Seek legal assistance or remedies to ensure the health and safety of the
employee or a family or household member.

Employees must give their supervisor or the Village Administrator or
his/her designee at least forty-eight (48) hours of advance notice of their
intention to take leave unless such notice is not practicable.

The Village may require certification to verify that the employee or the
employee’s family or household member is a victim of domestic or sexual
violence or to verify that leave is for one of the five purposes listed above.

During the leave, the Village will continue an employee’s health care
coverage on the same basis as prior to the leave. The Village may recover
the premium it paid for maintaining coverage if:

The employee fails to return from leave after the period of leave to which
the employee is entitled has expired; or

The employee fails to return from leave for any reason other than the
continuation, recurrence, or onset of domestic or sexual violence that
entitles the employee to leave under VESSA, or other circumstances beyond

28

4815-4755-0513.v1-5/5/2016 2:01 PM



the employee’s control. The Village may require the employee to submit a
certification that he/she is unable to return to work. All information
provided to the Village will be kept confidential unless disclosure is
requested or consented to in writing by the employee or otherwise required
by applicable federal or state law.

The Village will restore an employee to his/her former position or to an
equivalent position with equivalent pay, benefits, and other employment
terms, provided the employee returns to work at the end of his/her scheduled
leave.

The Village fully supports the concept of VESSA leave. Accordingly, it will
not interfere with or restrain any employee in the exercise of VESSA leave
rights, nor will it retaliate or discriminate against anyone who seeks to
enforce these rights.
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9.1.

9.2.

CHAPTER 9: HOLIDAYS, PERSONAL DAYS AND VACATION DAYS

Designated Holidays

The Village observes the holidays listed below, unless changed by the
Village Administrator and approved by the Village Board of Trustees.

New Year’s Day (January 1)
Memorial Day
Independence Day (July 4)
Labor Day
. Columbus Day/Veteran’s Day
. Thanksgiving Day
. Thanksgiving Friday (Day after Thanksgiving)

. Christmas Day (December 25)

When a holiday falls on a Saturday, it will be observed on the preceding
Friday. When a holiday falls on a Sunday, it will be observed on the
following Monday. The Village Administrator may change these
observances for operational reasons.

In the event an employee does not work on his/her scheduled workday
before or after a holiday, and he/she has not taken an authorized leave,
he/she shall not receive holiday pay until proof of sickness or excusable
absence is established to the satisfaction of his/her Department Head.

Part-time employees receive holiday pay equivalent to the average number
of hours they worked each day during the preceding four (4) week period.

If an employee needs time off for a religious holiday which is not a
designated holiday by the Village, the employee is encouraged to notify
his/her supervisor or Department Head in advance and make arrangements
to take personal or vacation time off for this purpose.

Personal Days

Full-time and part-time employees earn 2 personal days on May 1 of each
year and 2 personal days on November 1 of each year. Temporary and
seasonal employees do not receive personal days.
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9.3.  Vacation Days

For purposes of this vacation leave policy, a pay period consists of two (2)
weeks and there are twenty-six (26) pay periods included in every calendar
year.

Employees are not permitted to accrue more than 240 vacation hours.
Effective May 1st each year, beginning on May 1, 2013, employees with
240 vacation hours accrued will have reached the “cap” which means that
the employee will cease accruing additional time until the balance falls
below 240 hours.
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Hours Earned Per Hours Earned Per Days Earned Per
Pay Period Year Year
Years of Service
1to5 3.08 80 10
6 3.38 88 11
7 3.69 96 12
8 4.00 104 13
9 431 112 14
10 4.62 120 15
11 4.92 128 16
12 5.23 136 17
13 5.54 144 18
14 5.85 152 19
15 6.15 160 20
20 6.46 168 21
21 6.77 176 22
22 7.08 184 23
23 7.38 192 24
24+ 7.69 200 25

Vacation time may be used depending upon individual department policies
and at the discretion of one’s Department Head.

The Village reserves the right, by action of its Department Heads and the
Village Administrator, to approve or disapprove any vacation requests.
However, every effort will be made to grant vacation during periods
requested by employees, consistent with the operational needs of each

department. For the well-being of each employee and to ensure his/her
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physical and mental fitness, employees are encouraged to use vacation
leave.

Employees are not permitted to work additional days for extra pay instead
of taking their vacation time. However, in special circumstances, when it
is in the best interests of the Village, and upon the approval of the Village
Administrator, the Village may purchase a portion of an employee’s
accrued vacation time at the employee’s regular hourly rate.

Upon termination of one’s employment with the Village, an employee will
be paid for any accrued, but unused, vacation time.

Regardless of the other provisions of this policy, part-time employees must
be approved by the Village Administrator in order to receive any vacation
benefits. Part-time employees who receive such benefits accrue vacation
time computed by the number of hours worked in a given year. For every
hour worked by a part-time employee, he/she may earn a specified amount
of vacation time as determined by the Village Administrator.
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CHAPTER 10: INSURANCE

All full-time employees, and part-time employees scheduled to work a
minimum of thirty (30) hours each week, and their dependents, are eligible
to be covered by a group health, dental and vision insurance program to be
chosen by the Village. The Village may choose to pay a portion of the
health, dental and vision insurance premium costs for both the employee
and his/her dependents, as determined annually by the Village President and
the Board of Trustees.

For a period of thirty (30) days prior to each plan year, each employee, upon
proof of applicable insurance by another carrier, shall have the option to
elect not to receive the health, dental and vision insurance offered by the
Village. Such election will be effective for a period of twelve (12) months
beginning on the plan year. Any employee who is eligible to be covered by
the Village’s group health, dental and vision insurance program and who
elects not to receive coverage for himself/herself and his/her dependents
shall receive a payment of $1,000. Any employee who is eligible only for
individual coverage who elects not to be covered by the Village’s group
health, dental and vision insurance program shall receive a payment of
$700. Such payments shall be paid in two equal installments, at the first
payroll period of the plan year and six (6) months later. If an employee does
not exercise the right to elect whether to accept or decline coverage during
the thirty (30) days prior to July 1, his/her prior election will continue to be
in effect for a period of an additional twelve (12) months. Any employee
who has elected not to be covered and/or has elected not to receive coverage
for his/her dependents shall have the right to change this election during the
applicable twelve (12) month period only upon proof of a change of other
insurance coverage for himself/herself or his/her dependents as required by
law. This opt-out payment shall be prorated if the employee works a partial
year or changes his/her election during the applicable twelve (12) month
period.

Full-time employees and those part-time employees entitled to receive
health, dental and vision benefits may be enrolled in the Village’s group life
insurance program if they so choose. The amount of life insurance coverage
offered to employees will be determined annually by the Village President
and the Board of Trustees.

Eligible employees will begin receiving health, dental, vision and life
insurance on the first day of employment with the Village. If an employee
is dismissed from Village service for any reason, health, dental, vision and
life insurance coverage ceases on the day employment terminates.
However, employees terminating their employment with the Village may
be eligible to continue their health insurance coverage at their own expense
in accordance with the terms of the Village’s policies and/or applicable state
or federal law.
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In some cases, an insurance benefit is explained in detail in a Benefits
Brochure, Summary Plan Description, or Plan Document. Where such
documents exist, the Benefits Brochure, Summary Plan Description, or Plan
Document controls and any information in this Handbook contrary to those
documents is of no effect. As with all policies, the Village reserves the right
to change, modify or eliminate any insurance benefit at any time, for any
reason, with or without notice.
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CHAPTER 11: RETIREMENT AND DEFERRED COMPENSATION

11.1. Retirement Benefits

All Village employees may be eligible to receive retirement benefits after
reaching the age and length of service requirements specified by the
Village’s retirement plan in which they are enrolled. Applicants for
retirement shall contact the Village’s Payroll Department to obtain further
information concerning the appropriate retirement plan procedures.

In accordance with statutory requirements, employees working more than
1000 hours per year may be included in one of the following pension funds:
the Illinois Municipal Retirement Fund (IMRF) for general employees or
the Lake Bluff Police Pension Fund for Police Officers. Detailed
information concerning these pension funds can be obtained from the
Village’s Finance Department or members of the Lake Bluff Police Pension
Board.

11.2. Deferred Compensation

Employees may participate in a voluntary deferred compensation plan as
authorized by the Village Board of Trustees.
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CHAPTER 12: EMPLOYEE CONDUCT
12.1. Resignation

Any employee who is in good standing may resign from his/her
employment with the Village by presenting his/her resignation in writing.
Department Heads should present a notice of resignation no less than four
(4) weeks prior to its effective date. All other employees should present
such notice of resignation no less than two (2) weeks prior to its effective
date. Resignation notices shall be promptly forwarded to the Village
Administrator.

Reemployment

An employee who has resigned from the Village and is subsequently
reemployed will not be credited with prior Village service for the purpose
of computing seniority in service, vacation time, sick leave or other benefits
that may be in effect. ~Under certain circumstances, the Village
Administrator has the right to waive these restrictions. Employees who are
terminated for cause and/or who fail to give advance notice prior to
resignation, are generally not eligible for rehire or re-employment.
Exceptions will only be considered if required by law.

12.2. Termination

Any employee may be terminated at any time, for any reason, with or
without cause, and with or without notice, in accordance with the Village’s
employment at-will policy, unless this policy conflicts with a written
agreement signed by the Village Administrator or Village President and the
employee (or designated employee representative).

12.3.  Reduction in Force (Layoff)

A Department Head, with the approval of the Village Administrator, may
layoff any employee based on non-discriminatory criteria such as seniority,
ability, performance, skills, knowledge or experience because of lack of
funds or curtailment of work. A Department Head may, with the approval
of the Village Administrator, appoint an employee who is to be laid off to
any existing vacancy in a lower classification for which he/she is qualified.

12.4. Return of Village Property

Each employee whose employment with the Village has terminated,
whether voluntarily or involuntarily, must return all Village-owned
equipment and property to the Village in good repair and condition.
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12.5. Exit Interviews

The Village Administrator, or his designee, may conduct an exit interview
in the case of a resignation or termination. Employees who are leaving the
employment of the Village may also request an exit interview. All requests
shall be made to the employee’s immediate supervisor. Any documented
conversation at the interview will be signed and placed in the employee’s
personnel file.

12.6. Disciplinary Action

It shall be the duty of all employees to maintain high standards of conduct,
cooperation, efficiency, and economy in their work for the Village.
Department Heads and supervisors shall organize and direct the work of
their units in a manner calculated to achieve these objectives. Whenever
the conduct of an employee falls below a desirable standard, his/her
supervisors generally will point out the deficiencies at the time they are
observed when appropriate. Corrections and suggestions are intended to be
made in a constructive and helpful manner in an effort to elicit the
cooperation of the employee. In some cases, however, corrective discipline
may not be appropriate.

Any activity which discredits the Village, is a hindrance to the operations
of the Village or is offensive to fellow employees or Village patrons may
result in disciplinary action. Department Heads are authorized to use
appropriate disciplinary measures for either on or off duty misconduct. It
is not possible to identify every type of conduct that could lead to discipline
or termination. Some examples (not all inclusive list) of general types of
conduct that may lead to various forms of disciplinary action, up to and
including termination, even for a first offense, include, but are not
limited to, the following:

a) Drinking, using or being under the influence of alcohol or any controlled
substances when reporting to or being on duty;

b) Being convicted of certain criminal behavior on or off duty (these issues
will be addressed on a case-by-case basis considering factors such as the
nature of the employees duties and the type of offense involved);

C) Abusive, threatening, intimidating or offensive attitude, conduct or
language toward the public or Village officers or employees (this is not
intended to limit free speech rights);

d) Insubordination, incompetence, negligence, inefficiency, failure or refusal
to perform assigned duties;

e) Damage or negligence in the care and handling of Village property;
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9)
h)

)

K)

Y

Violating any lawful and reasonable regulation, departmental rule or a
superior’s directive amounting to an act of insubordination, or resulting in
loss or injury to the Village or the public;

Violating any Village ordinance or administrative regulation;

Inducing or attempting to induce any officer or employee of the Village to
commit an illegal act, to act in violation of any lawful and reasonable
departmental or official regulation or order or to participate in such acts;

Soliciting or receiving any fee, gift, or other item of value in violation of
the State Officials and Employees Ethics Act;

Using or attempting to use political influence or bribery to secure an
advantage in an examination or promotion;

Excessive tardiness or absences from duty without proper authorization;

Excessive use of Village telephones or computers to conduct personal
business during working hours, or the unauthorized use of Village
telephones to make long distance calls;

Claiming sick or other leave under false pretenses;

Dishonesty in or falsification of employment records or any records or
documents relating to Village business (no matter when discovered);

Failing to have a valid class of driver’s license while driving a Village
owned vehicle;

Discrimination or harassment (including bullying) prohibited by the Village
policies;

Theft or destruction of Village property (regardless of value of property);
Inappropriate or unauthorized use of confidential information;

Bringing or possessing any weapons, explosives, non-duty related guns, or
other dangerous items or materials in working areas or in personal vehicles
that are parked in areas where employee vehicles are parked. We reserve

the right to inspect all packages, work areas, purses, briefcases, containers,
cars, etc. to ensure compliance with this rule.

Conduct unbecoming a Village employee; and
Any other violation of the provisions of this Handbook or any Village rule,

regulation, policy, procedure or practice.
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12.7. Disciplinary Process

The Village generally endorses a policy of progressive discipline in
appropriate cases. However, the Village specifically reserves the right to
discipline its employees in any manner that it sees fit and to determine what
level of discipline will be imposed. This policy in no way modifies the at-
will status of Village employees, nor does it limit or affect the Village’s
ability to bypass any disciplinary step discussed below. As previously
stated, any level of discipline may be imposed and the level of discipline
applied in any specific circumstances will be determined solely by the
Village. Generally, the following factors are considered in determining the
form of discipline imposed: the seriousness of the offense; the repetitive
nature of the offense; and the employee’s prior work and disciplinary
record. In some cases, an employee may be terminated for a
first offense. Disciplinary action may involve any one or more of the
following in appropriate cases:

a) Oral Reprimand: A verbal warning to an employee from a supervisor that
if his/her actions continue, a written reprimand will be issued.

b) Written Reprimand: A written warning transmitted through the appropriate
Department Head to the employee and the Village Administrator stating the
specific actions leading to the reprimand. A copy of said reprimand shall
be the employee’s personnel file.

C) Suspension With or Without Pay: Temporarily removing an employee from
duty status for a specified period where the cause of the discipline is not
considered sufficiently severe to require dismissal. A suspension shall be
recommended by a Department Head and approved by the Village
Administrator.

When an employee has acted or is alleged to have acted in a manner which
would be cause for dismissal, the employee may be suspended while such
charges are investigated. an employee is
suspended pending the completion of a trial or investigation and is
subsequently exonerated, the employee shall be reinstated without loss of
pay or benefits.

d) Demotion: Moving an employee from one position to another position,
often to a classification with a lower maximum salary range. A demotion
shall be recommended by a Department Head and approved by the Village
Administrator.

e) Dismissal: Termination of an employee’s employment with the Village. A
dismissal shall be recommended by a Department Head and approved by
the Village Administrator.
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This process does not apply to those covered by a collective bargaining
agreement. This process also does not apply to those employees subject to
the Rules and Regulations of the Board of Fire and Police Commissioners
and/or the Illinois Municipal Code where it conflicts with the provisions of
those Rules or that statute.

12.8. Disciplinary Action Appeal Process

The following appeal process is solely intended to provide some guidelines
to help assure fair and equitable personnel decisions with respect to
suspensions and dismissals in appropriate cases. Please understand that this
Process does not limit the right of the Village, through its Village
Administrator or otherwise, to take any personnel action that it deems
appropriate. Nothing in this process is a guarantee of any specific
procedural right or term or condition of employment.

a) Notice of a suspension or dismissal by a Department Head generally will be
in writing and shall state the reasons for the disciplinary action. The notice
generally will be furnished to an employee within two (2) business days of
the decision to suspend or dismiss the employee (or a reasonable period of
time thereafter). A copy of the notice generally will be filed with the Village
Administrator within that same time period.

b) No disciplinary action shall be final until an employee has been given the
opportunity to appeal the action if requested by the employee. Within
twenty-four (24) hours after receiving notice of a suspension or dismissal,
an employee who wishes to appeal a disciplinary decision must submit, in
writing, his/her reasons for appealing the decision. This memorandum shall
be submitted to the employee’s Department Head who shall forward it to
the Village Administrator, with his/her comments, within two (2) days of
receipt. If no timely appeal is filed, the discipline action will be imposed
and considered final; however, the employee will have a right to schedule a
meeting with the Village Administrator (or designee) to see if further
discussion is warranted.

C) In the event of an appeal by an employee, the Village Administrator shall
have the final authority to sustain, increase or decrease the disciplinary
action.

d) Decisions of the Village Administrator, following an appeal, will be made

in accordance with Village policy and shall be final and not subject to
further appeal. The Village Administrator generally will notify the affected
employee of a final decision within two (2) weeks after receiving the
employee’s appeal memorandum (or within a reasonable period of time
thereafter if necessary based on the circumstances involved).
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d)

CHAPTER 13: GRIEVANCE PROCEDURE

If an employee has a grievance concerning his/her job classification,
working conditions, salary or other matters relating to his/her job, he/she
should act as follows:

Nothing in this Grievance Procedure creates a contractual right to
employment for a specific term or condition.

The employee shall first discuss the problem with his/her immediate
supervisor and/or Department Head.

If the employee’s supervisor cannot offer a solution that is satisfactory to
the employee, the supervisor should make an appointment with the
employee’s Department Head for a conference at which time the employee,
the supervisor and the Department Head can discuss the problem. If the
problem concerns the supervisor or if the employee would be more
comfortable reporting the problem to another person, the employee may
request a meeting with his/her Department Head.

If a conference between an employee and his/her Department Head does not
give the employee satisfaction, the Department Head, upon the request of
the employee, should send a memorandum to the Village Administrator
stating the employee’s grievance and the action taken thus far.

An employee may then request a meeting with the Village Administrator.

While an employee is encouraged to continue with the organizational chain
of command as set forth above, if specific concerns arise, an employee may
request a meeting with the Village Administrator.

The Village Administrator’s decision concerning a grievance shall be final
and not subject to appeal. Those employees covered by a collective
bargaining agreement are not subject to this process, but must follow the
grievance procedures outlined in the applicable agreement.
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CHAPTER 14: DRUG AND ALCOHOL FREE WORKPLACE
14.1. Purpose

The Village recognizes that drug and alcohol abuse are pervasive in our
society. The Village further recognizes that the workplace is not exempt
from the use or abuse of such substances. The use and misuse of alcohol
and drugs by Village employees is contrary to a drug and alcohol free
workforce and workplace. The use of these substances not only threatens
the health of the user, but also increases the potential for accidents,
absenteeism, substandard performance, turnover, misconduct, poor
employee morale, damage to property, injury to the public and/or other
employees, degradation of trust in the Village to effectively service its
citizens, and related problems in the workplace. For these and other
reasons, the Village is committed to creating and maintaining a workplace
free of drugs and alcohol. All employees are required to abide by the rules
in this policy as a condition of their employment with the Village.

This policy is intended to target and rectify current abuse. The Village will
not discriminate against persons who have abused alcohol or drugs in the
past and will give the same consideration to persons with diagnosed
chemical dependencies as to employees with other diseases, as required by
federal and/or state law. Moreover, the Village recognizes that substance
abuse is a medical problem that can be successfully treated. Early detection
and treatment of alcohol or drug abuse is important for successful
rehabilitation and for reduced work, personal, and social disruption. The
Village therefore encourages employees who believe that they have a drug
or alcohol problem to seek the assistance of its Employee Assistance
Program as described below.

To assist employees to understand and to avoid the perils of drug and
alcohol abuse, the Village is involved in an ongoing educational effort to
prevent and eliminate drug and alcohol abuse that may affect the workplace.
Through this policy and related efforts, the Village will attempt to inform
employees about the dangers of alcohol and drug abuse, the Village’s
Alcohol and Drug Policy, the availability of treatment and counseling for
employees who voluntarily seek such assistance (before a policy violation
occurs), and the sanctions that the Village will impose for violations of this
policy. Requests for accommodation will be addressed on a case-by-case
basis for employees with a disability caused by a drug or alcohol related
condition.

Note: This policy will be construed in accordance with the Illinois
“Compassionate Use of Medical Cannabis Pilot Program Act”. Our Drug
Free Workplace policy set forth above will be applied in _a non-
discriminatory manner and even registered qualifying patients who violate
this Policy will be subject to disciplinary action.
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14.2. Prohibited Activities

b)

d)

The following are examples of actions are prohibited (not all inclusive list):

Having alcohol or drugs in one’s system during working hours, during
breaks or meal periods, while performing assigned duties, while on Village
property, on Village business, or in Village vehicles or equipment, or while
on-call for duty;

Being impaired by or under the influence of alcohol or drugs during
working hours, during breaks or meal periods, while performing assigned
duties, while on Village property, on Village business, or in Village vehicles
or equipment, or while on-call for duty;

Using, consuming, storing, manufacturing, distributing, dispensing, selling,
purchasing, or possessing alcohol or drugs during working hours, during
breaks or meal periods, while performing assigned duties, while on Village
premises, on Village business, or in Village vehicles or equipment, or while
on-call for duty, except sworn Police personnel for the purpose of
collecting, storing, and transporting evidence;

Tampering with, adulterating, or substituting a test specimen or causing
another person to tamper with, adulterate, or substitute a test specimen; and

Failing or refusing to submit to testing according to the procedures outlined
in this policy, failing to cooperate in the testing process, including any
refusal to sign any required form consenting to testing and to the release of
test results to the Village, or failing to follow any prescribed course of
treatment.

There are certain limited occasions when alcohol may be served on Village
property. An employee may consume alcohol on Village property on these
limited occasions if the employee is not working, on a break or meal period,
performing assigned duties, on Village business, in Village vehicles or
equipment, or on-call for duty.

All employees are governed by these requirements and should be aware that
violations will result in disciplinary action, up to and including termination,
even for a first offense. For any employee covered by a collective
bargaining agreement between a union and the Village, any discharge for
violation of this policy shall be considered a termination for just cause
without the need for any prior warning.

Unless otherwise prohibited by law, the Village reserves the right to search

the person, vehicle, and/or personal property of employees for contraband

(including, but not limited to, alcohol, drugs, and drug paraphernalia) while

on duty or on Village property. Unless otherwise prohibited by law, the

Village also reserves the right to search all Village property (including, but
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not limited to, employee offices, desks, and lockers) for such contraband.
Employees who fail to submit to or cooperate fully in such searches will be
subject to disciplinary action, up to and including termination.

14.3. Use of Medication

Use of medication administered, prescribed by, or under the supervision of
a physician and according to the prescribing physician’s lawful directions
or non-prescription medication in conformity with the manufacturer’s
specified dosage is not prohibited by this policy. However, an employee
taking medication must notify his/her supervisor of any known side effects
that might affect the employee’s job performance or ability to perform
his/her job duties. In addition, if the employee drives a vehicle or operates
equipment in connection with his/her job, the employee’s physician must
have advised the employee that the medication will not affect the
employee’s ability to safely operate a motor vehicle or equipment, or
otherwise function in his/her position. If required by the Village, the
employee must produce written evidence that any prescription medication
has been lawfully prescribed by a physician, as well as information from the
physician concerning any potential side effects of the medication. This
information will be maintained in a confidential manner and advance notice
is encouraged to determine if a reasonable accommodation is necessary to
help ensure the employee can safely perform his/her essential job functions.

To avoid being disciplined for having a positive test result, an employee
must notify the Village of his/her use of prescription or non-prescription
medication before any laboratory test is performed on the employee’s
specimen and the positive test result must be consistent with the ingredients
of such medication. The wrongful use or sale of prescription or non-
prescription medication is a violation of this policy.

14.4. Definitions

Alcohol - Any distilled spirits, wine, malt beverages or other intoxicating
liquors.

Criminal Drug Statute - A criminal statute involving the manufacture,
distribution, sale, dispensation, use, or possession of any controlled
substance.

Drug - Any non-prescribed controlled substance that the employee is not
authorized to possess or consume by law including, but not limited to,
cocaine, heroin, marijuana (cannabis), hallucinogens, amphetamines,
phencyclidine (PCP), opiates, methadone, ecstasy, or barbiturates. Drug
also means any controlled substance, the possession, sale or consumption
of which is prohibited by federal and/or state law, including the federal
Controlled Substances Act, the Illinois Controlled Substances Act, and the
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Illinois Cannabis Control Act. This term includes prescription or non-
prescription medications which are wrongfully used or sold, as well as
illegal drugs.

Drug/Alcohol Test - Any chemical, biological or physical instrumental
analysis administered for the purpose of determining the presence or
absence of alcohol or a drug or its metabolites.

Positive Test Result - A test performed:

a) On a specimen provided by the employee that measured an ethyl alcohol
concentration of .02 or more; or

b) On a specimen provided by the employee that detected an amount of a drug
at a level set in accordance with the test manufacturer’s standards.

Reasonable Suspicion - An articulable belief based on specific, objective
and articulable facts and observations, as well as reasonable inferences
drawn from those facts and observations, that the employee is under the
influence of drugs or alcohol, is using drugs or alcohol, or is otherwise
violating this policy. Circumstances which may constitute a basis for
determining reasonable suspicion may include, but are not limited to:

I. unusual or erratic behavior;
ii. a noticeable change in work performance;
iii. direct observation of drug or alcohol use;

v, the presence of physical symptoms of drug or alcohol use (glassy or
bloodshot eyes, slurred speech, poor coordination, or the odor of an
alcoholic beverage on or about the person or breath of the
employee); or

V. a work-related accident caused by the employee.
14.5. Drug and Alcohol Testing

The Village reserves the right to require employees to submit to drug and/or
alcohol testing as a condition of continued employment. Drug and/or
alcohol testing may be conducted under any one or more of the following
conditions:

Pre-Employment/Promotion/Job Assignment Change

Any applicant or employee may be required to submit to a drug test as a
condition of initial employment, being rehired, the promotional process, or
during a change in job assignment.
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Pre-employment testing will be performed only on applicants who have
received a conditional offer of employment from the Village. Failure to
pass a drug test will result in termination of the hiring process.

Reasonable Suspicion Testing

If a supervisor has a reasonable suspicion to believe that an employee is
violating any of the provisions set forth in this policy, he/she shall inform a
person of equal or higher level of authority within the same department, the
Village Administrator or his/her designee, or the Village Administrator.
These two individuals will review the facts of the suspicion and determine
whether the employee will be required to submit to drug and/or alcohol
testing. If these two individuals determine that testing is required, the
supervisor will provide the employee with a written order requiring him/her
to submit to drug and/or alcohol testing. The order will state the specific
facts and inferences leading to the reasonable suspicion to order the test.
The employee shall complete the test requested by the supervisor within one
(1) hour of issuance of the order, unless the test cannot be completed within
that time period due to no fault of the employee. The supervisor shall
arrange for transportation to the testing facility and to the employee’s home
once the test has been completed or shall ensure that the employee has
arranged for his/her own transportation. Any employee who is required to
submit to a reasonable suspicion test will not be permitted to return to work
until the test result is received by the Village. The employee will be paid
for time lost if the test result is negative.

Post-Accident Testing

Any employee may be required to submit to drug or alcohol testing
whenever the employee is involved in or responsible for a work-related
accident that results in personal injury to the employee or to any other
person, requires the employee or any other person to seek medical attention,
or causes damage to property. Any employee who is required to submit to
a post-accident test will not be permitted to return to work until the test
result is received by the Village. The employee will be paid for time lost if
the test result is negative.

Return-to-Duty Testing

Any employee returning to active duty following a positive drug or alcohol
test, a refusal to test, or another violation of this policy may be required to
submit to a return-to-duty drug or alcohol test. The employee will not be
allowed to return to work until a negative test result is received by the
Village.

If an employee returns to work following a positive drug or alcohol test, a
refusal to test, or another violation of this policy, the employee may also be
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required to submit to follow-up drug or alcohol testing for a specified period
of time designated by the Village. .

14.6. Testing Procedures

An employee will first undergo an initial drug and/or alcohol test. In the
event of a positive test result, a confirmatory drug and/or alcohol test will
be conducted. A drug test result will be reported to the Village’s Medical
Review Officer (MRO) as positive only if both the initial screening and the
confirmatory test are positive for a particular drug. An alcohol test will be
reported as positive only if both the initial screening and confirmatory test
show an alcohol concentration of 0.02 or greater. All tests will be paid for
by the Village and will be conducted by qualified personnel. Specimens
will be used only to test for drugs and/or alcohol and for no other purpose.

14.7. Test Results

Drug Test Results

The MRO will review and interpret all confirmed positive test results to
determine if there could be an alternative medical reason for the positive
test result and to ensure that the chain of custody is complete and sufficient.
The MRO will interview the employee (or make a good faith effort to do
so) and examine his/her medical history, including his/her current
prescriptions. The MRO will give the employee an opportunity to discuss
the results and provide documentation of legally prescribed medication. If
the employee provides adequate documentation and the MRO determines
that there is a legitimate medical explanation for the prohibited drug found
in the employee’s system, the drug test will be reported to the Village as
negative. However, if there is no legitimate, alternative medical reason for
the positive test, the MRO will send the positive test result to the Village
Administrator or his/her designee, who will maintain it in a secure location
with controlled access.

The MRO will advise the employee that he/she may have the additional
sample tested by a NIDA certified clinical laboratory or hospital facility of
the employee’s own choosing (at the employee’s own expense), provided
the employee notifies the MRO in writing within seventy-two (72) hours of
receiving the results of the first test. If the independent retest is negative,
the employee will be allowed to return to work, will be compensated for the
time lost, and will be reimbursed for the cost of the independent test.

Alcohol Test Results

The test results will be provided by the testing facility to the Village
Administrator or his/her designee, who will maintain them in a secure
location with controlled access.
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Confidentiality

The Village will attempt to ensure that all aspects of the testing process are
as private and confidential as reasonably practical. No test results or
information related to the results will be released to any person except on a
need-to-know basis or as required by law, without the written consent of the
employee tested. The Village will, however, inform the police of trafficking
in illegal drugs by employees, and will turn over any illegal drugs
confiscated on Village property to the police.

14.8. Discipline (Note: in some cases, termination is warranted for even the first offense):

Positive Test Results

When an employee tests positive on both the initial and confirmatory tests
for drugs or alcohol, the employee shall be subject to disciplinary action, up
to and including termination, even for a first offense. The employee may
also be required to undergo a drug and/or alcohol evaluation by a properly
certified and credentialed Substance Abuse Professional (SAP). If the SAP
concludes that the employee has a drug and/or alcohol problem, the
employee may be required to follow any recommendations for
rehabilitation or treatment prescribed by the SAP. The employee may also
be required to consent in writing to the disclosure by the SAP of all
information relating to his/her evaluation and all information relating to the
employee’s rehabilitation or treatment, including any perceived dangers in
connection with the employee’s continued performance of his/her job,
whether the employee is complying with and/or has successfully completed
his/her rehabilitation or treatment, and the ongoing requirements of the
rehabilitation or treatment. Any refusal or failure to comply with the SAP’s
recommendations will subject the employee to immediate termination.
However, complying with any prescribed counseling or treatment does not
create any right to return to duty, it is merely a condition to such return. The
costs for any evaluation and/or rehabilitation or treatment shall be paid by
the employee unless covered by the employee’s insurance plan.

Refusal to Provide a Specimen

An employee has a right to refuse to submit to a drug or alcohol test.
However, an employee who refuses (or unreasonably delays when asked)
to provide a specimen for testing when requested by the Village shall be
subject to disciplinary action, up to and including termination, even for a
first offense. If an employee is physically unable to provide a urine
specimen, the Village may request a blood specimen for testing.
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Tampering With or Substitution of a Specimen

Intentionally tampering with, adulterating, or substituting a test specimen,
or causing another person to tamper with, adulterate, or substitute a
specimen, whether the employee’s own specimen or another employee’s
specimen, shall result in disciplinary action, up to and including
termination, even for a first offense. Any specimen that is deemed
adulterated, diluted, or otherwise appears tampered with, by the collection
agent, will result in an employee being requested to immediately give a
second specimen at the direction of the collection agent. If the second
specimen is invalid, it will be treated as a positive test result.

Drug-Related Felony Conviction

The conviction of an employee for any violation of a criminal drug statute
occurring in the workplace shall constitute cause for disciplinary action, up
to and including termination, even for a first offense. Such convictions must
be reported to the employee’s supervisor within five (5) calendar days of
the conviction. In deciding appropriate disciplinary action, the Village will
consider the nature of the charges, the sentence, the employee’s job
assignment, the employee’s record with the Village, any adverse impact of
the employee’s conviction on the public’s trust in the ability of the Village
to carry out its responsibility, and any other relevant factors.

14.9. Employee Assistance Program

The Village’s Employee Assistance Program (EAP) is available to
employees who desire to seek help for an alcohol or drug problem.
Employees are encouraged to voluntarily seek assistance before they are
found in violation of this policy. Voluntary requests for help will be kept
confidential in accordance with federal and/or state law.

Any employee voluntarily seeking assistance for a problem involving drug
or alcohol use may avail himself/herself of the EAP’s services once during
the employee’s tenure. The employee must pay all of the expenses
associated with his/her evaluation, counseling, and treatment that are not
covered by the employee’s insurance plan.

An employee will not be subject to disciplinary action for voluntarily
coming forward for help. However, an employee will not escape discipline
by requesting such assistance after being required to take an alcohol and/or
drug test or violating Village policies. Moreover, if an employee continues
to work while seeking assistance from the EAP, the employee must continue
to meet all established standards of conduct and job performance set by the
Village. In addition, once an employee has violated this or other Village
policies, compliance with a prescribed treatment will not guarantee an
employee a right of reemployment.

50

4815-4755-0513.v1-5/5/2016 2:01 PM



4815-4755-0513.v1-5/5/2016 2:01 PM

51



CHAPTER 15: NONDISCRIMINATION AND ANTI-HARASSMENT POLICY
15.1. Purpose

The Village desires to have a professional working environment for its
employees so that they may carry out their duties in productive and positive
surroundings. The Village has been and remains firmly committed to
providing equal employment opportunities for all of its employees, as well
as a working environment free from discrimination and harassment.
Although conduct may not rise to the level of unlawful discrimination or
harassment from a legal perspective, the Village wants to protect its
employees from abuse and to prevent conduct from becoming so severe or
pervasive as to alter the conditions of an employee’s employment, create an
abusive working environment or result in a tangible adverse employment
action. The Village is also committed to thoroughly investigating
discrimination and harassment complaints that are brought to its attention
and to taking appropriate disciplinary action against individuals found to
have violated this policy.

The Village’s policy on harassment is part of its overall affirmative action
efforts pursuant to state and federal laws prohibiting discrimination based
on race, color, religion, creed, sex or gender, national origin, ancestry, age,
sexual orientation, genetic information, physical or mental disability or
handicap, military or veteran status, marital status, citizenship status or any
other legally protected category. Specifically, sexual harassment is
prohibited by the Civil Rights Act of 1964, as amended in 1991, and the
[llinois Human Rights Act.

It is the Village’s policy to comply with all applicable federal, state and
local laws which prohibit discrimination and harassment. The Village is
committed to maintaining a work environment free from discrimination,
particularly discrimination against an individual because of race, color,
religion, creed, sex or gender, national origin, ancestry, age, sexual
orientation, physical or mental disability or handicap, veteran status, marital
status, citizenship status or any other legally protected category. The Village
also prohibits discriminatory harassment, which includes, but is not limited
to, sexual harassment and harassment in any form based on an individual’s
race, color, religion, creed, sex or gender, national origin, ancestry, age,
sexual orientation, physical or mental disability or handicap, veteran status,
marital status, citizenship status or any other legally protected category. The
Village also prohibits retaliation for exercising the right to be free from
discrimination or harassment. The Village will not tolerate any acts of
discrimination, harassment, retaliation or inappropriate conduct of its
employees or applicants by anyone, including any supervisor, co-worker or
vendor, whether in the workplace or in other work-related settings or social
events. Employees who engage in discriminatory, harassing, retaliatory or
other inappropriate conduct are subject to disciplinary action in the
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Village’s discretion, up to and including termination, even for a first
offense.

15.2. Prohibited Conduct

Discrimination includes, but is not limited to, any conduct or action: (1)
directed toward or about any employee or applicant or (2) taken with respect
to any employee or applicant because of the employee’s or applicant’s race,
color, religion, creed, sex or gender, national origin, ancestry, age, sexual
orientation, physical or mental disability or handicap, veteran status, marital
status, citizenship status or membership in any other legally protected
category.

According to the Illinois Human Rights Act, sexual harassment is defined
as any unwelcome sexual advances or requests for sexual favors or any
conduct of a sexual nature when:

a) Submission to such conduct is made either explicitly or implicitly a term or
condition of an individual’s employment;

b) Submission to or rejection of such conduct by an individual is used as the
basis for employment decisions affecting the individual; or

C) Such conduct has the purpose or effect of substantially interfering with an
individual’s work performance or creating an intimidating, hostile or
offensive working environment.

The courts have determined that sexual harassment is a form of
discrimination under Title VI of the Civil Rights Act of 1964, as amended
in 1991.

Sexual harassment is not limited just to sexual advances or expressions of
sexual desire. It may also include expressions of hostility or dislike or other
inappropriate conduct toward another based on that individual’s sex or
gender. Prohibited acts of sexual harassment or inappropriate or offensive
conduct can take a variety of forms ranging from subtle pressure for sexual
activity to physical assault. Examples of the kinds of conduct that are
prohibited include, but are not limited to:

a) Threats or intimation of sexual relations or sexual contact, which is not
freely or mutually agreeable to both parties;

b) Unwanted sexual advances or demands for sexual favors in exchange for
favorable treatment or continued employment;

C) Continual or repeated verbal abuses of a sexual nature including, but not
limited to:
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I unwanted sexual jokes, flirtations or sexual innuendoes;

ii. graphic commentaries about a person’s body, sexual prowess or
sexual deficiencies, or foul or obscene comments, body language, or
gestures;

iii. suggestive, insulting or offensive comments, sexually oriented
kidding, teasing, practical jokes or sexual horseplay;

v, sexually degrading words to describe a person or jokes about
gender-specific traits; and

V. propositions of a sexual nature;

d) Threats or insinuations that the person’s employment, wages, promotional
opportunities, job or shift assignments or other conditions of employment
may be adversely affected by not submitting to sexual advances;

e) Sexually suggestive or foul or obscene objects or pictures placed in the work
area or displayed on a computer screen via the Internet, e-mail, or other
electronic means; and

f) Physical contact, such as grabbing, groping, touching, patting, pinching,
kissing, fondling or brushing against another’s body.

Be aware that the offender or the victim of sexual harassment may either be
a man or a woman and, in addition, sexual harassment can occur between
persons of the same sex.

Discriminatory harassment includes, but is not limited to, verbal, physical,
visual or other conduct relating to an individual’s race, color, religion,
creed, sex or gender, national origin, ancestry, age, sexual orientation,
physical or mental disability or handicap, veteran status, marital status,
citizenship status or other legally protected status, when the conduct:

a) Has the purpose or effect of creating an intimidating, hostile, or offensive
working environment;

b) Has the purpose or effect of unreasonably interfering with an individual’s
work performance; or

C) Otherwise adversely affects an individual’s employment opportunities.

Prohibited acts of other discrimination, harassment or inappropriate or
offensive conduct may include, but are not limited to:

a) Telling racial jokes or jokes referring to race, national origin, or ethnicity;
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b) Referring to an individual’s race, age, or physical or mental condition,
particularly when making decisions affecting the individual in the
workplace or which affect the individual’s ability to perform his/her job;

C) Teasing or practical jokes or horseplay based on race, national origin, age,
sexual orientation, or other legally protected category; and

d) Displaying of offensive printed or visual material including viewing or
displaying such material on a computer via the Internet, e-mail or other
electronic means.

The lists provided in this policy describing discrimination, harassment and
inappropriate conduct are not exhaustive. The absence of any inappropriate
conduct from these lists does not mean the conduct is not harassing,
discriminatory or inappropriate. The Village retains the right and discretion
in all situations to discipline any employee it finds has engaged in harassing,
discriminatory, retaliatory or other inappropriate conduct, regardless of
whether the conduct is specifically described herein.

15.3. Coverage of this Policy

The Village’s policy with respect to discrimination and harassment applies
to conduct in or connected to the workplace, whether it is physical or verbal,
and whether it is committed by Village officials, Trustees, supervisors,
fellow employees, or other non-employees (such as vendors, suppliers,
business invitees, or residents of the Village). Each person covered by this
policy is obligated to comply with this policy in order to maintain an
atmosphere free of discrimination and harassment. In addition, all
employees are responsible for respecting the rights of their fellow
employees, for cooperating in any investigation of alleged discrimination or
harassment, and for participating in periodic training regarding this policy.
To assist the Village in promoting and maintaining a professional working
environment, the Board of Trustees of the Village has delegated to the
Village Administrator the responsibility, authority and obligation to act to
prevent and investigate discrimination and harassment, including the
responsibility, authority and obligation to immediately stop a Village
official, Trustee, supervisor, employee, or non-employee from engaging in
conduct that violates this policy.

15.4. Reporting Discrimination or Harassment

If an employee believes that he/she is being discriminated against, harassed
or otherwise subjected to inappropriate or offensive conduct, or an
employee has personal knowledge that another employee is being subjected
to such conduct, the employee should immediately report the conduct to one
or more of the following individuals who are not involved in the conduct:
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the employee’s supervisor, his/her Department Head, or another supervisor
on site.

An employee who feels he/she is a victim of discrimination, harassment or
inappropriate conduct is encouraged to promptly report the conduct to any
supervisor or member of management. In situations where a supervisor is
involved in the conduct or the employee is otherwise uncomfortable
complaining to a supervisor, the complaint should be directed to the Village
Administrator, who will serve as the Village’s EEO Officer. Prompt
reporting allows for more rapid response and resolution of objectionable
behavior or conditions for both the complaining employee and any other
affected employee. An employee who fails to avail himself/herself of the
procedures and protections of this policy may also lose the opportunity to
prevent or redress discrimination, harassment or inappropriate conduct. If
any employee is sensitive about discussing any alleged discrimination or
harassment with an individual designated in this policy, he/she may report
the conduct to any other supervisor or member of management with whom
he/she would feel comfortable.

15.5. Investigation

The Village will make arrangements for a prompt, thorough and fair
investigation in good faith of all reported incidents or complaints of
discrimination, harassment or inappropriate conduct. Such investigation
shall be completed as soon as practicable under the circumstances. The
Village may appoint an appropriate management level person, not involved
or associated with the alleged incident, or his/her designee, to conduct the
investigation.  An investigation normally will include fact-finding
interviews with the complaining employee, the alleged offender, who will
be informed of the allegations, and any relevant witnesses. Other
individuals may be involved as necessary to investigate and resolve the
complaint. Relevant documents will also be reviewed. The Village will
endeavor to maintain the confidentiality of complaints and investigations
under this policy. The Village retains the right, however, to disclose
information obtained during the investigation as necessary and to utilize
such information for legitimate business purposes. Individuals complaining
of discrimination or harassment should also maintain appropriate level of
confidentiality with respect to their complaint pending the outcome of the
investigation. To the extent appropriate, the Village will maintain a written
record of each complaint, its investigation and its resolution. Written
records concerning investigations under this policy generally will be
maintained separate from employee personnel files.

15.6. Resolution

As soon as practicable after the investigation concludes, the Village will
determine whether this policy has been violated. If the investigation reveals
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that discrimination or harassment or another policy violation has occurred,
appropriate corrective actions will be taken by the Village in its discretion,
up to and including immediate termination, even for a first offense.
Reasonable measures will also be taken to protect all employees, including
the reporting employee, from any retaliatory behavior. The results of the
investigation will be shared with the complaining employee and the
employee accused of discrimination, harassment or inappropriate conduct.
As set forth in Section 12.9 of this Handbook, any employee who is
suspended or dismissed as a result of an investigation under this policy may
appeal the decision before the Village Administrator.

The Village hopes that any incident of harassment can be resolved through
the internal process outlined above. All employees, however, have the right
to file formal charges with the 1llinois Department of Human Rights (IDHR)
and/or the United States Equal Employment Opportunity Commission
(EEOC). A charge with the IDHR must be filed within 180 days of the
incident of harassment. A charge with the EEOC must be filed within 300
days of the incident.

Illinois Department of Human Rights
Chicago (312) 814-6200

TDD Chicago (312) 263-1579
Springfield (217) 785-5100

TDD Springfield (217) 785-5125

Equal Employment Opportunity Commission
Chicago District Office (312) 869-8010
TDD Chicago District Office (312) 869-8001
General Number (800) 669-4000

TDD General Number (800) 669-6820

An employee who is retaliated against after filing a complaint with the
IDHR or the EEOC may file a retaliation charge with either of these
agencies. The charges must be filed within 180 (IDHR) or 300 (EEOC)
days of the retaliation.

15.7.  Harassment by Outside Parties

An employee who believes he/she has been subjected to harassment by an
outside party should promptly report the incident in accordance with the
above procedures. The Village will inves